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General Jurisdiction Courts 
Business Process Models 

o *Legend 

o Adoption Process 

o Adult Adoption 

o Affidavit of Succession 

o Appointment of Adult 
Conservator 

 
o Appointment of Adult 

Guardian 
 
o Appointment of Minor 

Conservator 
 
o Appointment of Minor 

Guardian 
 
o Authentication 

o Bailable/Non-Bailable Offenses 

o Certificate of Magistracy 

o Certification for Adoption 

o Certification 

o Change of Venue 

o Child Support Arrest Warrant 

o Civil Appeals from LJ Court 

o Civil Case Process 

o Civil Forfeiture 

 

o Civil Mediation 

o Civil Traffic Appeals from LJ 
Court 

 
o Complaints Against Process 

Servers 
 

o Contempt of Court 
 

o Court of Appeals - Civil 
 

o Court of Appeals - Criminal 
 
o Court of Appeals – Notice of 

Appeal/Mandate 
 

o Courtesy Probation 
Supervision 

 
o Criminal Appeals from LJ 

Court 
 
o Delayed Birth/Death 

Certificate 
 
o Divorce Process 

o Drug Court 

o DUI Court 

o Early Disposition Court (EDC) 

o Emancipation of a Minor 

 



 

o Exemplification 

o Extradition 

o Family Law Mediation 

o Family Law Post-Decree 

o Felony Criminal Process 
(Basic) 

 
o Felony Criminal Process 

(Complex) 
 
o Forcible Detainer Appeals 

from LJ Court 
 

o Forcible Detainer 

o Foreign Judgment 

o Formal Probate Process 

o Formal Testacy Proceedings 

o Habeas Corpus 

o Incompetency and Mental 
Examinations 

 
o Informal Probate Process 
 
o Interception of 

Communications 
 
o Issuance of Out-of-State 

Subpoena 
 
o Issuance of Subpoena 

 

o Issuance of Writ of 
Garnishment 

 

o Issuance of Writs 

o Juvenile Court of Appeals – 
Notice of Appeal/Mandate 

 
o Juvenile Dependency 

 
o Juvenile Hearing Officer 

Proceedings 
 
o Juvenile Court Process 

o Marriage License 

o Marriage of Minors 

o Mental Health 

o Minor Abortion 

o Name Change 

o Notary Public Application 

o Passport Process 

o Post-Conviction Relief 

o Probate Process  

o Process Server Application 

o Professional Bondsman 

o Protective Orders/Injunctions 

o Redaction of Personal 
Information 



 

 

 

o Restoration of Civil Rights 

o Search Warrants 

o Severance/Termination Process

o Sexually Violent Person 

o Special Action 

o Tax Court 

o Transcript of Judgment 

o Transfer of Probation 
Jurisdiction 

 
o Tribal Court Commitment 

Orders 
 

o Tribal Court Judgment 

o Trust Administration 

o Waiver/Deferral of Fees 

o Waiver/Deferral of Service of 
Process Fees 

 
o Warrants & Summons 

o Warrant to Take Physical 
Custody of Child 

 

 



Yellow = LJ Court 
Action
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Representative 

Action

Magenta = Agency 
Action
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Superior Court 

Action
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Green = Appellate 
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Square/Rectangle 
= Process Box

Square/
Rectangle w/
Lines Inside = 

Predefined 
Process Box

Diamond = 
Decision Box

Data 
Transfer 

Box

Off-Page 
Reference 

Box

Off-Page 
Reference 

In-Coming from 
Different Page 

w/Same Number
Inside Box

Off-Page 
Reference 

Out-Going to
Different Page 

w/Same Number
Inside Box

On-Page 
Reference

Circle

In-Coming from 
Same Page 

w/Same Letter
Inside Circle

On-Page 
Reference

Circle

Out-Going to
Same Page 

w/Same Letter
Inside Circle

On-Page 
Reference

Circle

*Legend

Off-Page 
Reference 

Box

Off-Page 
Reference 

Box

Blue = Party 
Action
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- ARCP = Arizona Rules of Civil Procedure
- ARCRP = Arizona Rules of Criminal Procedure
- ARCAP = Arizona Rules of Civil Appellate Procedure
- AZ ST SUPER CT RAP CIV = Arizona State Superior Court Rules of 

Appellate Procedure – Civil
- AZ ST JUV CT Rule = Arizona State Juvenile Court Rules
- ARPETCICO = Arizona Rules of Procedure for Enforcement of Tribal 

Court Involuntary Commitment Orders
- FRCP = Federal Rules of Civil Procedure
- ARS = Arizona Revised Statutes
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Adoption Process

Petition for 
Adoption Filed

Petition for 
Certified 

Adoption Filed

Adoption 
Hearing Set

Parties Sworn 
In and Testify

Date of 
Hearing

Petition 
Granted ?

Case Dismissed without 
Prejudice/Case Closed

Yes

Certificate of Adoption Sent to 
the Bureau of Vital Statistics.  

Bureau of Vital Statistics Issues 
Birth Certificate/Case Closed

Judge Signs 
Order for 

Adoption, Clerk 
Signs Papers to 

Get Birth 
Certificate

Conditions?

No

No

Conditions 
Ordered

Conditions 
Met?

Yes

Yes No

Finger Print 
Card & Fee 
Filed and 

Transmitted to 
DPS

Social Study/ 
Home Study 

Ordered and Filed 
with Court

AZ ST JUV CT 
Rule 83(A)(10) & 

ARS 8-112

Add Ticklers from ARS 8-113 
D (60 & 90 days), E (6 

months)

ARS 8-113F if criminal 
results are not received 48 

hrs prior to the hearing 
(Tickler)
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Adult Adoption

Petition for Adoption 
in Writing and 
Executed by 

Adopting Party Filed 
w/ Clerk of Court

Case Assigned to 
Division of 

Superior Court & 
Hearing Date Set

Order Assigning 
Court Investigator 
is Signed by Court

Proof of Notice of 
Service is Filed

Petition Granted, 
Case Closed

Petition Denied, 
Case Closed

Court Holds 
Hearing on 

Petition

Is Adoption
in Best Interest of 

Parties/Public?

Did All 
Parties 

Appear?
No

Did Attorney 
Appear on Behalf 

of Party?
No

Yes Yes

NoYes

Is Adopting 
Party Married?

Does Spouse 
of Adopting Party 

Consent?

Petition Denied, 
Case ClosedYes No

Is Adopted 
Party Married?

No Yes

Does Spouse 
of Adopted Party 

Consent?
Yes No

No Yes

Petition Denied, 
Case Closed

Investigator Files 
Report with Court 

regarding the welfare, 
competency and best 
interests of the parties 

and the public
ARS 14-8101(D)
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Affidavit of Succession

Person(s) claiming as Successor to 
Decedent’s Interest in Real 

Property files Affidavit of 
Succession with Court in County in 
which Decedent was Domiciled at 
time of Death or in Any County in 
Which Real Property of Decedent 

is Located (if not domiciled in 
State)

ARS 14-3971(E)

Filing Fee Paid 
w/ Clerk and 
Receipted
ARS 14-
3971(F)

Person(s) Filing Affidavit 
Acknowledges that any 

False Statement in Affidavit 
may Subject Person to 

Penalties Relating to Perjury 
and Subornation of Perjury 

ARS 14-3971(E)

Does Affidavit 
Meet Requirements of 

ARS 14-3971(E)(1-
6)?

On Receipt of the Affidavit 
and After Determining that 
the Affidavit is Complete, 
the Registrar shall Cause 
to be Issued a Certified 

Copy of the Affidavit

Certified Copy of 
Affidavit shall be 

Recorded in the Office 
of the Recorder in the 

County Where the Real 
Property is located

*ARS 14-3971 Does 
not Limit Rights of 

Heirs and Devisees 
under ARS 14-3901

Process Complete

Yes

Process Complete

No

*If local administration, application or 
petition is not pending in this state, a 

domiciliary foreign personal 
representative may file with a court in 
this state in a county in which property 
belonging to the decedent is located 

certified copies of the appointment and 
of any official bond that has been 

given.
ARS 14-4204

Process 
Complete?

Amended 
Affidavit or 

missing 
documents 

filed

No

Yes

* Succession of Real 
Property is to be assigned to 

a Probate Registrar
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Petition for 
Appointment of 

Conservator filed 
with Court

Hearing Date Set

Order Appointing 
Attorney, Court 
Investigator & 
Examiner is 

Signed by Court

Proof of Notice of 
Service is Filed

Order of 
Conservator 

Granted?

Bond Posted

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Petition for Approval and Final 
Accounting Granted Filed by 

Clerk, Case Closed

Petition Denied, 
Case Closed

Yes

No

Yes

Petition for 
Approval and Final 

Accounting

Filing Fee Paid 
w/ Clerk and 
Receipted

ARS 12-313

Bond Ordered?YesSurety or Cash 
Bond?

Yes

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety

Cash Bond Paid 
w/in 1 Year?

No

Cash

No

Acceptance of 
Conservator No

Petition for
Subsequent Adult 
Conservator, or 
Termination of 
Conservator?

No

Yes

Case Returns to Court 
to be Dismissed

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Order to Show 
Cause Issued

5

6

2

Court 
Investigator’s 

Written Report is 
Filed

This process is 
covered in

ARS 14-5401 - 14-
5433

Physician’s Written 
Report is Filed

Petition for 
Temporary 

Conservator Filed?
No7

8

Inventory and 
Appraisement Filed 

within 90 Days

Annual Accounting 
One Year from 
Appointment 

Appointment of Adult Conservator 
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Is Alleged 
Incapacitated Person 

(AIP) Represented 
by Attorney?

Court Appoints 
Attorney to Represent 

the AIP at All 
Hearings Related to 

the Petition
ARS 14-5401.01(C)

No

Court Schedules 
Hearing On 

Petition
(W/in 30 Days if 

Emergency)

Does the Court 
Order Temporary 

Conservator?

Court Orders 
Temporary 

Conservator

Court Denies 
Temporary 

Conservator
No

Yes

Yes

Petition For 
Temporary 

Conservator Filed 
by Any Interested 

Party

Notice of Temporary 
Conservator 

Required 
(Exceptions Listed in 

ARS 14-5310(B)

No

Yes Does Petitioner 
Proceed? No

Temporary 
Conservatorship 
Expires Not More 

Than 30 Days After 
Issuance of Order

Notice Given?

Temporary 
Conservatorship Expires 
Not More Than 6 Months 
After Issuance of Order 

Unless Court Extends for 
Good Cause Shown

Yes

Does Person 
Move For 

Dissolution/
Modification?

Yes

Court Hears and 
Determines Motion 

Expeditiously

Motion 
Granted?

Temporary 
Conservatorship 

Dissolved or 
Modified

Yes

8

No

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Petition for 
Temporary 

Conservator
ARS 14-5401.01

On Motion of any 
Party or on Court’s 

Own Motion, 
Petition May be 

Dismissed

A

A

7

8

API May appear and move 
for its dissolution or 

modification on two days' 
notice to the petitioner and to 
the temporary Conservator, 
or on such shorter notice as 

the court prescribes
Tickle for 2 Days

Acceptance of 
Conservator

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Appointment of Adult Conservator 
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Termination of 
Conservator 
Requested?

Protected Person, 
Conservator, or Any 
Interested Party May 

Petition Court to 
Terminate 

Conservatorship

Petition to 
Terminate 

Conservatorship 
Filed

Court Schedules 
Hearing

Minority or Disability Has 
Ceased

Hearing Held

Court Orders 
Termination?

Court Orders Termination of 
Conservatorship, Provides 

for Expenses of 
Administration, & Directs 
Conservator to Execute 

Appropriate Instruments to 
Evidence the Transfer of 
Title to Assets of Estate 

YesCase Closed

No

Yes

Court Appoints 
Another 

Conservator to 
Succeed to Title 
and Powers of 
Predecessor

Court Schedules 
Hearing

Court Removes 
Conservator for 

Good Cause

5

No

Termination of 
Conservatorship 

Denied

Resignation/
Appointment of 

Subsequent 
Conservator?

Yes

Minority or Disability Has 
Ceased

No

6Court Grants 
Resignation/

Appointment?

Yes

No

B

Notice and Proof 
of Notice Filed

2

Resignation/
Appointment 

of 
Subsequent 
Conservator 

Petition For 
Termination of 
Conservator 

B

Appointment of Adult Conservator 
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Petition for 
Appointment of 

Guardianship Filed Appointment of Adult Guardian

Hearing Date Set

Order Appointing 
Attorney, 

Physician, and 
Examiner is 

Signed by Court

Proof of Notice is 
Filed

Yes

Appointment for Attorney
Court Investigator

Affidavit for Appointment

No

Permanent 
Petition  Must be 

Filed at Same 
Time as 

Emergency 

Yes

Order of 
Appointment 
Permanent 
Guardian 
Granted?

Bond Posted

Annual Report 
Filed Yearly

Case Closed for Statistical 
Purposes, but Case Technically 
Remains Open because Annual 

Report Filed Yearly

Petition Denied, 
Case Closed

No

Yes

Bond Ordered?YesSurety or Cash 
Bond?

Yes

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety

Cash Bond Paid 
w/in 1 Year?No Cash

No

Acceptance of 
Guardian

Annual Report 
within 1 Year?NoNo

Yes2

Filing Fee Paid 
w/ Clerk and 
Receipted

Physician’s & 
Court 

Investigator’s 
Written Report is 

Filed

Order to 
Guardians is Filed

Case Returns to Court to 
be Dismissed, Case 

Closed

Order to Show 
Cause Issued

Petition for
Subsequent Adult 

Guardian, or Termination 
of Guardian?

