
 

 

Supreme Court 
STATE OF ARIZONA 

_______________ COMMITTEE ON EXAMINATIONS  _______________ 
1501 W. Washington Street, Suite 104 

Phoenix, Arizona 85007 
602-452-3971 

attorneyadmissions@courts.az.gov 
 

IINNSSTTRRUUCCTTIIOONNSS  AANNDD  IINNFFOORRMMAATTIIOONN  
AARRIIZZOONNAA  UUNNIIFFOORRMM  BBAARR  EEXXAAMMIINNAATTIIOONN  

 
 
DATE   Tuesday, February 24 & Wednesday, February 25, 2015 
    
 
LOCATION  All applicants certified to write the February 2015 Arizona Uniform Bar  
   Examination regular testing shall report to the:  
    
   Phoenix Convention Center       
   100 North Third Street  
   North Building  
   Third Floor, Halls D & E   
   Phoenix, Arizona 85004 
  
   See map on page 11    
    
   This is a NO SMOKING facility; smoking is not allowed anywhere in the building. 
   Firearms are PROHIBITED and not allowed inside the Phoenix Convention Center.] 
 
PRE-   Optional pre-registration will occur on Monday, February 23rd   
REGISTRATION outside Hall D of the Phoenix Convention Center from 1:30 – 3:00 p.m.  
   Admission Ticket (pages 8 & 9) and valid government issued photo ID 
   must be presented.  
 
     Morning Report Times:  
REPORT   Not Pre-registered: 6:30 a.m. 
TIMES  Pre-registered: 7:00 a.m. 
 
PARKING  Parking at Phoenix Convention Center requires payment upon exit.  
   Credit or debit cards may be used. The fee for parking is approximately  
   $12 daily. For information regarding  parking go to:     
             
   http://www.phoenixconventioncenter.com/attendee/maps-and-parking.php  
 

Motorcycle parking is not available in all buildings. Please refer to map or 
Phoenix Convention staff for more information.  
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REQUIRED   The following items are required for entry into the exam room:  
ITEMS   

• Admission Ticket (pages 8 & 9) must be filled out and signed 
prior to entry (extras available onsite)  

• Current Valid Government Issued Photo Identification – cannot be 
expired. (A non-U.S. citizen who does not possess a driver license 
issued by a U.S. state or territory must present a valid passport as 
identification.) 

   
   You should have your Admission Ticket and current Government  
   Issued Photo Identification in hand and ready to present to security at 
   registration.    (Blank Admission Tickets are available upon request) 
 
 
PROHIBITED The following items are strictly prohibited and will NOT be   
ITEMS  permitted in the exam room: 

• NO electronic devices of any kind with capability to record, play, 
photograph, scan, or access the internet including, but not limited 
to, Cell Phones, Blackberry or PDAs, MP3s, pagers, cameras, 
IPods, pagers, calculators, clocks, radios, recording devices, hand 
held computers, programmable watches, etc. 

• NO external mice, external keyboards, mouse pads, or laptop 
accessories. Just bring laptop and power cord, and optional wired 
mouse, if desired. 

• NO Wi-Fi enabled devices of any kind 
• NO CDs or USB flash drives 
• NO laptop cases or carrying sleeves 
• NO highlighters 
• NO pens or pencils (will be provided to you at the exam site) 
• NO luggage 
• NO purses, handbags, pocketbooks, packs or bags, briefcases, 

knapsacks, or bags of any kind 
• NO notes, papers, books, bar review or other study materials in 

any format or media 
• NO ear plugs, headphones, headsets, ear phones, ear buds, or blue 

tooth devices. (Ear plugs will be provided to you at the exam site.) 
• NO weapons of any kind. 
• NO hats, hoods, and visors (with the exception of religious apparel 

provided that it does not contain a brim or otherwise obscure the 
view of the applicant’s facial features.) 

