IN THE SUPREME COURT OF THE STATE OF ARIZONA

In the Matter of:
Administrative Order

No. 2013 - 39

(Affecting Administrative
Order No. 2012-94)

ARIZONA CODE OF JUDICIAL
ADMINISTRATION 8§ 7-208:
LEGAL DOCUMENT PREPARER

N N N N N N N

In an effort to resolve issues related to a certified legal document preparer’s authority to
execute certain lien documents, on November 21, 2012, Administrative Order No. 2012-85 was
entered on an emergency basis adopting several changes to Arizona Code of Judicial
Administration (ACJA) 8 7-208(F)(1). On December 6, 2012, Administrative Order No. 2012-
94, was entered retroactively rescinding Administrative Order No. 2012-85 and directing the
Administrative Office of the Courts Certification and Licensing Division (“CLD”) to solicit
public comment regarding the authority of certified legal document preparers to execute certain
notices and liens.

The Court considered public comments and decided to grant certified legal document
preparers additional authority to execute particular documents. The Court directed the CLD to
prepare draft amendments to ACJA § 7-208 consistent with this policy decision for submission
to the Arizona Judicial Council (AJC) for consideration at its March 28, 2013 meeting and to
post the draft amendments for comment prior to the meeting. The AJC considered comments
received before and at its March 28 meeting and recommended the attached amendments for
adoption,

Therefore, pursuant to Article V1, Section 3, of the Arizona Constitution,
IT IS ORDERED that Arizona Code of Judicial Administration § 7-208 is amended as
indicated on the attached document. All other provisions of § 7-208, as originally adopted

remain unchanged and in effect.

Dated this __10th  day of April , 2013.

REBECCA WHITE BERCH
Chief Justice



ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 7: Administrative Office of the Courts
Chapter 2: Certification and Licensing Programs
Section 7-208: Legal Document Preparer

Sections A through E — No changes.

F. Role and Responsibilities of Certificate Holders. In addition to the requirements
of ACJA 8 7-201(F) the following requirements apply:

1. Authorized Services. A certified legal document preparer is authorized to:

a.

Prepare or provide legal documents, without the supervision of an attorney,

for an person or entity era-memberofthepublic in any legal matter when that
person or entity er-persen is not represented by an attorney;

Provide general legal information, but may not provide any kind of specific
advice, opinion, or recommendation to a censumer person or entity about
possible legal rights, remedies, defenses, options, or strategies;

Provide general factual information pertaining to legal rights, procedures, or
options available to a person or entity in a legal matter when that person or
entity is not represented by an attorney;

Make legal forms and documents available to a person or entity who is not
represented by an attorney; and

File,record, and arrange for service of legal forms and documents for a person
or entity in a legal matter when that person or entity is not represented by an
attorney. A certified legal document preparer may not sign any document he
or she prepares for or provides to a person or entity, but this provision does
not prohibit the signing of (i) 20-Day Notices prepared pursuant to A.R.S. §
33-992.01, (ii) notices related to condominium or planned community
association liens that are created pursuant to A.R.S. 8 33-1256
(condominiums) and 8 33-1807 (planned communities); (iii) health care
provider liens that are created pursuant to A.R.S. 8 33-932, or (iv) mechanic’s
liens created pursuant to A.R.S. 8§ 33-993.

Section F (2-8) — No changes.

Sections G through L — No changes.
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