5

6

This process is 
covered in

ARS 14-5301 - 14-
5315

Petition for 
Temporary 
Guardian?

Is Petition 
Emergency 

Petition?

No

7Yes

8

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Notice of Petition 
for Appointment of 
Guardianship Sent 

to Parties

8



Court Appoints 
Attorney to 

Represent the AIP at 
All Hearings Related 

to the Petition

No

Court Schedules 
Hearing On 

Petition
(W/in 30 Days if 

Emergency)

Does the Court 
Order Temporary 

Guardian?

Court Orders 
Temporary 
Guardian

Court Denies 
Temporary 
Guardian

No

Yes

Yes

Appointment of Adult Guardian 

Petition For 
Temporary 

Guardian Filed by 
Any Interested 

Party

Notice of Temporary 
Guardian Required 

(Exceptions Listed in 
ARS 14-5310(B)

No

Yes Does Petitioner 
Proceed? No

Temporary 
Guardianship Expires 

Not More Than 30 
Days After Issuance 

of Order

Notice Given?

Temporary Guardianship 
Expires Not More Than 6 
Months After Issuance of 

Order Unless Court 
Extends for Good Cause 

Shown

Yes

Does Person 
Move For 

Dissolution/
Modification?

Yes

Court Hears and 
Determines Motion 

Expeditiously

Motion 
Granted?

Temporary 
Guardianship 
Dissolved or 

Modified

Yes

8

No

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Petition for 
Temporary 
Guardian

On Motion of any 
Party or on Court’s 

Own Motion, 
Petition May be 

Dismissed

A

A

7

8

Is Alleged 
Incapacitated Person 
(AIP) Represented 

by Attorney?

API May appear and move 
for its dissolution or 

modification on two days' 
notice to the petitioner and to 
the temporary Conservator, 
or on such shorter notice as 

the court prescribes
Tickle for 2 Days Restrictions of 

Letters & Proof of 
Restricted Account 

(If Applicable)

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Acceptance of 
Guardian
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Termination of 
Guardian 

Requested?

Court Schedules 
Hearing Hearing Held

Court Orders 
Termination?

Court Orders 
Termination of 
Guardianship

YesCase Closed

No

Yes

Court Appoints 
Another Guardian to 

Succeed to Title 
and Powers of 
Predecessor

Court Schedules 
Hearing

Court Removes 
Guardian for Good 

Cause & Letters 
are Revoked

5

No

Appointment of Adult Guardian 

Termination of 
Guardianship 

Denied

Resignation/
Appointment of 

Subsequent 
Guardian?

Yes

No

6Court Grants 
Resignation/

Appointment?

Yes

No

B

Notice and Proof 
of Notice Filed

2

Resignation/
Appointment 

of 
Subsequent 

Guardian

Petition For 
Termination of 

Guardian

B
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Appointment of Minor Conservator Petition for 
Appointment of 

Conservator filed 
with Court

Hearing Date Set

Order Appointing 
Attorney, Court 
Investigator & 
Examiner is 

Signed by Court

Proof of Notice of 
Service is Filed

Order of 
Conservator 

Granted?

Bond Posted

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Petition for Approval and Final 
Accounting Granted Filed by 

Clerk, Case Closed

Petition Denied, 
Case Closed

Yes

No

Yes

Petition for 
Approval and Final 

Accounting

Filing Fee Paid 
w/ Clerk and 
Receipted

ARS 12-313

Bond Ordered?YesSurety or Cash 
Bond?

Yes

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety

Cash Bond Paid 
w/in 1 Year?

No

Cash

No

Acceptance of 
Conservator No

Petition for
Subsequent Minor 

Conservator, or 
Termination of 
Conservator?

No

Yes

Case Returns to Court 
to be Dismissed

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Order to Show 
Cause Issued

5

6

2

Court 
Investigator’s 

Written Report is 
Filed

This process is 
covered in

ARS 14-5401 – 14-
5433

Petition for 
Temporary 

Conservator Filed?
No7

8

Inventory and 
Appraisement Filed 

within 90 Days

Annual Accounting 
One Year from 
Appointment 

11



Is Alleged 
Incapacitated Person 
(AIP) Represented 

by Attorney?

Court Appoints 
Attorney to Represent 

the AIP at All 
Hearings Related to 

the Petition
ARS 14-5401.01(C)

No

Court Schedules 
Hearing On 

Petition
(W/in 30 Days if 

Emergency)

Does the Court 
Order Temporary 

Conservator?

Court Orders 
Temporary 

Conservator

Court Denies 
Temporary 

Conservator
No

Yes

Yes

Petition For 
Temporary 

Conservator Filed 
by Any Interested 

Party

Notice of Temporary 
Conservator 

Required 
(Exceptions Listed in 

ARS 14-5310(B)

No

Yes Does Petitioner 
Proceed? No

Temporary 
Conservatorship 
Expires Not More 

Than 30 Days After 
Issuance of Order

Notice Given?

Temporary 
Conservatorship Expires 
Not More Than 6 Months 
After Issuance of Order 

Unless Court Extends for 
Good Cause Shown

Yes

Does Person 
Move For 

Dissolution/
Modification?

Yes

Court Hears and 
Determines Motion 

Expeditiously

Motion 
Granted?

Temporary 
Conservatorship 

Dissolved or 
Modified

Yes

8

No

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Petition for 
Temporary 

Conservator
ARS 14-5401.01

On Motion of any 
Party or on Court’s 

Own Motion, 
Petition May be 

Dismissed

A

A

7

8

API May appear and move 
for its dissolution or 

modification on two days' 
notice to the petitioner and to 
the temporary Conservator, 
or on such shorter notice as 

the court prescribes
Tickle for 2 Days

Acceptance of 
Conservator

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Appointment of Minor Conservator 
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Termination of 
Conservator 
Requested?

Protected Person, 
Conservator, or Any 
Interested Party May 

Petition Court to 
Terminate 

Conservatorship

Petition to 
Terminate 

Conservatorship 
Filed

Court Schedules 
Hearing

Minority or Disability Has 
Ceased

Hearing Held

Court Orders 
Termination?

Court Orders Termination of 
Conservatorship, Provides 

for Expenses of 
Administration, & Directs 
Conservator to Execute 

Appropriate Instruments to 
Evidence the Transfer of 
Title to Assets of Estate 

YesCase Closed

No

Yes

Court Appoints 
Another 

Conservator to 
Succeed to Title 
and Powers of 
Predecessor

Court Schedules 
Hearing

Court Removes 
Conservator for 

Good Cause

5

No

Termination of 
Conservatorship 

Denied

Resignation/
Appointment of 

Subsequent 
Conservator?

Yes

Minority or Disability Has 
Ceased

No

6Court Grants 
Resignation/

Appointment?

Yes

No

B

Notice and Proof 
of Notice Filed

2

Resignation/
Appointment 

of 
Subsequent 
Conservator 

Petition For 
Termination of 
Conservator 

B

Appointment of Minor Conservator 
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Appointment of Minor Guardian

Hearing Date Set

Order Appointing 
Attorney and 
Investigator is 

Signed by Court

Proof of Notice is 
Filed

Yes

Is Petition 
Emergency 

Petition?

No

Permanent 
Petition Must be 
Filed at Same 

Time as 
Emergency 

Yes

Order of 
Appointment 
Permanent 
Guardian 
Granted?

No

No

Conservator 
Needed?No Yes

Petition for 
Guardianship, 
Affidavit Filed

Petition for 
Appointment of 
Conservator, 
Affidavit and 

Consent

Appointment of 
Minor Conservator 

(Refer to 
Appointment of 

Minor Conservator 
Process Model)

Parents 
Object?No

Petition Denied/Case 
Closed

Yes

Petitioner 
Related to a 

Minor?
Yes

Fingerprint Card 
with Fee Filed 
Within 5 Days

Filing Fee Paid 
w/ Clerk and 
Receipted

Is Fee 
Deferred? Yes

Petition Not Filed 
Until 1st Payment 
is Made (Some 

Courts)

No

Order to 
Guardians is Filed

Investigator’s 
Written Report is 

Filed (If Required)

The court shall submit 
the completed fingerprint 

card with the fee 
prescribed in section 41-
1750 to the department 

of public safety
ARS 14-5206(B)

This process is 
covered in

ARS 14-5201 - 14-
5212

4

Yes

Petition for 
Temporary 
Guardian?

No

5

8
14



8

2

6

Letters of Appointment 
Issued  (If Foreign 

Letters, Letters Must 
Be Certified)
ARCP 44(k)

Bond Posted

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Case Returns to Court to 
be Dismissed, Case 

Closed

No

Yes

Surety

Cash

Yes

Bond Ordered? Surety or Cash 
Bond?

Cash Bond Paid 
w/in 1 Year?

Acceptance of 
Guardian

Appointment of Minor Guardian

15



Case Closed for Statistical 
Purposes, but Case Technically 
Remains Open because Annual 

Report Filed Yearly

Yes

No

No

Yes

2

Annual Report 
within 90 Days?

Appointment of Minor Guardian

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Order to Show 
Cause Issued

3

7

Petition Subsequent
 Minor Guardian, or 

Termination of Guardian?

Annual Report 1 
Year from 

Appointment
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Is Party 
Represented by 

Attorney?

Court Appoints 
Attorney to 

Represent the Party 
at All Hearings 
Related to the 

Petition

No

Court Schedules 
Hearing On 

Petition
(W/in 30 Days if 

Emergency)

Does the Court 
Order Temporary 

Guardian?

Court Orders 
Temporary 
Guardian

Court Denies 
Temporary 
Guardian

No

Yes

Yes

Appointment of Minor Guardian 

Petition For 
Temporary 

Guardian Filed by 
Any Interested 

Party

Notice of Temporary 
Guardian Required 

(Exceptions Listed in 
ARS 14-5310(B)

No

Yes Does Petitioner 
Proceed? No

Temporary 
Guardianship Expires 

Not More Than 30 
Days After Issuance 

of Order

Notice Given?

Temporary Guardianship 
Expires Not More Than 6 
Months After Issuance of 

Order Unless Court 
Extends for Good Cause 

Shown

Yes

Proposed Protected Person 
May appear and move for its 
dissolution or modification on 

two days' notice to the 
petitioner and to the 

temporary Guardian, or on 
such shorter notice as the 

court prescribes

Does Person 
Move For 

Dissolution/
Modification?

Yes

Court Hears and 
Determines Motion 

Expeditiously

Motion 
Granted?

Temporary 
Guardianship 
Dissolved or 

Modified

Yes

5

No

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Petition for 
Temporary 
Guardian

On Motion of any 
Party or on Court’s 

Own Motion, 
Petition May be 

Dismissed

A

A

4

5
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Termination of 
Guardian 

Requested?

Protected Person, 
Guardian, or Any 

Interested Party May 
Petition Court to 

Terminate 
Guardianship

Petition to 
Terminate 

Guardianship Filed

Court Schedules 
Hearing

Minority or Disability Has 
Ceased

Hearing Held

Court Orders 
Termination?

Court Orders 
Termination of 
Guardianship

YesCase Closed

No

Yes

Court Appoints 
Another Guardian to 

Succeed to Title 
and Powers of 
Predecessor

Court Schedules 
Hearing

Court Removes 
Guardian for Good 

Cause

6

No

Appointment of Minor Guardian 

Termination of 
Guardianship 

Denied

Resignation/
Appointment of 

Subsequent 
Guardian?

Yes

Minority or Disability Has 
Ceased

No

7Court Grants 
Resignation/

Appointment?

Yes

No

B

Notice and Proof 
of Notice Filed

3

Resignation/
Appointment 

of 
Subsequent 

Guardian

Petition For 
Termination of 

Guardian

B
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Authentication

Request Filed for 
Document and 

Authentication of 
Document 

28 USC 1738
Rule 44 FRCP

Document is 
Signed and Sealed 

by Court Clerk 
Authenticating 

Document

Document Verified 
and Copied by 

Court Clerk 

Sealed Document 
Signed by Judge 

Authenticating 
Clerk of Court’s 

Signature

Sealed Document 
Signed by Clerk of 

Court 
Authenticating 

Judge’s Signature

Authenticated Document 
Given to Requestor/
Process Complete

Fee Paid w/ 
Clerk and 
Receipted
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Bailable/Non-Bailable OffensesProbable Cause 
Exists to Find Defendant 

Committed Charged 
Offense(s)?

Allegation
Involves Serious 
Felony Offense?
ARS 13-3961.A

Yes

Does Offense
Fall Under ARS 13-

3961.A.5?

No

Court Orders 
Evidentiary Hearing 

to Determine 
Whether Bail 

Should be Denied

Hearing to be Held 
Immediately or w/in 24 

Hours Unless Defendant 
or State is Granted a 

Continuance
ARS 13-3961E

Defendant Moves 
for Continuance?

Granted?

Continuance Shall not 
Exceed 5 Calendar 

Days Unless There are 
Extenuating 

Circumstances
ARS 13-3961E

Yes

State Moves for 
Continuance?

