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Introduction 

Overview 
 

This document provides a comprehensive outline of all APETS Screens and data required for 

APETS to be able to pull monthly statistics automatically for Arizona counties‘ adult probation 

departments.  

Document Organization  
 

This document is organized by monthly statistical domains. For instance, the domain of 

‗Absolute Exits‘ has its own section.  That section is then divided into sections, one for each 

screen, where data is required to be entered in order to populate the domain.  Each section then 

denotes what functionality is required within that screen.  

Suggested Distribution  
 

It is suggested that this document be distributed to all county monthly statistical coordinators, 

APETS coordinators and back-up coordinators and county administration 

Supplemental Materials 
 

 A monthly statistics ―Cheat Sheet‖ contains a list of which screens are used for data entry 

with respect to monthly statistics in APETS and is intended for general use among 

APETS users throughout the counties.  

 

 The Population and Performance Measure document is a comprehensive definition and 

rules document which details how the APETS Monthly Statistics Query will derive 

values for each respective unit of measurement. 
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General Infrastructure 

Caseload Maintenance Screen 

Key Points: 
 

 ONLY Caseloads marked for ―Statistical Reporting‖ will be included in the month end 

calculation of monthly statistics. 

 The default value for the ―Monthly Stats‖ dropdown is ―Exclude‖.  Users must choose 

―Include‖ from the ―Monthly Statistics‖ dropdown 

 

 
 

 

 

 

 

 

 

 

 

 

 

  

When you add a new caseload to your county, if it is 

to be included in monthly stats you must add a 

special attribute. 
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Caseload Special Attributes Screen 

Key points: 
 This is a response window from the ―Caseload Maintenance Screen.‖ 

 The caseload must have a special attribute of ―Statistical Reporting‖ with an open end 

date to be counted. 

 The attribute is automatically assigned when a user chooses ―Include‖ in the ―Caseload 

Maintenance Screen.‖ 
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Population 

Address Screen 

Key points: 
 Only primary addresses are considered 

 County of address must equal the primary supervision county or be less than 30 days 

different to remain direct 

 Location and Reason field will determine if the person is in DOC, Federal Custody, 

Deported, Pending Deportation and Jail Flat Time. Non Administrative codes will be 

counted as direct unless other criteria override the location reason codes. 

 Begin date is used to determine when the current status began. 

 The override checkbox and reason code are intended to identify minor infractions of 

being out of county greater than 30 days. Checked with reason selected will keep the 

client direct. 
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Address Concerns 

Key points: 
 A client without a primary address will not be counted. (Reject list) 

 A client in a non admin category out of county greater than 30 days will be considered 

inactive and not counted. (Reject list) 

 A client will not be counted with a missing reason code for location. (Reject list) 

 In order to be considered an address must have an ―added on date‖ and a ―Modified by 

date‖ less than or equal to the last day of the period being calculated. 

 

Address Misconception  

Key points: 
 Use of address street field to assign status. 

o Placing ―Deported‖ or ―Missing‖ or any other descriptive comment has no impact 

on monthly statistics calculations. 
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Client Special Attributes Screen 

Key points: 
 DCAC GPS clients must have to have the ―DCAC W/ GPS‖ Special Attribute  

 

 

County Interest Screen 

Key points: 
 This is a view only screen derived from various APETS sources. 

 Monthly Statistics categories addressed from this screen: 

o Incoming Inter-county Courtesy Transfer 

o Direct (Supervision Category) 

o Indirect (Supervision Category) 

 Interest Type column displays ―Primary Supervision‖, End Date column will be null, 

and the County column indicates your county; this will capture for Direct Supervision 

Category. 

 

 Interest Type column displays a type other than ―Primary Supervision‖, End Date 

column will be null, and the County column indicates your county; this will capture for 

Indirect Supervision Category. 

o This is a view-only screen; the information is derived from the Client Transfer 

Utility screen when a transfer occurs. 
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Supervision History Screen 

Key points: 
 Determines valid probation supervision type 

o Intensive Probation Supervision (IPS) 

o Standard Probation Supervision (SPS) 

o Unsupervised Probation (UNS) 

 Supervision Type as of the last day of the period counted.  

 Start date determines status. Date must be within period counted or prior. Future dates 

will not be counted. (Reject list) 
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Officer History Screen 

Key points: 
 A client may be in only 1 statistical reporting caseload in a county. 