• NO flip-flops or other shoes or clothing which are noisy and can 
disrupt other candidates 

• NO food, candy, gum, cigarettes or beverages of any kind. (Water 
fountains are found throughout the exam room) 

• NO feminine hygiene products (available at the exam site) 
• NO tissues (provided upon request at exam site) 
• NO wireless devices of any kind 
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STORAGE OF The Committee on Examinations and the Phoenix Convention Center has 
PERSONAL  NO provision for storage of your personal items. You MUST leave 
ITEMS  your personal items in your car or make other arrangements for your  
   belongings. There is a UPS store at the Phoenix Convention Center that 
   offers storage services for a fee. You must contact them directly for more 
   information. 
 
 
   It is against both fire and security codes to leave items in the public  
   spaces of the buildings.    
    
 
PERMITTED The following items are permitted into the exam room in ONE clear, 
ITEMS  quart or gallon sized ziplock plastic food storage bag:  

 
• Wallet 
• Money or credit card 
• State issued ID for entry 
• Keys 
• Non-digital wristwatch 
• Sunglasses or glasses 
• Medication  

 
You should have nothing in your pockets when you pass through 
security, or at any time in the exam process.   
If you do not have a bag, one may be provided for you.  

   No other items are permitted in your bag. If you attempt to bring   
   other items, you will be asked to remove them to your car or discard  
   them, unless pre-approved in writing as medically necessary.  
 

  *If an item does not appear on this list assume it is prohibited. 
Items which cannot be viewed quickly are subject to hand inspection.  

     All items subject to inspection. 
 

DRESS CODE You MUST wear quiet shoes (soft soles). Do not wear backless shoes 
& CLIMATE  such as flip-flops. No headwear may be worn during the examination, 
CONTROL  except for religious reasons. Do not wear perfumes,  colognes, scented  
   powders or anything that might cause a distraction.  Wear comfortable  
   casual clothing to the examination. The temperature in the exam room  
   fluctuates and you may wear layered clothing.   
 
 
RESTROOMS Restrooms and water fountains are located INSIDE the exam room at  
& WATER   each side of the room.  
FOUNTAINS   
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GGEENNEERRAALL  EEXXAAMMIINNAATTIIOONN  IINNSSTTRRUUCCTTIIOONNSS  
 
 
 
SECURE  The Arizona Supreme Court will take necessary steps to insure the   
TEST SITE  security and integrity of the examination. You may not stay in or re- 
   enter the examination rooms during the noon breaks or after the close of  
   test sessions.  Only examinees are allowed in examination rooms; non- 
   examinees are strictly prohibited from the examination rooms and   
   restricted areas. Please note: Video surveillance may be in use. Also,  
   monitors, proctors and administrators circulate throughout each  
   testing session.  
 
 
APPLICANT  You will be provided an applicant number and badge at registration.  
NUMBER  This number provides the only identification of your    
   exam materials and must be placed on all exam materials.  
   If you fail to use this number, your scores will be delayed. 
 
 
IDENTIFICATION During registration you will be provided with an identification badge 
BADGE   containing you applicant number and seat assignment.  Clip this photo  
   badge to your collar so it is prominently displayed. You must have a  
   photo badge to enter the examination room. You are required to  
   wear your ID Badge at your neckline at all times while at the examination  
   site.  Upon completion of your final session on Wednesday, you must  
   turn in your ID badge. 
    
 
SEATING  All applicants will test in the same room, segregated into groups of hand- 
   writers and laptop writers. All seats are pre-assigned with a number at  
   each seat. You must sit at your assigned seat throughout the entire   
   examination. You are to be in your assigned seat at 8:30 a.m. for each  
   morning session and 1:30 p.m. for each afternoon session. Your seating 
   assignment will be located on the front of your identification badge given  
   to you during registration. 
    