No

No

Granted with Good 
Cause Shown & 
Shall Not Exceed 

24 Hours
ARS 13-3961E

Yes

Yes
Defendant May be 

Held Pending 
Hearing

No

Evidentiary 
Hearing Held

Court to Determine At 
End of Hearing if Proof 

is Evident or 
Presumption is Great 

that Defendant is Guilty 
of Offense(s) Listed in 

ARS 13-3961.A

Is
Proof Evident or 

Presumption 
Great?

Court to Determine At 
End of Hearing if Proof 

is Evident or 
Presumption is Great 

that Defendant Entered 
or Remained in US 

Illegally

Yes
Did Defendant 

Enter or Remain 
in US Illegally?

Does 
Allegation Involve 

ARS 13-
3961.A.5?

Yes

No

Defendant May be 
Granted Bail/Process 

Complete

Bail Refused,
Defendant Held in 
Custody/Process 

Complete

Yes

Yes

No

No

Probable Cause 
Exists the Defendant 
Entered or Remained 

in US Illegally?

Yes

Yes

No

No

No
20



Certificate of Magistracy

Request Filed and 
Fee Paid for 
Certificate of 
Magistracy 

Certificate Verifying 
Notary Public’s 

Status Signed by 
Deputy Court Clerk

Status of Notary 
Public 

Verified by Deputy 
Court Clerk

Certificate of Magistracy 
Given to Requestor/
Process Complete

Fee Paid w/ 
Clerk and 
Receipted
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Certification for Adoption

Prospective Adoptive 
Parent Shall Petition 

the Court to be 
Certified as 

Acceptable to Adopt 
Children 

Application for Certification 
Filed w/ Court, agency, or 

DES.  Application Includes:  A 
Financial Statement, and a 

Physician/Registered Nurse/s 
Statement of Each Applicant’s 

Physical Health
ARS 8-105(C)

Does 
Prospective Adoptive 
Parent have a Valid 

Fingerprint Clearance 
Card?

Applicant Shall Not be 
Presented for Certification, 
Process Complete ARS 8-

105(D)

No

Does 
Applicant Provide 

Documentation of the Person’s 
Application for a Fingerprint 

Clearance Card?
ARS 8-105(D)

No

Department of Economic 
Security (DES) is Not 

required to Accept Every 
Application for 
Certification

ARS 8-105(B)

Is Application 
Accepted?

Yes

Process Complete No

DES, Agency or 
Officer of Court 

Conducts 
Investigation

ARS 8-105(C)

Officer of Court 
May Obtain State 

and Federal 
Criminal Records

ARS 8-105(E)

W/in 90 Days of Application 
Accepted, Investigator shall 
Present to Juvenile Court a 

Written Report Required by ARS 
8-105(F) with a Definite 

Recommendation for Certifying 
Applicant as Acceptable or Non-

acceptable to Adopt Children
ARS 8-105(H)

Yes

Yes

W/in 60 Days After Receiving 
the Investigation Report,  the 

Court Shall Certify the 
Applicant as Being 
Acceptable or Non-

Acceptable to Adopt Children
ARS 8-105(I)

Certification Remains in 
Effect for 18 Months 

From Date of Issuance 
and May be Extended 
for Additional 1 Year 

Periods 
ARS 8-105(I)

Is Applicant 
Certified as 
Acceptable?

Yes

Process Complete

Applicant may Petition 
the Court to Review 

Non-Acceptable 
Certification and Serve 
Notice on All Interested 

Parties
ARS 8-105(K)

No

Is Applicant 
Certified as 
Acceptable?

Yes

No

Applicant May not 
Reapply for 

Certification with 
the Court, DES, or 

any Agency for 
one Year

ARS 8-105(L)
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Certification

Request Filed for 
Document and 
Certification of 

Document 

Document is 
Signed and Sealed 

by Deputy Court 
Clerk Certifying 

Document

Document Verified 
and Copied by 

Deputy Court Clerk 

Certified Document Given to 
Requestor/Process Complete

Fee Paid w/ 
Clerk and 
Receipted
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Change of VenueMotion for Change of 
Venue and Affidavit 

Filed

Motioning Party Files 
Bond to Pay Costs 
Adjudged Against 
Party if Motion to 
Change Venue is 

Granted

Was Motion
 for Change of 

Venue Granted?
No

Yes

Court Orders 
Transfer Action to 
Most Convenient 
County or County 
Agreed Upon by 

Parties

Party Applying for 
Change of Venue 
to Pay Transmittal 

Fee

Was 
Transmittal Fee

Paid w/in
20 days of 

Court Order?
ARS 12-407(B)

Order Abandoned-Case 
Proceeds in Originating 
Court/Process Complete

No

Yes

Clerk of Court 
Transfers Action to 
Clerk of New Court 
Where Venue was 
Changed to (Local 

procedure to 
tickle)

Was Filing Fee
Paid w/in 30 Days of New 

Venue Receiving File?
ARS 12-407(D)

Court Orders 
Dismissal Without 

Prejudice
ARS 12-407(E)

Yes

No

Was Motion
for Change of Venue 

Filed Before 
Answer?

No
Grounds for Which 

Motion was Filed Fall 
under §12-406(B)?

1) Prejudice
2) Convenience
3) Other Cause

Yes

Yes

No

Filing Fee Paid 
and Receipted

New Court Proceeds as if 
Case had Originated There/

Process Complete

Case Proceeds in 
Originating Court Process Complete

Is Fee Due? Yes

No

Receiving County 
opens File
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Child Support
Arrest Warrant

Court on its own motion 
or by Motion of a Party 

may issue a Child 
Support Arrest Warrant if 

the Court Finds all of 
ARS 25-681(A)(1-3) 

Apply

Judicial Officer Shall 
Order the Child 

Support Arrest Warrant 
& the Clerk Shall Issue 

the Warrant
ARS 25-681(B)

Warrant Executed

Arrested Person Shall be 
Brought w/in 24 hours to 
Issuing Judicial Officer as 

Soon as Possible, or to the 
Nearest or Most Accessible 
Judicial Officer in the Same 

County
ARS 25-682(E)

Warrant Shall Include the 
Name of the Person to be 

Arrested and other 
information Necessary to 

enter Warrant into Arizona 
Criminal Justice Information 

System.
Warrant Shall Command the 

Named person to be 
arrested and brought before 

a Judicial Officer.
Warrant Remains in Effect 

until it is Executed or 
Extinguished by the Court.

ARS 25-681(B)
Court Shall Determine and 
the Warrant Shall State the 

Amount the Arrested Person 
Shall Pay in Order to be 
Released from Custody 

ARS 25-681(C)

If the Person is Arrested in a 
Different County than the County 

which Issued the Warrant, Sheriff of 
Issuing County Shall Take Person 
into Custody and Transport Person 
w/in 72 Hours.  If not complete w/in 
72 hours, Person is Released with 
Notice of Time and Date to Appear 
in Superior Court of Issuing County 

ARS 25-682(E)

Person Brought 
Before Court and 
Court Shall Set a 
Date for the Next 

Court Appearance
ARS 25-683(A)

Person May be released 
pending the Hearing if Pays 

Amount Set by Court or 
Discretion of the Court.

Monies Received Shall be 
Deposited and Credited 

Pursuant to ARS 25-502(I)

Clerk Receives Purge Bond 
(Child Support Amount) and 

forwarded to DES

Child Support Arrest 
Warrant Shall be Entered 

in the Wanted Person 
File of the Arizona 
Criminal Justice 

Information System ARS 
25-685

Process Complete
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Notice of Appeal & 
Notice of Summary 
Transfer for Trial de 
Novo Filed within 14 
Days of Judgment

Fees Paid within 30 
Days of Notification?

Record on Appeal 
Received

Decision is Made
Clerk has 30 Days to 
Advise and Transmit 

the Record
AZ ST SUPER CT 

RAP CIV 12(C)

Yes

No

Civil Appeals from LJ Court

Appeal Dismissed and Case 
Remanded to Trial Court, 

Case Closed

Case Closed

Remanded to LJ 
Court for Further 

Proceedings

Further 
Proceedings 

Based on 
Ruling(s) of 

Appellate Court(s)

Appeal to 
Appellate Courts
(Optional) (Refer 

to Court of 
Appeals - Notice of 

Appeal/Mandate 
Process Model)

Cost Bond Posted 
within 14 Days of 

Judgment

Payment for Copy 
of Record Within 

14 Days of 
Judgment

Appellant Memorandum
 Filed (Due 60 Days from the 
Deadline to File the Notice of 

Appeal)?

Appellee 
Memorandum 

Filed (Optional) 
(Due within 30 

days of Appellant 
Memorandum 

Filing)

Appeal Dismissed & 
Notice of Final Disposition 
Sent to Appellant, Case 

Closed

LJ Transmits 
Notice of Appeal 

and Notice of 
Initial Perfection to 

Superior Court

No

Yes

Yes

Designation of 
Record filed within 

14 days of 
Judgment

Supersedeas 
Bond Posted to 
Stay Judgment 

(Optional)

Send Record on 
Appeal to Superior 

Court

Superior Court 
Sends Request for 

Transmittal of 
Record Form to 

Trial Court

Record on Appeal 
Reviewed

(Summary Review 
or Trial de Novo)

Filing Fee Paid 
w/ Clerk and 
Receipted

Superior Court 
Notifies Appellant 

of Fees Due

LJ Court Sends 
Copy of Appellee’s 
Memorandum to 

Appellant

LJ Court Sends 
Copy of 

Appellant’s 
Memorandum to 

Appellee

Rule 10C of Appellant 
Procedure 30 Days
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Complaint Filed
90 Day Tickler 

activated (Rule 4(i) 
ARCP) and 9 

month Tickler for 
Inactive Calendar
(ARCP 38.1(d))

Trial Set/Notice of 
Trial Sent to 

Parties

Pretrial 
Conference

Status Conference Trial 

DefaultAnswer to 
Complaint?

Default Judgment/
Case Closed

120 Days

Yes

No

Yes

Yes

Civil Case Process Per Defendant

Motion to Set?

Notice of Inactive 
Calendar Sent to 
all Parties 60 Day 

Tickler

No

Response to 
Notice?

Yes

Case Dismissed/
Case Closed

No

Party and/or Case 
Dismissed
120 days

No

Filing Fee Paid w/ 
Clerk and Receipted 

(1 Complaint w/ 
Multiple Plaintiffs = 

1 fee, Multiple 
Complaints = Fee 

per/Complaint

NoTrial by Jury?

2

Yes

Answer Filed

Motion for
Complex Case 

Designation 
(optional)?
ARCP 8(i)

Yes 3

No

Filing Fee Paid w/ Clerk 
and Receipted (1 Answer 
w/ Multiple Plaintiffs = 1 
fee, Multiple Answers = 

Fee per/Answer

Appeal to 
Appellate Courts

(Optional) (Refer to 
Court of Appeals -
Notice of Appeal/
Mandate Process 

Model)

Judgment

Case Closed

4

Civil Mediation 
(Optional by 

Courts)

Notice of 
Impending 

Dismissal sent 30 
Day Tickler 
Activated
ARCP 4(i)

NoYes

No

Yes5

Yes

No

6

Hearing on 
Controverting 

Certificate or Trial 
Set

Service of 
Complaint?

Service of 
Complaint?

Controverting 
Certificate Filed?

Subject to 
Arbitration?
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2

Order for Payment 
of Jury Fees

Jury Fees Paid and 
Receipted

Jury Fees 
Paid?

Yes

Satisfaction of 
Judgment Filed

Judgment Against 
Party Owing Fees 

Entered
30 Day Tickler

No

Collection of 
Judgment

Case Closed

Civil Case Process Per Defendant

Appeal to 
Appellate Courts
(Optional) (Refer 

to Notice of 
Appeal/Mandate 
Process Model)

Judgment

*Tickler is 
recurring and is 
one for every 30 
days for a total of 

90 days IE 3 
ticklers. At 90 days 
turned over to the 
collecting agency
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3

Plaintiff Files Motion 
and Certification 

Justifying Complex 
Case Designation at 
Time of Filing Initial 

Complaint

Defendant May File 
Opposition to Motion for 

Complex Case 
Designation No Later 

than Filing of 
Defendant’s First 

Responsive Pleading

Plaintiff Files 
Motion & Certification 

for Complex Case 
Designation?

Yes

Defendant Files 
Motion & Certification 

for Complex Case 
Designation?

Defendant Files Motion 
and Certification for 

Complex Case 
Designation with or 
Before the Filing of 
Defendant’s First 

Responsive Pleading

No

Yes

Plaintiff & Defendant File 
Joint Motion and 

Certification for Complex 
Case Designation with 
or Before the Filing of 

Defendant’s First 
Responsive Pleading

Plaintiff & 
Defendant File Joint

Motion & Certification 
for Complex Case 

Designation?

No

On Motion of 
Court, Case 

Designated as 
Complex?

No

No

Case Not 
Designated as 

Complex

Yes

Court Decides with 
or without Hearing if 

Case is Complex

Plaintiff May File 
Opposition to Motion for 

Complex Case 
Designation No Later 
than Filing of Party’s 

First Responsive 
Pleading

w/in 30 Days

w/in 30 Days

w/in 30 Days

w/in 30 Days

Yes

Is Case Complex?