 

 
 

  

Direct 

Indirect 
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Absolute Exits 

Terminate Cases/Counts Screen 

Key points: 
 If a client has multiple termination types, the following hierarchy will apply: 

o Revoked to DOC 

o Revoked to Jail 

o Revoked (Fine) 

o Coterminus 

o Early Termination 

o Earned Time Credit (ETC) 

o Full Termination 

o Judicial Termination 

 Mental Health Facility is included with Judicial Termination 

o Deceased 

o Incoming Interstate Compact Closed Interest 

o Quashed/Purged Warrant 

 The termination type will update the Body Status on the Demographics screen 
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Demographics Screen 

Key points: 
 The termination type will update the Body Status on the Demographics screen 

 The county will become ―Unassigned‖ 

 The Body Status will reflect the termination  
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Other Exits 

Petitions Screen 

Key points: 
 Monthly Stats categories addressed from this screen: 

 Disposition:  

o Reinstated to Intensive Probation 

o Modified to Intensive Probation 

o Modified/Reinstated to Standard Probation 

o Modified/Reinstated to Unsupervised 

 This may be a result of a Petition to Revoke or a Petition to Modify 

 Petition must be finalized 

 Judge sign date and Disposition Fields must be valued 

 

Petition to Revoke Screen 
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Petition to Modify Screen 
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Petitions for Revocation 

Petitions Screen 

Key points: 
 Monthly Stats categories addressed from this screen: 

o New Crime + Technical Violation 

o New Crime Only 

o Technical Violation Only 

 Violation types are derived from the violations selected by using the violations button 

 Initiate Date Must be within the period counted or earlier. 
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New Crime Convictions 

Initiate Court/Case Data Screen 

Key points: 
 New Felony/Misdemeanor Convictions 

 Client must have a current probation grant. 

 Client must have an additional sentencing court action 

 Sentencing date must be within the report period. 

 Sentencing date must be greater than the current sentencing court action sentencing date. 

 One or more counts must be designated a ―Felony‖ or ―Misdemeanor‖ 

o If the Case/Count has both a Misdemeanor and a Felony count, the Felony will 

―Count‖ if and only if the Sentencing date for the Felony and Misdemeanor are 

equal. 

o If the Dates are not equal, the client may count in both the misdemeanor and 

felony categories. 

o The client can ―count‖ multiple times, if and only if the client has multiple 

sentencing court actions which are sentenced on distinct dates within the reporting 

period. 

 The offense date must be greater than the original/current Sentencing Court Action 

Sentence date. 

 Cases may be entered on in the Initiate/Edit Sentencing Court Data screen or the Edit PSI 

Report Case Data Screen.  Cases will be counted once the case has been transferred to the 

field and appear in the Initiate/Edit Sentencing Court Data screen. 
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Dispositions 

Petitions Screen 

Key points: 
 Monthly Stats categories addressed from this screen: 

 Petition Dispositions—If a client has more than one disposition the following hierarchy 

applies:  

o Revoked to DOC 

o Revoked to Jail 

o Revoked (Fine) 

o Co-Terminus 

o Reinstated to Intensive Probation 

o Reinstated to Standard Probation 

o Reinstated to Unsupervised 

o Dismissed/Withdrawn 
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Community Restitution 

Edit Conditions Screen 

Key points: 
 Community Restitution conditions added to the client will assist in the ―Community 

Restitution Agency Assignment Screen.‖ 
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Community Restitution Agency Assignment Screen 

Key points: 
 Users must enter an Agency in this screen to assign a client to perform court ordered 

community restitution. 

 This screen is necessary to utilize the ―Community Restitution Hours Worked‖ function, 

which will track the total number of Discretionary and Court Ordered Community 

Restitution. 
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Community Restitution Agency Hours Worked Screen 

Key points: 
 This screen tracks the discretionary and court ordered community restitution which has 

been performed.   

 Must have an agency assignment prior to using this screen. 
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Community Restitution Sanctions Screen 

Key points: 
 This Screen will be used to calculate community restitution sanction hours. 
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Collections 

Monthly Statistics County Collections Screen 

Key points: 
 Monthly Collection data is provided by the Clerk of Superior Court and not 

included in the scope of this project. 

 State Income Taxes Paid and Federal Income Taxes Paid fields contain the amount of 

money entered at the county level (lump sum) 

 The Month and Year must be entered to display for the statistical month. 
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IPS Monthly Statistics Income Tax Withdrawal Screen 

Key points: 
 Monthly Collection data is provided by the Clerk of Superior Court and not 

included in the scope of this project. 