 
TIMING &  Each session will be three hours in duration, regardless of whether the 
START OF  session begins precisely at its scheduled start time.  While the Committee 
TEST SESSIONS will attempt to ensure that each session begins as close to its scheduled  
   start time as possible, the actual start time may vary by a few minutes due  
   to any number of test site situations such as examinee questions during the 
   instruction period, weather disturbances, power failures, and/or other site  
   access issues. 
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USE OF LAPTOP Laptops are only allowed on Tuesday and only if laptop certified. You 
COMPUTER  will not be permitted to take your laptop from the exam room on Tuesday  
   until you have finished the exam. You may not consult notes or files on  
   your laptop once it is in the exam room. Do not bring your laptop on  
   Wednesday. Make sure the laptop you bring has the Exam4 software  
   loaded and that you have taken the practice exam using the laptop.  Even  
   if you have previously certified your laptop computer for law school  
   exams, another admitting jurisdiction, or a previous Arizona exam,  
   you must re-certify for the February 2015 bar examination as   
   previously used software will not function for the examination. For  
   technical support questions, go to www.exam4.com, click on “Bar Exams” 
   then “FAQ”. If you need further assistance, complete the user support  
   form found at the bottom of the page. 
 
   A power line and plug is run to each seat. You will need your laptop and  
   power cord only. You will not operate on battery power.  
    
   A USB flash drive will be provided to you. 

 
   NOTE: You will be required to hand write your exam answers   
   in the answer book in the event of a hardware or software malfunction or  
   power failure when you cannot resolve the malfunction immediately. 
  
    *No extra time will be given in the event of a laptop malfunction. 
 
 
LEAVING YOUR If you leave your seat to access water fountains or restrooms, leave your 
SEAT DURING examination material face down on your desk.  Materials cannot be taken 
TEST SESSION with you.   
 

 
15 MINUTE  When there are fifteen minutes left in the testing session, a fifteen minute 
WARNING  remaining time announcement will be made.  If you are testing or seated  
   when this announcement is made, you must remain seated for the   
   remainder of the exam.   Applicants are not allowed to leave their seats for 
   ANY reason during the final fifteen minutes of each session. NO ONE is  
   allowed to visit the restrooms or leave the examination room during the  
   last 15 minutes until time is called. 
 
 
WITHDRAWING If you have decided to withdraw your application for this examination, 
FROM EXAM please notify the Committee on Examinations of your decision in   
   writing no later than February 20, 2015.  
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DISCUSSION While testing is in progress, you may not discuss the examination   
OF TEST  with anyone (except Examiners or Proctors), or refer to notes. Do not 
MATERIALS  speak to anyone in the restrooms or at fountains. If you fail to heed this  
   instruction, you are subject to immediate exclusion from the examination,  
   your examination may be void, and the Committee on Character and  
   Fitness will be notified.  You cannot view notes or study materials on  
   your laptop prior to test sessions on Tuesday. If you do so, your   
   examination may be void. 
 
     
COMPOSITION  The Arizona Uniform Bar Examination consists of: (1) Six Multistate  
OF ARIZONA  Essay Examination (MEE) questions; (2) Two Multistate  Performance 
BAR EXAM  Tests (MPT); and (3) the Multistate Bar Examination (MBE). For more  
   details regarding subjects and timing go to our website and select the link 
   General Examination Information.       
             
   www.azcourts.gov/cld/AttorneyAdmissions.aspx 
 
 
END OF  When final time for the session is called, you must stop writing.  Failure to 
SESSION  do so may void your entire examination (MEE/MPT and MBE), and the  
   Committee on Character and Fitness will be notified.  If you leave the test  
   room with any of your answer material your entire examination may be  
   void and the Committee on Character and Fitness will be notified. 
 
 
NOTIFICATION  You must notify us in writing if you change your address prior to   
OF RESULTS  May 1, 2015.       
    