Case Designated as 
Complex & Continuous 
Judicial Management is 

Required to avoid 
placing unnecessary 

burdens on the court or 
the litigants

Case Designated as 
Non-Complex

Civil Case Process Per Defendant

Yes No

4 Case Designation 
as Non-Complex Is 

Not Appealable

Case Designation 
as Complex Is Not 

Appealable

4
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5

Case Closed

Arbitrators 
Struck by either 

Party?
Arbitration

Notice of 
Appointment of 

Arbitrators 
ARCP 73(c)(2)

Notice Assigning 
ArbitratorNo

Yes No

Yes

145 Day Tickler 
from the notice of 

the First 
Assignment
ARCP 75(b)

Yes

No

Notice of Appeal/
Motion to Set for Trial?
ARCP 76(a) 20 Days

No

YesBond Receipted by 
Clerk

6

2nd Notice of 
Assignment to 

Parties

Refer to Judge for 
Appropriate Action

Arbitrator 
Recusal?

Arbitration Award 
Filed?

Civil Case Process Per Defendant

* Each Party is entitled to 
one Strike after Appointment 

or Assignment per case
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Civil Forfeiture

No

Was Property 
Seized Constructively 

w/o Judicial Determination 
of Probable Cause?

No

Does Owner
File Application for Order 

to Show Cause Hearing w/in 
15 days of Notice of Seizure?

ARS 13-4310B

Yes

No

Court Determines 
if Probable Cause 
Exists for Seizure

Does Notice
and Opportunity to 

Appear Create Risk of 
Harm to Public Safety 

Or Welfare?

Yes

Does Court 
Order Hearing to 

Show Cause?
Yes

Owner Establishes 
by a Preponderance 

of Evidence that 
Party is Owner or 

Interest Holder

No

Does Probable 
Cause Exist?

No

Yes

Yes

No

Party Given Notice 
and Opportunity to 

Appear

Court Determines 
Ex Parte that 

Probable Cause 
Exists

Court Issues 
Seizure for 

Forfeiture Warrant

2

Property Remains in 
Custody 

of Seizing Agency 
Pending Outcome of 
Judicial Proceedings

Property is Not 
Seized or Property 
Which has Been 

Seized is Returned 
to Owner

2

Peace Officers 
and/or State 

Agencies Carry 
out Seizure for 

Forfeiture

Case Initiated by 
County Attorney 
filing a Notice of 
Forfeiture or a 

Party filing a notice 
of Claim

9 Month Tickler 
Activated

Filing Fee

Party Filed?

Yes

(This occurs if no 
activity after 9 

months)
Notice of Inactive 
Calendar Sent to 
all Parties 60 Day 

Tickler

Response to 
Notice?

Case Dismissed/
Case ClosedNoYes
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Civil Forfeiture

2

Was Party 
Convicted of 

Crime Underlying 
Forfeiture?

Court Enters 
Judgment of 

Forfeiture of the 
Property

Yes

Clerk of Court Gives 
Notice of Forfeiture to all 

Owners and Interest 
Holders Who Have not 
Previously Been Given 

Notice
ARS 13-4312H1

Party Who Claims to 
Hold Interest May File 
Claim for a Hearing to 
Adjudicate the Validity 
of his Claimed Interest 
w/in 30 Days of Notice

ARS 13-4312H2

Did Party File 
Claim? 

No

Yes

No

Order for 
Forfeiture 

Remains in Effect

Court May Order 
Property Seized be 

Sold, Leased, 
Rented or Operated 
to Satisfy Interest of 

Interest Holder

State is Vested with Interest
 in All Property Ordered 
Forfeited, Case Closed

Court w/o a Jury 
Holds Hearing on 

Claim w/in 60 days 
after Order of 

Forfeiture
ARS 13-4312H3

Does Court 
Amend Claim? Yes Court Amends 

Order of Forfeiture

Court May Order 
Depositions at the 

Request of the State to 
Facilitate the 

Identification or Location 
of Property Not Already 

Seized

No

Property is Not Seized
or Property Which has Been 

Seized is Returned to 
Owner, Case Closed

2

Filing Fee Paid 
w/ Clerk and 
Receipted

Judicial 
Proceedings
Relating to 
Initiation of 
Forfeiture

Peace Officers and/or 
State Agencies Carry 

out Seizure for 
Forfeiture of Property 
Not Already Seized
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Civil Mediation

Mediation may occur 
pursuant to law, a court 

order or a voluntary 
decision of the parties 

before or after the filing of 
a complaint

ARS 12-2238

Fee Paid w/ 
Clerk and 
Receipted

ARS 12-134B

If the Parties contract directly 
with a private mediator, the 

parties will be responsible for 
payment of the fees for such 
mediation. Unless the court 
orders or the parties agree 

otherwise, the cost of 
mediation shall be equally 

shared by the parties ARFLP 
67.1

Motion filed by the 
Parties or the 

Court for 
Mediation

ARFLP 67(B)(2)

Order Entered for 
Mediation

Mediation
ARS 12-2238(B)

Parties 
Present?

Mediator informs the 
Court of Who did not 
Appear & the Court 

May Order Sanctions 
ARFLP 67(B)(8)

Mediation 
Proceeds as 
Scheduled

Mediation 
Successful?

The Parties Shall notify the court 
that the mediation has concluded 

and advise the court of any 
agreements reached within 10 
days after the conclusion of the 
mediation and not later than ten 
days prior to the date set for trial 

or hearing ARFLP 67(B)(7)

If no or partial agreement is 
reached during mediation, 

the mediator shall file a brief 
report with the court stating 
that the Parties Met and that 
mediation was unsuccessful 

ARFLP 67(B)(7)

Yes

No

No

Yes

Process Complete
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Civil Traffic Appeals from LJ Court

Fees Paid within 30 
Days of Notification?

Record on Appeal 
Received

Yes

No
Appeal Dismissed and Case 

Remanded to Trial Court, 
Case Closed

Case Closed

Remanded to LJ 
Court for Further 

Proceedings

Further 
Proceedings 

Based on 
Ruling(s) of 

Appellate Court(s)

Appeal to Appellate 
Courts

(Optional) (Refer to 
Court of Appeals -
Notice of Appeal/
Mandate Process 

Model)

Appellant Memorandum
 Filed (Due 60 Days from the 
Deadline to File the Notice of 

Appeal)?

Appellee 
Memorandum 

Filed (Optional) 
(Due within 30 

days of Appellant 
Memorandum 

Filing)

Appeal Dismissed & Notice of 
Final Disposition Sent to 
Appellant, Case Closed

LJ Transmits 
Notice of Appeal 

and Notice of 
Initial Perfection to 

Superior Court

No

Yes

Yes

Send Record on 
Appeal to Superior 

Court

Superior Court 
Sends Request for 

Transmittal of 
Record Form to 

Trial Court
30 Day Tickler

Record on Appeal 
Reviewed

(Summary Review 
or Trial de Novo)

Filing Fee Paid 
w/ Clerk and 
Receipted

Superior Court 
Notifies Appellant 

of Fees Due

LJ Court Sends 
Copy of Appellee’s 
Memorandum to 

Appellant

LJ Court Sends 
Copy of 

Appellant’s 
Memorandum to 

Appellee

Notice of Appeal & 
Notice of Summary 
Transfer for Trial de 
Novo Filed within 14 
Days of Judgment

Appeal Bond 
Posted to Stay 

Judgment 
(Optional)

Payment for Copy 
of Record Within 

14 Days of 
Judgment

Decision is Made
Clerk has 60 Days to 

Advise and Transmit the 
Record

(Local Business Rules 
Apply)
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Complaints Against 
Process Servers

The presiding judge may 
initiate or accept 

complaints concerning 
private process

servers and initiate 
disciplinary action
ACJA 7-204(H)(1)

The presiding judge 
shall determine if a 
complaint warrants 
further investigation

and evaluation
ACJA 7-204(H)(2)

The presiding judge shall have the 
complaint sent to

the certificate holder within a 
reasonable period of time after 

commencement of the 
investigation

and shall require the certificate 
holder provide a written response.

ACJA 7-204(4)

Review of Complaint and Investigation. Upon 
completion of an investigation, the presiding judge

may:
a. Determine no violation exists and dismiss the 

complaint;
b. Order further investigation;

c. Determine the complaint is appropriate for 
resolution without proceeding to formal disciplinary

proceedings; or
d. Determine there is probable cause for belief in 

the existence of facts warranting formal
disciplinary proceedings

ACJA 7-204(H)(5)

If the presiding judge finds the public 
health, safety or welfare requires

emergency action and incorporates 
a finding to that effect in the order, 

the presiding judge may
order a summary suspension of the 
certification of a certificate holder 

pending proceedings for
revocation or other action

ACJA 7-204(H)(6)

Upon order of the presiding judge, 
the clerk of

the superior court shall immediately 
notify all judges of the superior 

court, other clerks of the
superior court and the program 

coordinator of any summary 
suspension of a certificate holder

ACJA 7-204(H)(6)

The presiding judge may 
commence formal proceedings 

if the judge finds
reasonable cause to believe 

the certificate holder has 
committed misconduct under 

ACJA 7-204(H)
ACJA 7-204(H)(8)(A)

Formal statement of 
charges

served on the certificate 
holder

ACJA 7-204(H)(8)(B)

Request for 
Hearing may be 

filed
ACJA 7-204(H)

Party shall file 
answers to notices 

within ten days after 
the date

the notice is served
ACJA 7-204(H)(13)

If a party fails to file an answer 
within the time

provided, the person is in default 
and the hearing officer may 

determine the proceeding against 
the party and admit one or more of 

the assertions contained in the 
notice.

ACJA 7-204(H)(13)

Hearing Held

The hearing officer shall 
render the final decision 

within 30 days of the
closing of the record of 

a hearing.
ACJA 7-204(H)(19)

Case Closed

Hearing is held 
within 45 days of 

receipt
of the request

ACJA 7-204(11)
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Contempt of Court
“Any Person who willfully disobeys a 

Lawful Writ, process, Order, or 
Judgment of a Court by Doing or not 

Doing an Act or thing forbidden or 
Required, or who engages in any other 
willfully contumacious conduct which 
obstructs the administration of justice, 

or which lessens the dignity and 
authority of the court, May be held in 

Contempt of Court” ARCRP 33.1

Court may Summarily Find 
any Person who Commits a 

Criminal Contempt in the 
Actual Presence of the Court, 

Immediately Notifying the 
Person of Such finding.  

ARCRP 33.2(a)

Judge Shall Prepare 
written Order Reciting 

Grounds for the Finding
ARCRP 33.2(a)

Court Shall Apprise the 
Person of the Specific conduct 
on which the citation is based 

and give the person a brief 
opportunity to present 

evidence or argument relevant 
to punishment to be imposed.

ARCRP 33.2(b)

Punishment may be 
imposed by the Judge 

Finding person in contempt 
during the course of the 
proceeding at which the 
contempt occurs ARCRP 

33.2(b), 33.4(b)

Yes

Is Prompt 
Punishment 
Imperative?

No Decision as to the 
Punishment to be made 
Shall be made during 

the course of the 
proceeding at which the 

contempt occurs 
ARCRP 33.2(b)

No

Personal Attack or Gross 
Disrespect of Judge, or 
Judge’s Conduct is so 

Integrated with the Contempt 
ARCRP 33.4(b)

Contempt 
Involve Judge? Yes

Citation referred to 
another Judge who 

Shall Hold a Hearing 
to Determine Guilt 

and impose 
punishment

Judge issuing 
Citation may Hold 

Hearing to Determine 
Guilt and Impose 

Punishment

No

No Person shall be found in 
criminal contempt without a 
hearing held after notice of 

the charges, except if 
Prompt Punishment is 

Imperative.
ARCRP 33.3, 33.2(b)

Hearing shall be set 
so as to allow a 

reasonable time for 
the preparation of a 

defense.
ARCRP 33.3

Court Gives Notice either 
orally in open court or by an 
Order to show cause, listing 

the time and place of the 
hearing, and the essential 

facts constituting the contempt 
charged

ARCRP 33.3

Hearing Held

Court may not Punish a Person 
longer than 6 Months, or a fine 

greater than $300, or both, 
Unless the Person has either 
been found guilty of contempt 
by a Jury or has Waived the 

Right to trial by Jury 
ARCRP 33.4(a)

Process Complete

Note:
Contempt of Court in Civil Proceedings 
will follow this process
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Court of Appeals – Civil 

Notice of 
Appeal Filed

Tickle 40 Days
Transmit Index
10 Days to File 

Statement
ARCAP 9

Objection to
Bond?

10 Day Tickler
ARCAP 10(b)

Hearing Held
Court Sustained 

Objection?