 State Income Tax and Federal Income Tax fields contain the amount of money entered 

at the client level 

 The Month and Year must be entered to display for the statistical month 
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Warrants 

Warrant History Screen 

Key points: 
 Monthly Stats categories addressed from these screens: 

o Warrants Issued This Month 

o Warrants Exited This Month:  

o Warrants Quashed—This is a subset of ―Warrants Exited this month‖ 

o Warrants Served—This is a subset of ―Warrants Exited this month‖ 

 NOTE:  The Sum of Quashed and Served may NOT equal the total 

warrants exited, as the total warrants exited includes ―purged‖ warrants. 

 ACIC or NCIC warrant must be selected and date of warrant valued.  

o APETS will assist you in creating a new primary address with ‗Missing –Warrant 

Issued‘ status. 

 Warrant outcome and executed date valued.  

o APETS will assist you in creating a new primary address with ‗Jail –Pending PTR 

status 

 If the Outcome field indicates ―Purged‖, ―Served‖ or ―Quashed‖ and the Executed Date 

field contains a date that falls within the statistical month or prior month if unused; this 

will capture the categories of Warrants Exited This Month. 

 Warrants End of Month category will be captured when type field indicates ―Warrant 

ACIC‖ or ―Warrant NCIC‖ and the Outcome and Executed Date fields are null. 
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 Whereabouts Unknown checkbox is checked in the Petitions Screen and no warrant info 

added.  

o APETS will assist you in creating a new primary address with ‗Missing – No 

Warrant Issued‘ status. 
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Intervention (Treatment) 

Demographics Screen 

Key points: 
 Needs Treatment field indicates ―Yes‖ if client is in need of treatment; can be derived 

from OST score, FROST score, treatment condition on Edit Conditions screen, or can be 

set manually.  

o Once need indicator has been set to ―Yes‖, it can only be set to ―No‖ manually. 

 Monthly Stats categories addressed from this screen: 

o Treatment: In Need (and Participating in Program This Month) 

o Treatment: In Need (and NOT Participating in Program This Month) 

o Treatment: Not in Need of Program This Month 
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Treatment, DTEF Agency Assignment or DUI/Drug Court Agency Assignment 
Screens 

Key points: 
 Monthly Stats categories addressed from this screen: 

o Treatment: (In Need) and  

o Participating in Program This Month 

o NOT Participating in Program This Month 

o Treatment: Completed Program This Month 

 Agency Name field either does not contain a treatment program or the End Date field 

contains an end date and the client still is ‗in need‘ of treatment; this will capture for the 

category of In Need and NOT Participating in Program This Month.  (Note: ―In Need‖ is 

captured from the Demographics screen.) 

 Program End Code field indicates ―Successfully Completed Program‖ and the End 

Date field displays a date that falls within the stat month or prior month if unused; this 

will capture for the category of Completed Program This Month 

 Agency Name field contains a treatment program and the End Date field is null; this will 

capture for the category of In Need and Participating in Program This Month.  (Note: ―In 

Need‖ is captured from the Demographics screen.) 
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DTEF Treatment Screen 
 

 
 

DUI/Drug Court Treatment Screen 
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Employment 

Employment History Screen 

Key points: 
 Employment Type field will display for their respective categories:  

o Full Time includes: 

 Employed Full Time 

 Self Employed Full Time 

o Part Time includes: 

 Employed Part Time 

 Self Employed Part Time 

o Not Eligible For Employment includes: 

 Court Exempt 

 Disabled 

 Full time student 

 House parent 

 Retired 

 Jail-Pending PTR  

 Treatment Long Term  

 Treatment Short Term  

o Job Search includes: 

 Job Search 

o All other includes: 

 Unemployed 

 Unknown 

 No employment record 

 The End Date field must be null in order to be captured. 

 If a client has multiple employment rows and at least one open row (null end date) equal 

to ―Not Eligible for Employment‖, the client will count in the ―Not Eligible for 

Employment‖ category. 
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Reports 

Petitions Screen 

Key points: 
 The ―Report Cmpltd‖ date field must be populated and the drop down type must be 

selected. 

o Combination Reports 

o Predisposition Reports 

 

 
 

Edit PSI Report Case Data Screen 

Key points: 
 Court Received field contains a date that falls within the statistical month or prior month 

if unused; this will capture pre-sentence reports completed/filed within the stat month. 

 

 

 
 

 

 