   Your total combined score (MEE/MPT and MBE) will be released by mail 
   in early May. Also on that date, a list of successful examinees will be 
    posted on our website at:  
             
   www.azcourts.gov/cld/AttorneyAdmissions.aspx    
 
 
SAFETY  A police officer and EMT will be onsite during each test session. In the  
   event of an emergency requiring evacuation, Court staff will guide you. If  
   you anticipate special needs in the event of a stairwell evacuation, please  
   email attorneyadmissions@courts.az.gov. 
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TURNING When you finish the MEE and MPT sessions, put all materials  
IN MEE/MPT   including test booklet, answer booklets, scrap paper in the envelope 
ANSWERS provided.  You will turn in your USB flash drive (if laptop) with your  
  materials. 
 
  There will be designated areas, identified by the section you are   
  assigned to, where you will turn in your plastic pouch. It is your  
  responsibility to ensure that your test material is placed in the correct  
  containers.  
   
  If you leave the examination room with the above materials or fail to  
  turn in all materials, your entire examination may be void and The  
  Committee on Character and Fitness will be notified.   
 
 
TURNING The MBE is a secure examination protected by U.S. copyright laws and 
IN MBE  accordingly, you must return the test booklet to the Examinations  
TEST  Committee upon completion of each session (morning and afternoon). 
MATERIAL 
  When you finish your session, you will turn in your test booklet and  
  answer sheet at separate designated areas, identified by applicant  
  number.  Do not put the answer sheet back into the question   
  booklet.   
   
  Any and all papers left on your desk after the close of each test session  
  will be discarded.  If you leave the examination room with the MBE  
  test booklet and/or answer sheet, your entire examination may be void  
  and The Committee on Character and Fitness and NCBE will be  
  notified. 
 
 
PROCEDURES It is your responsibility to comply with all Supreme Court rules and  
& RULES  procedures required by the Committee on Examinations in order to 

write the examination.  Issuance of these instructions and information 
does not imply or grant certification to write the examination.  

 
If you failed to timely submit your application or all required 
supporting documents or documentation, you will not be permitted to 
write the February 2015 examination, irrespective of having received 
these instructions.  Your application will be withdrawn by the 
Committee, and you will be provided information on application 
procedures for the July 2015 examination.   
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----AARRIIZZOONNAA  AADDMMIISSSSIIOONN  TTIICCKKEETT----  
YYOOUU  AARREE  RREEQQUUIIRREEDD  TTOO  BBRRIINNGG  CCUURRRREENNTT  GGOOVVEERRNNMMEENNTT  IISSSSUUEEDD  PPHHOOTTOO  

IIDDEENNTTIIFFIICCAATTIIOONN  &&  TTHHEE  AADDMMIISSSSIIOONN  TTIICCKKEETT,,    
CCOOMMPPLLEETTEEDD  &&  SSIIGGNNEEDD..  

  
 

STATEMENT OF MATERIAL CHANGES 
ADDENDUM TO APPLICATION AND/OR CHARACTER REPORT 

REQUIRED FOR ADMISSION INTO TEST SITE 
 
If any portion of your Application for Admission or Character Report requires updating, do so on 
this statement.   Attach supplemental pages if necessary.   
 
Indicate all changes, amendments, corrections and additions that you have not previously reported. 
 
1.   Your name:   ________________________________________________________________ 

                                               (please print clearly) 
 
 
2. Is this changed from the Court’s records?        _____Yes  _____No 
  
 NAME CHANGE FROM:   ____________________________________________________ 
 
 TO:   ______________________________________________________________________ 
 
 Reason:   ___________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 
3. Do you have a new mailing address?     _____Yes  _____No 
 
 NEW ADDRESS:   ___________________________________________________________ 
 
 City: _________________________________________State:  ________ Zip: ___________ 
 
 
4. Have you changed your day or evening telephone numbers?  _____Yes  _____No 
 
 NEW TELEPHONE NUMBERS: 
 