Clerk Transmit Index 
to Court of Appeals

ARCAP 11(a)(2)

Clerk of Superior 
Transmit Record on 

Appeal

Yes

No

Yes

Filing Fee For 
Civil Appeal Paid 

w/ Clerk and 
Receipted 

10 Day Tickler
ARCAP 10

Clerk receives 
Notice of Final Brief 
Filed from Court of 

Appeals 
Tickle 15 Days
ARCAP 11.3

Court of Appeals 
Mandates Case 

and Returns 
Record to Superior 

Court

Appellate Court 
Issues Decision 

New Bond 
Receipted with 

Clerk

Clerks Reviews 
Mandate for Further 

Instruction
Docket Mandate and 

forward to Trial 
Judge

Did Appellate 
Court Reverse or 

Remand?
Case Closed No Yes

Trial Court follow 
Mandate of Appellate 

Court
Refer to relevant 

process in Civil Case 
Process Model

Refund Bond per 
Court Order

No
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Court of Appeals – Criminal

Clerk of Superior Court 
Serves copies of  Notice 
of Appeal  Upon County 

Attorney, AG, & Co-
Defendants Clerk 
Serves Defendant 

Notice Advising right to 
Counsel

ARCRP 31.2(f)(3)

Within 8 Days of Notice
ARCRP 31.2(f)(1)

Clerk of Superior 
Court Creates 

Chronological Index 
of Items Comprising 

Record 

Superior Court to 
Transmit Original or 
Electronic Record/
Index to Court of 
Appeals within 45 

Days ARCRP 
31.9(a)

No

Defendant files 
notice of 

Appeal 8 Days 
to Serve 

Notices to 
Parties

45 Days to 
Transmit 
Record

Clerk of Superior 
Court Prepares 

Record on Appeal

Appellate Court 
Issues Decision 

Was defendant sentenced to 
death? (If yes, 10 day tickler for 
Clerk to file Notice of Appeal)

Clerk files Notice 
of Appeal to the 
Supreme Court 

from Sentence of 
Death 8 Days to 
Serve Notices to 

Parties
45 Days to 

Transmit Record

Yes

Court of Appeals 
Mandates Case 

and Returns 
Record to Superior 

Court

Clerks Reviews 
Mandate for Further 

Instruction
Docket Mandate and 

forward to Trial 
Judge

Did Appellate 
Court Reverse or 

Remand?
Case Closed No Yes

Trial Court follow 
Mandate of Appellate 

Court
Refer to relevant 
process in Felony 

Case Process Model
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Court of Appeals - Notice of Appeal/Mandate

Notice of 
Appeal/Cross Appeal 
(if applicable) & Bond 

for Cost of Appeal 
(Surety or Cash) Filed 

in Superior Court

Was Notice 
of Appeal Filed 

In Timely Manner?

Was Motion for 
Extension of Time Filed 

and Granted?

Original Judgment Enforced, 
Case Closed

Clerk of Superior 
Court Serves a Copy 
of Notice of Appeal/

Cross Appeal (if 
applicable) Upon All 

Other Parties
(ARCAP Rule 8 (d))

Clerk of Superior 
Court Numbers 

Items Comprising 
Record and Creates 

Index of Record

Superior Court to 
Transmit Original 

or Electronic 
Record/Index to 
Court of Appeals 
within 40 Days

Clerk of Superior 
Court Serves All 

Parties with a 
Copy of Index of 

Record

Was Case 
Affirmed?

Was Bond 
Posted in Amount of 

Judgment?

Refund Bond per 
Court Order

Case Closed

No

No

Yes

Yes

No

Yes

Yes

No

Send Notice of Final 
Disposition to 

Plaintiff/Defendant 
Indicating Appropriate 

Action Required

Filing Fee For 
Civil Appeal 

Paid w/ Clerk 
and Receipted 
(If Applicable)

Civil – w/in 30 Days of 
Judgment ARCAP 9(a)

Criminal – Within 20 Days of 
Judgment

ARCRP 31.3

Clerk of Superior 
Court Prepares 

Record on Appeal

Upon Receiving Notice 
that Final Brief has 

been Filed in 
Court of Appeals, Clerk 
of Superior Court Shall 

Transmit Original 
Documents

Court Proceeds as 
Necessary to 

Comply w/ Court of 
Appeals Decision & 

Mandate

Court of Appeals 
Mandates Case 

and Returns 
Record to Superior 

Court

Appellate Court 
Issues Decision 

Send Notice of 
Final Disposition to 
Plaintiff/Defendant 

Refund Bond per 
Court Order
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Courtesy Probation Supervision

Receiving 
County Accept 

Transfer of 
Probationer?

Probationer Not 
Transferred Process CompleteNo

Can receiving
county ensure terms & 
conditions of probation 
can be supervised as 

ordered?

Yes

Court in Sending County 
may, after hearing, amend 
the terms & conditions of 

probation to permit 
transfer

ARCRP 27.2(a)(2)

Court 
Amend Terms & 

Conditions?

No

Receiving County 
verifies acceptance & 
to provide courtesy 

probation supervision 
of Defendant ARCRP 

27.2(a)(1)

Yes

Yes

Probationer Not 
Transferred

Process Complete

No

Court in Sending County 
Shall retain jurisdiction over 

Defendant and any 
Probation violation 

Proceedings, and Shall be 
Responsible for Collection 

of any Financial Obligations 
ARCRP 27.2(a)(3)
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Notice of Appeal & 
Notice of Summary 
Transfer for Trial de 
Novo Filed within 14 
Days of Judgment

Record on Appeal 
Received by 

Superior Court

Decision is Made 
Notice of 

Rehearing W/in 20 
Days

SCRAP Rule 13
Notice of Appeal 

W/in 30 Days
ARCRP Rule 31

Criminal Appeals from LJ Court

Case Closed

Clerk Transmits 
Record within 30 

Days of Final 
Order Remanded 

to LJ Court for 
Further 

Proceedings

Further 
Proceedings 

Based on 
Ruling(s) of 

Appellate Court(s)

Payment for Copy 
of Record Within 

14 Days of 
Judgment

Appellant Memorandum
 Filed (Due 60 Days from the 
Deadline to File the Notice of 

Appeal)?

Appellee 
Memorandum 

Filed (Optional) 
(Due within 30 

days of Appellant 
Memorandum 

Filing)

Appeal Dismissed & 
Notice of Final Disposition 

Sent to Appellant/Case 
Closed

LJ Transmits Notice of 
Appeal, Notice of 

Summary Transfer for 
Trial de Novo, and 

Notice of Initial 
Perfection to Superior 

Court
SCRAP Rule 10

No

Yes

Yes

Designation of 
Record filed within 

14 days of 
Judgment

Bond Posted to Stay 
Sentence (Optional) 

(If Bond was 
Required at Trial 

Stage, it is Required 
at Appeal)

Record on Appeal 
Reviewed

(Summary Review 
or Trial de Novo)

Procedural 
Motion(s) and any 
Response(s) Filed 

(Optional) and 
Disposed of

LJ Court Sends 
Copy of Appellee’s 
Memorandum to 

Appellant

LJ Court Sends 
Copy of 

Appellant’s 
Memorandum to 

Appellee

Appeal to Appellate 
Courts

(Optional) (Refer to 
Criminal Appeals 

Model)
ARCRP 31

Case Created and 
forwarded to the 

Judge
60 Day Tickler 

Activated

Appeal?

YesNo

Rehearing?

Yes

No
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Delayed Birth Certificate

Parent of Legal Guardian Files 
Petition and Copy of State 

Registrar’s Notice Denying Person 
of Registering Delayed Birth 

Certificate with the Court for an 
Order to Establish the Record of a 
Person’s Date of Birth and to all for 

Registration of Delayed Birth 
Certificate with the State Registrar

ARS 36.333.03(A)

Court Sets Hearing and 
Shall Provide Notice of 

Hearing to the State 
Registrar and the 

Petitioner at least 20 Days 
Before the Hearing
ARS 36.333.03(C)

Clerk of Court Shall Forward 
the Order to the State 

Registrar not later than the 
10th Day of the Calendar 

Month Following the Month 
in Which the Court Issued its 

Order
ARS 36.333.03(E)

If Court Finds in Support of 
Creation and Registration of 

Delayed Birth Certificate, 
Court Shall Issue Order to 

Create and Register a 
Delayed Birth Certificate

ARS 36.333.03(D)

Process Complete

*Delayed Death Certificate –
Per ARS 36-325.01, If Death 
Certificate is not Filed with in 
1 Year of Date of Death, the 

State Registrar Shall 
Register the Death 

Certificate as a Delayed 
Death Certificate
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Trial

Divorce Packet 
Filed

90 Day Tickler 
activated and 

120 Day Tickler for 
Inactive Calendar

ARFLP 40(i)

No

Parties Agree?

Yes

Children 
Involved? Yes

Mediation 
Successful?

Yes

No

Divorce Process

Yes

Response to 
Petition?NoDefault 

Process

2

Mediation?

No

No

Mediation 
Successful Filed 
w/Court - Order 
Issued by Court

Yes

Set Trial Date

1

Filing Fee Paid 
w/ Clerk and 
Receipted

Filing Fee Paid 
w/ Clerk and 
Receipted

Yes

Decree of 
Dissolution of 

Marriage

Mandatory 
Mediation 

Response to 
Petition?

Yes

No

Party and/or Case 
Dismissed
120 days

No

Notice of 
Impending 

Dismissal sent 30 
Day Tickler 
Activated

ARFLP 40(i)

No

Yes

Service of 
Petiton?

Service of 
Petition?

No

Yes

Default 
Process

2Yes

Controversy 
regarding custody/

parenting time?

ADR Ordered?
ARFLP

Rule 66 c

No

Yes
ADR Conference 

Report w/in 30 
Days

Parenting 
Class

Any Contested 
Issues?No

Consent Decree 
(Clerk to Verify 

that Fees are paid 
in Full and 60 

Days from Service 
has passed )
ARFLP 45(b)

Case Closed for Statistical Purposes,
But Technically it Remains Open if 

Children Are Involved Until Children 
are Emancipated
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2 Default 
Process

Application and 
Affidavit for Entry 

of Default 
ARFLP Rule 44A

Default Hearing 
Set

ARCP 55(b)

Decree Granted/
Default Effective/Case 

Closed
Yes

Yes

1 – ADR 
Ordered

Divorce Process Continued

No Minor Children, Waive 
Right to Spousal 

Maintenance, and Wife is not 
Pregnant (if applicable, 

judgment may be entered 
without hearing)

Respondent Files 
Response w/in 

10 days?

No

Default 
Granted?

No

1 – ADR 
Ordered

No

Initial 
Appearance 

Fee and Filing 
Fee Paid w/ 
Clerk and 
Receipted

Yes

Motion for 
Judgment

 Without Hearing?
ARFLP 44B1
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Drug Court

Order Admitting  
Entry into Drug Court 

Program (DCP)?

Defendant not Admitted
to DCP, Process 

Complete
No

ARS 13-3422(D)(1-5) 
Cannot Apply

Defendant Admitted 
to DCP on the 

Agreement of the 
Court and 
Prosecutor

ARS 13-3422(C)

Did Defendant 
Violate Terms & 

Conditions?

Did Defendant 
Fulfill Terms & 
Conditions?

Court Shall Enter 
Adjudication of Guilt 

& Sentence 
Defendant as 

Provided by Law 
ARS 13-3422(J)

Case ClosedNo

Yes

Is 
Defendant Eligible 

for Dismissal of 
Proceedings?

Conviction must be for Any 
of the Offenses listed in ARS 
13-3422(I)(1-6) to be Eligible 
for Dismissal of Proceedings

Case Closed

Court May Discharge 
Defendant and 

Dismiss Proceedings
ARS 13-3422(H)

Court Disposes of 
Case as Provided 

by Law
ARS 13-3422(H)

Yes

No

No Yes

Court
Terminate 

Defendant’s 
Participation?

No

Yes

Yes

Court May Terminate 
Defendant’s 

Participation in DCP, 
Enter Adjudication of 

Guilt, & Revoke 
Defendant’s Probation 

ARS 13-3422(G)

Application For
DCP
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DUI Court

Order Admitting Entry 
into DUI Court Program?

Defendant not Admitted
to DCP, Process 

Complete
No

Defendant Admitted 
to DCP on the 

Agreement of the 
Court and 
Prosecutor

Did Defendant 
Violate Terms & 

Conditions?

Did Defendant 
Fulfill Terms & 

Conditions?

Court Shall Enter 
Adjudication of Guilt 

& Sentence 
Defendant as 

Provided by Law 

Case ClosedNo

Yes

Is 
Defendant Eligible 

for Dismissal of 
Proceedings?

Case Closed
Court May Discharge 

Defendant and 
Dismiss Proceedings

Court Disposes of 
Case as Provided 

by Law

Yes

No

No Yes

Court
Terminate 

Defendant’s 
Participation?

No

Yes

Yes

Court May Terminate 
Defendant’s 

Participation in DCP, 
Enter Adjudication of 

Guilt, & Revoke 
Defendant’s Probation

Application For
DCP
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Early Disposition Court (EDC)

Cases Come Into EDC Through:
1) County Attorney Files Complaint on a 
Defendant who remains in Custody After 

Initial Appearance
2) The court issues a warrant for a
defendant whose whereabouts are

unknown.
3) The court issues a summons for a
defendant to appear. The court will

conduct the initial appearance only in
cases where a summons was issued

No

Refer to Felony 
Business 

Process Model

Defendant Signs 
Plea

Court Accepts 
Plea

Sentencing
(Same Day or 1-2 
Weeks if Probation 
Department Needs 

Additional Information

Sentencing Date 
Set

Yes

2

Diversion

Process Complete

Waive 
Preliminary 
Hearing?

Clerk Issues 
Superior Court 
Case Number

Full Pre-Sentence Report 
Requested and Ordered

Yes

No
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2

Early Disposition Court (EDC)

Defendant 
Interviewed/

Screened

Accepted for 
Diversion?

Defendant May 
Plea or go to Trial No

Prosecution 
Suspended

Fees Paid 

Successful 
Completion of 

Diversion?

Prosecution 
Reinstated

Case Dismissed 
without PrejudiceCase Closed

Yes

Yes No

Refer to Felony 
Business 

Process Model
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Emancipation 
Packet is Filed

Hearing Set 90 
Days After Filing
ARS 12-2451C
AZ ST JUV CT 

Rule 95(a)

Notice of Hearing Sent 
to All Parties by 

Certified Mail
Sent 60 Days Prior to 

Hearing
ARS 12-2151C

AZ ST JUV CT Rule 
95(d)

Minor is 
Emancipated, Court 
Issues Order AZ ST 

JUV CT
Rules 102(b)(3,4)

Petition Granted?

Case Closed

Emancipation of a Minor

No

No

Yes

Filing Fee Paid 
w/ Clerk and 
Receipted

Initial 
Emancipation 

Hearing

Objection 
Filed?

w/in 30 Days of 
Service of Notice
ARS 12-2451D
AZ ST JUV CT 

Rule 97

Filing Fee Paid 
w/ Clerk and 
Receipted

Yes

Vacate Hearing, 
Stayed and  

Scheduled for 
Mediation AZ ST JUV 

CT
Rule 98(b)(2)

*Matter May Be 
Stayed AZ ST JUV 

CT Rules 
98(a)(1,2)

Mediation 
Successful?

Mediation

Yes

Reset Hearing

No

Order?

Yes

No

* Appeal May Be 
filed 15 Days from 

Final Order. 
Appeal Proceeds 
under AZ ST JUV 

CT Rules 88 
through 108
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Exemplification

Request Filed for 
Document and 

Exemplification of 
Document 

28 USC 1738
FRCP 44

Document is Signed 
and Sealed Deputy 

Court Clerk 
Exemplifying Document
*La Paz - Document is 

Sealed and Signed 
Judge 

Document Verified and 
Copied by Deputy Court 

Clerk
*La Paz - Document 

Verified and Copied by 
Clerk of Court 

Sealed Document is Signed 
by Clerk of Court 

Exemplifying Deputy Court 
Clerk’s Signature

*La Paz - Sealed Document 
is Signed by Clerk of Court 

Exemplifying Judge’s 
Signature

Exemplified 
Document Given to 

Requestor/Process Complete

Filing Fee Paid 
w/ Clerk and 
Receipted
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Extradition

Accused Taken 
Before Judge w/
Complaint Made 
Against Accused 

Setting Forth 
Grounds For Arrest

Answer of 
Accused Heard as 

if Arrested w/
Warrant

Judge Commits Accused 
to Jail by Complaint Not 
to Exceed 30 Days to 

Enable Arrest of Accused 
to be Made Under 

Warrant of Extradition by 
Governor

Bailable 
Offense?*

No

Yes
Judge Shall Admit Person 

Arrested to Bail 
Conditioned on Person’s 

Appearance in Court when 
Requested and for the 

Person’s Surrender Upon 
Issuance of Governor’s 
Warrant of Extradition

Yes

No

 Governor’s Warrant 
 of Extradition Issued
 Before Expiration in

 Complaint?

Judge May: Discharge, 
Recommit (for Period Not 
Longer than 60 Days), or 

Take Bail For 
Appearance and 

Surrender at Another 
Date

 Governor’s Warrant
 of Extradition Issued 
Before Expiration of 

Extension?

Judge May: Discharge 
or Take Bail For 
Appearance and 

Surrender at Another 
Date

Yes

Yes

No

Pending
Criminal 

Prosecution Under 
Laws of
Arizona?

No

Extradition 
Executed

Case Closed

Person Held is 
Person Charged w/
Committing Alleged 

Crime(s)?

Court Can only Look 
into Guilt or Innocence 
of Accused if it Helps to 
Identify Person Held as 

the Person Charged 
with the Out-of-State 

Crime 

Accused Released, 
Case ClosedNo

*Offenses Punishable by Death or Life 
Imprisonment, Violation of Terms of 

Release Following Conviction of Crime 
Punishable by Term Exceeding 1 year 
of Imprisonment, or Person is Alleged 
to have Escaped from Jail/Prison are 

Not Bailable

Waiver of 
Extradition 

Proceedings?

No

Sworn Complaint 
Filed Initial Appearance 

Governor’s 
Warrant of 
Extradition

Issued

No

Yes

Refer to Felony 
Criminal Process 

Model

Yes

This process 
covered in

ARS 13-3841 –
13-3870.02

2 Yes

Court Vacates Extradition 
Proceedings And Exonerates 
the Fugitive Bond Except for 

Death Penalty Cases of a 
Jurisdiction Requesting 
Extradition (Defendant’s 

Fugitive Status Is Not 
Extinguished by Imprisonment) 
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2

Extradition

Pending
Criminal Prosecution 

Under Laws of
Arizona?

Yes

No

No

Accused Waives 
Extradition Proceedings by 
Executing or Subscribing in 
the Presence of A Judge of 

the State of AZ a Writing 
Consenting to Return to 

Demanding State

Judge Informs Person 
of Right to Issuance or 
Service of Warrant of 
Extradition, Right to 

Contest Extradition by 
Habeas Corpus & Right 

to Bail

Judge Directs Officer 
in Custody of person 
to Deliver Person to 
Demanding State 
with a Copy of the 
Consent/Waiver

Case Closed

Extradition 
Executed

Extradition 
Ordered?

Yes

Case Closed
Refer to Felony 

Criminal Process 
Model

52



Family Law Mediation

Mediation may occur 
pursuant to law, a court 

order or a voluntary 
decision of the parties 

before or after the filing of 
a complain

ARS 12-2238

Motion filed by the 
Parties or the 

Court for 
Mediation

ARFLP 67(B)(2)

Order Entered for 
Mediation

60 Day Tickler 
Activated

ARFLP 68(B)(2)

Parties 
Present?

Mediator informs the 
Court of Who did not 
Appear & the Court 

May Order Sanctions 
ARFLP 67(B)(8)

Mediation 
Proceeds as 
Scheduled

Mediation 
Successful?

The Parties Shall notify the court 
that the mediation has concluded 

and advise the court of any 
agreements reached within 10 
days after the conclusion of the 
mediation and not later than ten 
days prior to the date set for trial 

or hearing ARFLP 67(B)(7)

If no or partial agreement is 
reached during mediation, 

the mediator shall file a brief 
report with the court stating 
that the Parties Met and that 
mediation was unsuccessful 

ARFLP 67(B)(7)

Yes

No

No

Yes

Process Complete
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Family Law Post-Decree

Petition, Affidavit of 
Financial Information 

(AFI), Order to Appear 
Submitted for Issuance 

(If Applicable) 
Petition, Affidavit of 

Financial Information 
(AFI), Order to Appear 
Submitted for Issuance 
(If Applicable) & Filing 
Fee Filed w/ Clerk of 

Court

Does Party 
Want to Use Simplified 

Procedure for 
Modification?

Yes

Party Files Request 
for Simplified 

Modification, Sworn 
Parent’s Worksheet 

for Child Support 
Amount & Fee 

Parties Follow Procedures 
Specified in ARS §25-320/

Case Closed

Applicant Serves Copy of 
Petition, AFI, Issued Order to 
Appear (If Applicable), and 

Blank Copy of an AFI to 
Opposing Party in Manner 

Provided by ARFLP 91(L) & At 
Least 10 Days Prior to 

Scheduled Conference or 
Hearing

Opposing Party 
Responds by Filing 
& Serving Complete 

AFI w/in Time 
Provided by ARFLP 

91(M)

No

Petition & Notice of 
Filing Petition Directed 
to All Persons Entitled 
to Notice Pursuant to 

ARS §25-1035 Filed w/ 
Clerk of Court

Clerk of Court Issues 
Notice of Filing 

Petition for 
Modification of Child 

Custody
ARFLP 91(D)(2)

Verified Petition or 
Affidavits and the 

Issued Notice 
Served on All 

Persons Entitled to 
Notice

All Persons Entitled to 
Notice Shall File 

Response or 
Controverting Affidavits 
w/in 20 Days of Service 

of Notice

Does Petition 
Request Change of 

Legal Custody?
ARFLP 91(E)(2)

Yes

No

Filing Fee Paid 
and Receipted

Yes

Filing Fee Paid 
and Receipted

Filing Fee Paid 
and Receipted

Petition for Modification of 
Spousal Maintenance 

Setting Forth Substantial 
and Continuing Changes 

in Circumstances 
Supporting Modification

ARFLP 91(B)(1)
Petition for Modification 
of Child Support Setting 
Forth Substantial and 

Continuing Changes in 
Circumstances 

Supporting Modification
ARFLP 91(B)(2)

Petition to Modify Child 
Custody Verified by Moving 

Party or by Affidavit and 
Certification Whether 
Underlying Order or 

Agreement Includes Provision 
Requiring Mediation

ARFLP 91(D)

Petition to 
Relocate or 

Prevent Relocation
ARFLP 91(E)

Filing Fee Paid 
and Receipted

2

Filing Fee Paid 
and Receipted

5

Service? Notice to Party
Case DismissedNo

These processes 
covered in

ARFLP 91(B-H)

Cases Brought by a IV-D Agency 
or a IV-D Participant to Establish 

Paternity, to Establish, enforce, or 
modify support, or to enforce 

spousal Support are Title IV-D 
Cases

ARFLP 73(A)(3)
Hours/Caseload for Title IV-D 

Cases need to be tracked
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Family Law Post-DecreeFamily Law Post-Decree

Petition for Enforcement of 
Child Support or Spousal 

Maintenance Setting Forth 
Current Summary 

Calculations of Arrears or 
Statement of All Sums Due

ARFLP 91(C)

Petition, Affidavit of 
Financial Information 

(AFI), Order to Appear 
Submitted for Issuance 
(If Applicable) Filed w/ 

Clerk of Court

Opposing Party Responds by 
Filing & Serving Complete 
AFI; Tax Statements; Pay 

Statements; W-2, 1099, and 
K-1 (If Applicable); and 

Receipts Showing Monies 
Paid w/in Time Provided by 

ARFLP 91(M)

Petition for 
Enforcement of 

Custody or Parenting 
Time/Warrant to Take 
Custody (If Applicable)

ARFLP 91(G)

Petition for 
Modification or 
Clarification of 

Parenting Time or 
Visitation

ARFLP 91(F)

Petition and Certification Whether 
Underlying Order or Agreement 

Includes Provision Requiring 
Mediation, Affidavit (if Parenting 
Time or Visitation not Ordered in 

AZ Court), Order to Appear 
Submitted for Issuance (If 

Applicable) Filed w/ Clerk of 
Court

2

Applicant Serves Copy of Petition, 
Affidavit (if Parenting Time or 
Visitation not Ordered in AZ 
Court), and Issued Order to 

Appear (If Applicable) to 
Opposing Party in Manner 

Provided by ARFLP 91(L) & At 
Least 10 Days Prior to Scheduled 

Conference or Hearing

Petition, Order for Issuance of 
a Warrant for Physical 

Custody, Warrant for Physical 
Custody (If Applicable), Order 

to Appear Submitted for 
Issuance (If Applicable) Filed 

w/ Clerk of Court

Applicant Serves Copy of Petition, 
Order for Issuance of a Warrant 

for Physical Custody, Warrant for 
Physical Custody (If Applicable), 
and Issued Order to Appear (If 

Applicable) to Opposing Party in 
Manner Provided by ARFLP 91(L) 

& At Least 10 Days Prior to 
Scheduled Conference or Hearing

2

2

Filing Fee Paid 
and Receipted

Filing Fee Paid 
and Receipted

Filing Fee Paid 
and Receipted

Applicant Serves Copy of 
Petition, AFI, Issued Order to 
Appear (If Applicable), and 

Blank Copy of an AFI to 
Opposing Party in Manner 

Provided by ARFLP 91(L) & At 
Least 10 Days Prior to 

Scheduled Conference or 
Hearing

Filing Fee Paid 
and Receipted

Sensitive Data Excluded 
from Statute, Party Must File 

Sensitive Data Sheet
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Family Law Post-Decree

5

Either Party Shall File 
Request for Order 

Granting or Denying 
Hearing No Sooner than 5 
Days after Time Permitted 

for Filing of Response
ARFLP 91(D)(5)

Court Determines 
if Custody Hearing 
Should be Granted

Is Custody 
Hearing 

Granted?

Yes

3

Case ClosedNo
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Family Law Post-Decree

Parties Disclose 
Financial 

Information 
Pursuant to 

ARFLP 91(P)

Was Case 
Ordered for 
Mediation?

Was Order to 
Appear Issued?

Yes

No

Did Party 
Appear?

Yes

Yes

No

No

Court Holds Hearing 
to Determine if 

Contemnor Had 
Notice of Motion and 

Order to Appear

Was 
Contemnor Found 

in Contempt?

Court Orders 
Sanctions and/or 

Warrant for 
Contemnors Arrest

Yes

No Sanctions 
Ordered

No

Case Closed

Yes

Decision of Parties Accepted?

Case Closed

2

3

No

222

Court Holds 
Hearings as 

Necessary w/
Testimony

Court Holds 
Hearings as 

Necessary w/o 
Testimony

Court Holds 
Hearings as 

Necessary w/
Testimony

Case Closed

Contemnor = Person Held in 
Contempt

Mediation

Notice of Appeal/
Motion to Set for 

Hearing
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Felony Criminal Process (Basic)
Summons

(Complaint or 
Indictment)

Arrest
(Probable Cause)

Released

Held on Bond

Dismissed Grand Jury
(Indictment) 

Preliminary 
Hearing

(Information)

Assigned to 
Superior Court

Conditions of 
Release Hearing

Change of PleaDismissed TrialCase Management 
Conference

Conference
Hearings

Sentenced Acquitted

w/in 10 Days

w/in 20 Days
w/in 10 Days

2

Initial Appearance
In LJ Court

Arraignment
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2

Case Closed

Appeal
(Refer to Felony 

Criminal 
Process Model 

(Complex))

Appeal?Yes

No

Remanded to 
Superior Court for 

Further 
Proceedings

Further 
Proceedings 

Based on 
Ruling(s) of 

Appellate Court(s)

Petition for Post-
Conviction Relief?