 Day Time:   __________________________________________________ 
 
 Evening:   ___________________________________________________ 
 
 
5. Have you changed your email address?     _____Yes  _____No 
  
 NEW EMAIL ADDRESS:  ___________________________________________________ 
 

~ FORM CONTINUES TO PAGE 9 ~
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Statement of Material Changes 
Addendum to Application and/or Character Report, Page 2 

 
 
6. Have you filed your Character Report?      _____Yes  _____No 
 
 
7. Have you changed employment? (Answer only if you have already filed your Character Report and have not 

yet submitted an update.)    _____Yes  _____No 
 
 Position Held:   __________________________  Supervisor:   ________________________ 
 
 From (Mo/Year):   ________________________To  (Mo/Year):   ______________________ 
 
 Employer’s Name:   __________________________________________________________ 
 
 Address:   __________________________________________________________________ 
 
 City  :__________________________________  State:  __________  Zip: _______________   
 
 Reason(s) for leaving prior employment with:  _____________________________________ 
         (name of firm/business/entity) 

 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
  
 
 Duplicate this page if you need more space to respond to the above question.   
 
 
I understand it is my responsibility to amend or clarify the information I have provided in my Application for 
Admission and/or Character Report, and to apprise the Committee on Character and Fitness of all changes 
occurring from time of filing until my date of admission.   
 
I further state that I have read and will comply with the Code of Conduct regarding the writing of the Arizona 
bar examination, and am subject to the stated ramifications if I fail to comply with the instructions. 
  
DATED this                  day of February 2015. 
 
 
Signature:   ____________________________________________________________________ 
 
Printed Name:   _________________________________________________________________ 
 
 

CCOOMMPPLLEETTEE  BBOOTTHH  PPAAGGEESS  88  &&  99  OOFF  FFOORRMM  AANNDD  SSIIGGNN  
**RREEQQUUIIRREEDD  AATT  EEXXAAMM  RREEGGIISSTTRRAATTIIOONN**  
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PROHIBITED ITEM/MEDICAL NOTICE FORM 
 

If you wish to bring any prohibited items into the test site, you must receive permission from the Committee on 
Examinations.  If you require medication or other items of assistance, and/or if your medical condition might 
require medical attention during the bar examination, please return this form to the Committee on 
Examinations, must be delivered or postmarked no later than February 16, 2015.  If permission is granted, you 
will be notified by February 18, 2015, and may be asked to pre-register on February 23, 2015. 
 
If medically related, this information is provided confidentially to the on-site paramedics and police officers to ensure they have 
preliminary information in the event you require assistance.   
 
Applicant Name:  ____________________________________________________________________ 

(print clearly) 
 
___________________________________________________________________________________ 
Applicant  Signature  Date 
 
 

Items I am requesting to bring into test site:______________________________________________________ 

Reason for request__________________________________________________________________________ 

Medical Condition, if applicable:_______________________________________________________________ 

IF MEDICAL CONDITION IS CLAIMED, SHADED AREA BELOW MUST BE FULLY COMPLETED BY 

TREATING PHYSICIAN: 

 
_________________________________________________________________________________________________ 
Name of Treating Physician (print clearly)   License # and State Issued 
 

______________________________________________ 
Date of first diagnosis/treatment for condition 
 
Prohibited Items (such as prescriptions, physical aids/supports, etc.) required at site:  

__________________________________________________________________________________________  

Test periods do not exceed 3 hours.  Specify medical need which requires use of prohibited items within periods 
shorter than three hours:______________________________________________________________________ 
 
Does this condition create a limitation of major life function?   Yes_______      OR      No________ 

 

______________________________ ________________________ _______________________ 

Treating Physician Name (PRINT)  Treating Physician Signature  Date of completion of form  
  

 
In an emergency, please contact (indicate name, relationship to you, telephone number):  

__________________________________________________________________________________________ 

FORM MUST BE RECEIVED BY THE COMMITTEE ON EXAMINATIONS BY February 16, 2015 
 

This space for Committee: ____________________________________________________________________ 
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