Felony Criminal Process (Basic)

Post-Conviction 
Relief

(Refer to Post-
Conviction 

Relief Process 
Model)

59



Summons?

No

Arraignment

Yes

Non Complex Complex

A/B A/B A/B

Evidentiary 
Hearing

Pre-Trial 
Conference

Final Management 
Conference

A/B Trial Verdict?

Acquittal

Guilty

Mitigation 
AggravationSentencing

Change of PleaC

B

Dismissal

A/B

C

Not Guilty

Guilty

A

Complaint

2A

3A

3B

3C

Felony Criminal Process (Complex)

*La Paz –
Preliminary 

Hearing

Final Trial 
Management 
Conference

Grand Jury 
Indictment

Warrant
(Refer to 
Warrant/

Summons 
Process Model)

Case Transferred 
from LJ Court

Juvenile Court
(Transfers)

Comprehensive 
Management 
Conference

5

Warrant
(Refer to 
Warrant/

Summons 
Process Model)
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2A

Sentencing Violation of 
Probation

Initial 
Appearance/
Arraignment?

In Violation of 
Probation?

No Violation/Case 
Closed

Deny

Court Finds In 
Violation

Admit

No

Yes

Disposition/Case 
Closed

3D

Felony Criminal Process (Complex)
Continued

CR Appellate 
Process

Violation of 
Probation Hearing 
(7-13 Days After 

Initial Appearance)

Post Conviction 
Relief?

Yes

Yes

Case Closed

No

Appeal?

No

Case Closed

Post-Conviction 
Relief

(Refer to Post-
Conviction 

Relief Process 
Model)

Petition for 
Revocation of 

Probation

Warrant/Summons 
may be Issued

Refer to 
Warrant

61



3D

3C Assessments

Drug Enforcement 
Fees

Probation

Attorney Fees

Fines

Surcharges

Restitution

New Assessments 
Modification

Drug Enforcement 
Fees

Probation

Attorney Fees

Fines

Surcharges

Restitution

Felony Criminal Process (Complex)
Continued
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3A

3B

Refer to Bailable & 
Non-Bailable 

Offenses Process 
Model

Determine if 
Bailable Offense

Bail Granted?Yes

Bail Remains in 
Case Until 
Exonerated

5

Exoneration of 
Bond

Forfeiture Hearing 
Set

Forfeiture Hearing 
Held to Determine if 

Defendant wants Bail 
to be Applied to 
Fines/Fees (If 

Applicable)

Applied to 
Fines/Fees?

No

Felony Criminal Process (Complex)
Continued

Bond Refunded
to Payee/Process 

Complete

Process Complete

Payee Signs  
Authorization to 

Apply Bail to 
Fines/Fees

No

Yes

Bond Refunded

Surety or Cash 
Bond?Cash

Cash Bond Paid, 
Receipted, & 

Posted in CMS

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety
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Forcible Detainer Appeals from LJ Court
Notice of Appeal & 
Notice of Summary 
Transfer for Trial de 
Novo Filed within 14 
Days of Judgment

Fees Paid within 30 
Days of Notification?

Record on Appeal 
Received

Decision is Made

Yes

No
Appeal Dismissed and Case 

Remanded to Trial Court, 
Case Closed

Case Closed

Remanded to LJ 
Court for Further 

Proceedings

Further 
Proceedings 

Based on 
Ruling(s) of 

Appellate Court(s)

Appeal to 
Appellate Courts
(Optional) (Refer 

to Notice of 
Appeal Process 

Model)

Cost Bond Posted 
within 14 Days of 

Judgment

Payment for Copy 
of Record Within 

14 Days of 
Judgment

Appellant Memorandum
 Filed (Due 60 Days from the 
Deadline to File the Notice of 

Appeal)?

Appellee 
Memorandum 

Filed (Optional) 
(Due within 30 

days of Appellant 
Memorandum 

Filing)

Appeal Dismissed & 
Notice of Final Disposition 
Sent to Appellant, Case 

Closed

LJ Transmits 
Notice of Appeal 

and Notice of 
Initial Perfection to 

Superior Court

No

Yes

Yes

Designation of 
Record filed within 

14 days of 
Judgment

Supersedeas 
Bond Posted to 
Stay Judgment 

(Optional)

Send Record on 
Appeal to Superior 

Court

Superior Court 
Sends Request for 

Transmittal of 
Record Form to 

Trial Court

Record on Appeal 
Reviewed

(Summary Review 
or Trial de Novo)

Filing Fee Paid 
w/ Clerk and 
Receipted

Superior Court 
Notifies Appellant 

of Fees Due

LJ Court Sends 
Copy of Appellee’s 
Memorandum to 

Appellant

LJ Court Sends 
Copy of 

Appellant’s 
Memorandum to 

Appellee
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Rent Unpaid, Day 
Notice Given Complaint Filed

Trial Set

Notice to Dismiss 
to Plaintiff

3-6 Days from date 
summons issued A.R.S 12-

1175

Was the 
Respondent 

served?

Trial Date

Yes

No

Case ClosedDid the Plaintiff 
Appear? No

Did the 
Defendant 
Appear?

Yes

Hearing

Yes

No

No

Forcible Detainer

Judgment Money 
Ordered?

No

Yes Money Paid?

Satisfaction of 
Judgment Filed w/

Court

Yes

Filing Fee Paid 
w/ Clerk and 
Receipted

Filing Fee For 
Writ Paid w/ 
Clerk and 
Receipted

Writ of Restitution 
Requested and 

Issued
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Foreign Judgment
Foreign Judgment 
Filed with Clerk of 

Superior Court

Filing Fees for Foreign 
Judgment Paid to 

Clerk of the Superior 
Court by Judgment 

Creditor if Applicable
(ARS §12-284)

Judgment Creditor 
Prepares and Files 

Affidavit with the Clerk 
Stating Name and Last 

Known Address of 
Judgment Debtor and 

Creditor

Did 
Judgment Creditor Mail 

Notice of Filing of Foreign 
Judgment/Affidavit to 

Judgment Debtor?

Did Judgment 
Creditor File Notice of 

Mailing with Clerk?

Could Foreign 
Judgment be Enforced 
in Originating State or 

Country?

Foreign Judgment 
Satisfied, Case 

Closed

Yes

Yes

Yes

Foreign Judgment 
Dismissed, Case 

Closed

No

No

Foreign Judgment 
Barred, Case ClosedNo

Court to Treat 
Foreign Judgment in 
the Same Manner as 

a Judgment of a 
Superior Court of this 

State
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Bond Posted

Annual Accounting 
Filed Yearly

Bond Ordered?YesSurety or Cash 
Bond?

Yes

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety

Cash Bond Paid 
w/in 1 Year?

No

Cash

No

Acceptance of 
Conservator Inventory and 

Appraisement Filed 
within 90 Days?

No

Yes

Hearing Date 
Judge Signs 

Judgment of Final 
Distribution

Distribute 
Assets, Record 
Judgment, File 

Receipts on 
Distribution, and 
File Final Income 

Tax Returns if 
Required

Mail Notice to 
Interested Persons 

at least 15 Days 
Prior to Hearing

File Declaration of Final 
Discharge, No Hearing 

Required.

File Bond (if 
Required), Submit 

Letter and Order for 
Probate Court (If 

Foreign Letter, Letter 
Must Be Certified)

File Petition for 
Probate

Mail Notice to 
Persons Entitled to 

Receive Notice

Filing Fee Paid 
w/ Clerk and 
Receipted

Affidavit of Notice 
Filed

Publish Notice of 
Petition to 

Administer Estate

Case Returns to 
Court to be Dismissed/

Case Closed

Formal Probate Process

Order to Show 
Cause Issued

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Set Hearing

Hearing Held

Set 90 Day Tickler 
for Inventory and 

Appraisement Filed 
and 1 Year Tickler 
for Annual Report 

FIled 

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

File Accounting 
and Final Petition 

for Final 
Distribution

No

Yes

Order 
Appointing Personal 

Representative?
Case Closed
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Formal Testacy ProceedingsDetermine if 
Decedent Left a 

Valid Will

Interested Party 
Files Petition in 
Accordance w/ 

ARS §14-3402(A) 
or (B)

Time and Place of 
Hearing Set

ARS 14-3403(A)

Notice of Petition and 
Hearing Served on all 
Persons Specified in 
ARS §14-3403(A) by 

Petitioner

Is Testator 
Deceased?

Is Venue 
Proper?

Was 
Proceeding 

Commenced w/in 
Limitation

Prescribed by ARS §14-
3108 (w/in 2 years 

of Death)?

Court Determines 
Testators Domicile 
at Death, Heirs, & 
State of Testacy

Is Will Valid 
and Unrevoked?

Yes

Yes

Yes

Yes

No
Petition Dismissed/

Recover all Distributions, 
Case Closed

Is Appropriate 
Amendment to 

Petition Allowed?
No

Yes

No

Petition Dismissed, 
Case Closed

No

No
No Valid Will/Court 
Determines Heirs, 

Case Closed

Filing Fee Paid 
w/ Clerk and 
Receipted

Hearing Held Proof of Notice 
Filed

Closing Statement 
Filed

ARS 14-3403(B)

Will Formally 
Probated

Refer to Formal 
Probate 

Process Model

Testator – Person who has 
made a legally binding will or 

testament
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Habeas CorpusVerified Petition for 
Writ of Habeas 

Corpus filed

Offense 
Bailable?

Judge Shall grant 
without delay if it 
appears the writ 
ought to issue 

ARS 13-4124(A)

Court may admit 
person to bail 
pending the 

determination of the 
proceeding ARS 13-

4124(B)

Court may Not 
admit person to 

bail

Writ shall be directed to person 
having custody of or restraining 
the person on whose behalf the 

petition is made and shall 
command him to have the body 
of such person before the court 

at a time and place specified
ARS 13-4125

Writ Directed
 to officer of the 

court?

Clerk shall serve 
officer without 

delay
ARS 13-4126(A)

Writ Shall be 
delivered to 
Sheriff to be 

served
ARS 13-4126(A)

No

Yes

No

Yes

Officer/Person 
Refuses to Obey 

Writ?

Judge Shall, upon affidavit, 
issue an attachment against 

the person directing the 
Sheriff to apprehend person 
and bring them before the 

court immediately 
ARS 13-4127

Person shall be 
committed to jail until 

person makes due 
return of writ or is 
otherwise legally 

discharged
ARS 13-4127

Return of Writ
ARS 13-4128

No

Yes

Prisoner Produced 
According to 

command of writ by 
person whom writ is 

served upon
ARS 13-4129(A)

If Person cannot be 
produced, allegations/

reasons are stated in the 
return of writ, and if judge is 

satisfied with truth of 
allegations/reasons, court 
may decide and dispose of 
matter or hearing may be 

adjourned until party can be 
produced ARS 13-4129(B)

Court Holds Hearing 
on Return of Writ and 

other matters, 
Immediately after the 

return of writ.
ARS 13-4130(A)

Court Disposes of 
the Party as 
Justice may 

require ARS 13-
4130(B)

Process Complete

Writ Granted?

Process Complete

Yes

No

Writ may be granted by any 
Supreme Curt Judge and 
returned to any Supreme 
Court Judge or Judge of 

Superior Court
Writ may also be granted by 

Superior Court Judge
ARS 13-4123(A)(1,2)
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Incompetency and 
Mental Examinations

Any time after information or complaint 
has been filed or indictment is 

returned, any party may request in 
writing, or the court on its own motion 

may order an examination to determine 
whether a defendant is competent to 

stand trial, or to investigate the 
defendant's mental condition at the 

time of the offense.
ARCRP 11.2(a)

All available medical and 
criminal history records shall 

be provided to the court 
within three days of filing the 

motion
ARCRP 11.2(b)

Should any court determine that 
reasonable grounds exist for further 

competency hearings, the matter 
shall immediately transfer to the 
superior court for appointment of 

mental health experts; the superior 
court shall have exclusive 

jurisdiction over all competency 
hearings

ARCRP 11.2(d)

The court may order that a 
preliminary examination be 

conducted pursuant to A.R.S. § 
13-4503C to assist the court in 

determining if reasonable 
grounds exist to order further 
examination of the defendant

ARCRP 11.2(c)

 If the court determines that 
reasonable grounds for an 
examination exist, it shall 

appoint at least two mental 
health experts, at least one 

of whom must be a 
psychiatrist

ARCRP 11.3(a)

Within ten working days after 
the expert is appointed, the 

parties shall provide any 
additional medical or criminal 

history records that are 
requested by the court or the 

expert
ARCRP 11.3(f)(3)

The court may, in its 
discretion, appoint additional 

experts and order the 
defendant to submit to 

physical, neurological or 
psychological examinations

ARCRP 11.3(g)

The reports of experts made 
pursuant to Rule 11.3 shall 
be submitted to the court 
within ten working days of 

the completion of the 
examination and be made 

available to all parties
ARCRP 11.4(a)

Upon receipt, court staff will copy 
and distribute the expert's report 

to the court and to defense 
counsel. Defense counsel is 

responsible for editing a copy for 
the State which is to be returned 
to court staff within 24 hours of 

receipt and made available for the 
State

ARCRP 11.4(a)

Within 30 days after the 
expert reports have been 
submitted to the court, the 
court shall hold a hearing 

to determine the 
defendant's competency

ARCRP 11.5(a)

Defendant 
Competent?No

Yes

Court Shall Order 
shall order 

competency 
restoration treatment 
ARCRP 11.5(b)(3)

Substantial 
Probability Defendant 

Will become Competent 
w/in 21 Months?

Proceedings shall 
continue without 

delay
ARCRP 11.5(b)(1)

Process Complete

2
3The court may modify 

any order under Rule 
11.5(b)(3) at any time

ARCRP 11.5(c)

Yes

No

70



2

3

Upon Request of Party, Court May:
i) Remand defendant to Department 

of Health Services to begin civil 
commitment proceedings

Ii) Order appointment of a guardian
iii) Release the defendant from 

custody and dismiss the charges 
without prejudice

ARCRP 11.5(b)(2)(i-iii)

The court shall order the person supervising 
defendant's court-ordered restoration treatment to file 

a report with the court, the prosecutor, the defense 
attorney and the clinical liaison as follows: 1) for 

inpatient treatment, 120 days after the court's original 
treatment order and each 180 days thereafter; 2) for 

outpatient treatment, every 60 days; 3) when the 
person supervising the defendant believes defendant 

is competent to stand trial; 4) when the person 
supervising the defendant concludes defendant will 
not be restored to competence within 21 months of 

the court's finding of incompetence; 5) 14 days 
before the expiration of the court's treatment order.

ARCRP 11.5(d)

The court shall hold a hearing to re-determine the 
defendant's competency:

1) Upon receiving a report from an authorized official 
of the institution in which a defendant is hospitalized 

under Rule 11.5(b)(2)(i) or (3) stating that in the 
official's opinion the defendant has become competent 

to stand trial; or
(2) Upon motion of the defendant, accompanied by the 
certificate of a mental health expert stating that in the 
expert's opinion the defendant is competent to stand 

trial; or
(3) At the expiration of the maximum period set by the 

court pursuant to Rule 11.5(b)(3); or
(4) On the court's motion at any time.

ARCRP 11.6(a)(1-4)

Defendant 
Competent?

Proceedings shall 
continue without 

delay
ARCRP 11.6(c)

Court shall proceed in accordance 
with rules 11.5(b)(2) and (3) unless the 

court determines that there is a 
substantial probability that the 

defendant will regain competency 
within the foreseeable future, then the 
court shall renew and may modify the 
treatment order for not more than an 

additional 180 days
ARCRP 11.6(d)

Court may in its discretion order 
the dismissal of the charges 

against any defendant 
adjudged incompetent at any 

time, after providing notice and 
a hearing unless the court finds 
that the defendant's condition 
warrants a civil commitment

ARCRP 11.6(e)

The reports of the experts shall be treated 
as confidential by the court and counsel in 
all respects.  After the case proceeds to 

trial or defendant is found to be unable to 
regain competence, the court shall order 
the mental health experts' reports sealed. 
The court may order the reports opened 

only for further competency or sanity 
evaluation, statistical study or when 
necessary to assist in mental health 

treatment
ARCRP 11.8

YesProcess Complete No

Incompetency and 
Mental Examinations
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Bond Posted

Closing Statement 
Filed

Bond Ordered?YesSurety or Cash 
Bond?

Yes

Surety Bond Filed 
with Court 

(Exonerated when 
Case Closed)

Surety

Cash Bond Paid 
w/in 1 Year?

No

Cash

No

Acceptance of 
Conservator Inventory and 

Appraisement Filed 
within 90 Days?

No

Yes

Petition for 
Informal Probate 

Filed
Tickle for 1 Year

Filing Fee Paid 
w/ Clerk and 
Receipted

Statement of Registrar 
Filed

Set 90 Day Tickler for 
Inventory and 

Appraisement Filed Case Returns to 
Court to be Dismissed/

Case Closed

Informal Probate Process

Order to Show 
Cause Issued

Restrictions of 
Letters & Proof of 

Restricted Account 
(If Applicable)

Letters of Appointment 
Issued w/in 60 Days (If 

Foreign Letters, 
Letters Must Be 

Certified)
ARCP 44(k)

Certificate of 
Registrar Filed

Case Closed

72



Interception of Communications
Application for Ex 
Parte Order for 
Communication 

Interception Filed

Probable 
Cause Exists?

ARS 13-
3010(A)(1-2)

Order Denied

Ex Parte Order 
Granted & Issued.  
Order May Require 

Written Reports Made 
to Issuing Judge at 
Specified Intervals

Yes

No

Denying Judge 
Shall Serve Notice 

to All Persons 
Named in 

Application

w/in 90 
Days

Notice Shall Include:
1. The fact of the entry of the 
order or the application.
2. The date of the entry and 
the period of authorized 
interception, or the denial of 
the application.
3. The fact that during the 
period of authorized 
interception wire, electronic 
or oral communications were 
or were not intercepted. 

Order Valid For No 
Longer than 30 Days 

(Unless Extension 
Has Been Requested 

& Granted)

30 Days Begins on The 
Earlier of:  the Day On Which 

the Interception Actually 
Began or 10 Days After the 

Order is Signed
ARS 13-3010E

Application for 
Extension Filed?

Granted?

Order w/Papers on 
Which Application 

was Based 
Delivered to 

Applicant to be 
Retained

Issuing Judge 
shall Retain a True 
Copy of Order at 

All Times

Order Granting Extension 
Issued - Valid For No 

Longer than Authorizing 
Judge Deems Necessary to 

Achieve the Purposes for 
which it was Granted and 
Shall not Exceed 30 days

Yes

W/in 10 Days After 
Termination of Authorized 
Interception, Application(s) 

and Order(s) Shall be 
Returned to & Sealed by 

the Judge
ARS 13-3010G

Issuing Judge 
Shall Serve Notice 

to All Persons 
Named in 

Application

w/in 90 
Days

Custody of 
Recordings Shall 

be Maintained 
Pursuant to Court 

Order

Recordings Shall be 
Kept for 10 Years 
and Shall Not be 
Destroyed Except 
by Order of Judge

Original Order 
Only Valid For 30 

Days/Process 
Complete

No

No

Process Complete

Yes

Process Complete

Clerk Receives 
Interception and 

opens Case
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Issuance of Out-of-State Subpoena/
Duces Tecum

Subpoena 
Served?

Objection
 Filed?

Hearing 
Held

Did Court 
Quash 

Subpoena?

Subpoena 
Quashed/Process 

Complete

Did Subject 
Respond and Obey 

to Subpoena?

Subpoena Satisfied/
Process Complete

No

Yes

Yes

No

No

Yes

No

Yes

Filing Fee Paid 
w/ Clerk and 
Receipted

(If Applicable)

Application for 
Subpoena and 

Supporting 
Documents Filed

Yes

Subpoena Signed 
and Issued

Filing Fee For 
Certified 

Copy(ies) Paid 
w/ Clerk and 
Receipted

(If Applicable)

Court Issues 
Certified Copies of 

Subpoenas

Judicial Decision 
on Further 

Proceedings

Subject of 
Subpoena May be 
Held in Contempt

Clerk Can Serve by Mail for 
Out-of-Country Subpoena

ARFLP 42(F)(2)(c)(2)

Affidavit of 
Service Filed

No Process
Complete

74



Issuance of Subpoena/Duces Tecum

Subpoena 
Served?

Objection
Filed?

Hearing
Held

Did Court 
Quash 

Subpoena?

Subpoena Quashed/
Process Complete

Did Subject 
Respond and Obey 

to Subpoena?

Subpoena Satisfied/
Process Complete

No

Yes

Yes

No

No

Yes

No

Yes

Filing Fee Paid 
w/ Clerk and 
Receipted

Subpoena to be 
Issued/Submitted

Yes

Subpoena Signed 
and Issued

Judicial Decision 
on Further 

Proceedings

Subject of 
Subpoena May be 
Held in Contempt

Affidavit of 
Service Filed

Process Complete
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Issuance of Writ of Garnishment

Writ Issued

Judgment Creditor 
Files Application 

for Writ of 
Garnishment

Judgment Creditor 
Serves Application 

Garnishee 
Files Answer to 

Application w/in 10 Days?
ARS 12-1578.01

When Garnishment is 
Paid in Full, 

Judgment Creditor 
Must File Release of 
Garnishment Form

No

Yes

Yes

Case Closed

Interested Party May File 
Objection to Writ or 

Answer & Request For 
Hearing w/in 10 Days of 

Writ or Answer Being 
Filed

ARS 12-1580A

Judgment Creditor Files 
Petition for an Order to 
Show Cause Hearing?

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Writ of 
Garnishment 

Issued by Default

Yes

No

Order Validating
Writ

Does Garnishee
 Fail to File & Serve Judgment 

Creditor w/Answer at 
least 5 Days Prior to

Hearing OR Fail to Appear
At Hearing?

ARS 12-1583

Hearing Set w/in 5 
Days of the Request & 
Court Notifies Parties 
of Hearing at least 2 

Days Prior to Hearing
ARS 12-1580D

OSC
Set
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Issuance of Writs

Petition/
Application for Writ 

Filed

Applicant Serves 
Application

Respondent Files 
Answer to Application w/in 

10 Days?

Applicant May File 
Petition for an Order to 
Show Cause Hearing

No

Yes

Court Orders 
Clerk to Issue 

Writ?

When Writ Satisfied 
Applicant Must File 

Release Form

Case Closed

Yes

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Clerk Issues Writ

NOTE: Some Courts 
close at time of Issuance
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Court of Appeals –
Juvenile Notice of Appeal/Mandate

Notice of 
Appeal/Cross Appeal 
(if applicable) & Bond 

for Cost of Appeal 
(Surety or Cash) Filed 

in Superior Court

Was Notice 
of Appeal Filed 

In Timely Manner?
ARPJC 89(A)

Was Motion for 
Extension of Time Filed 

and Granted?

Original Judgment Enforced, 
Case Closed

Clerk of Superior Court 
Serves a Copy of 

Notice of Appeal/Cross 
Appeal (if applicable) 

Upon All Other Parties
(ARPJC Rule 89(C)(1))

Clerk of Superior 
Court Numbers 

Items Comprising 
Record and Creates 

Index of Record

Superior Court to 
Transmit Original 

or Electronic 
Record/Index to 
Court of Appeals 
within 40 Days

Clerk of Superior 
Court Serves All 

Parties with a 
Copy of Index of 

Record

Was Case 
Affirmed?

Was Bond 
Posted in Amount of 

Judgment?

Refund Bond per 
Court Order

Case Closed

No

No

Yes

Yes

No

Yes

Yes

No

Send Notice of Final 
Disposition to 

Plaintiff/Defendant 
Indicating Appropriate 

Action Required

Filing Fee For 
Civil Appeal 

Paid w/ Clerk 
and Receipted 
(If Applicable)

Within 15 days of 
Final Order

Clerk of Superior 
Serves Notice of 
Appeal and Copy 
of Final Order on 
Court of Appeals

Upon Receiving Notice 
that Final Brief has 

been Filed in 
Court of Appeals, Clerk 
of Superior Court Shall 

Transmit Original 
Documents

Court Proceeds as 
Necessary to 

Comply w/ Court of 
Appeals Decision & 

Mandate

Court of Appeals 
Mandates Case 

and Returns 
Record to Superior 

Court

Appellate Court 
Issues Decision 

Send Notice of 
Final Disposition to 
Plaintiff/Defendant 

Refund Bond per 
Court Order
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Juvenile Dependency
Petition for Juvenile 
Dependency Filed

Tickle for 21 Days & 
1 Year

ARS 8-842

Does Petition Meet 
the Requirements?

Petition Denied, 
Case Dismissed

Order Signed to 
Removed Juvenile 

from Home
Tickle 1 Year Removal 

from home for 
Permanency Plan

Service of Process
Tickle 90 Days for 

Adjudication 
Hearing

AZ ST JUV CT Rule 
55

Parent Admits 
Allegations? Pretrial Set Dependency Trial Dependency 

Established?
Child Returned, 

Case Closed

Case Closed After 
18 Months

NoYes

No

Yes

No

Yes

Did Parents 
Admit?

Settlement 
Conference Or 

Mediation

Preliminary 
Protective 

Conference

Preliminary 
Protective Hearing 

w/in 5 days of 
Removal from 

Home

No

Dependency 
Adjudication 

Hearing
Tickle for 30 Days 
for Disposition AZ 

ST JUV CT
Rule 56

Disposition 
Hearing

AZ ST JUV CT 
Rule 56

*If Motion for Guardianship is 
Granted in a Juvenile 

Dependency Case, the 
Juvenile Dependency Case 

is Dismissed and becomes a 
Guardianship Case, but the 

Case Remains Sealed

Did Parents 
Appear?

Yes

No

Initial Dependency 
Hearing Held

Initial Dependency 
Hearing set within 

21 days
ARS 8-842A

Yes

Permanency 
Hearing

(12 Months from 
removal of home)

AZ ST JUV CT Rule 
56

Review Hearing 
ARS 8-842/AZ ST 
JUV CT Rule 58

Four Options
1) Juvenile May become Ward of 

State
2) Severance or Termination ARS 
8-861- 8-863 (Refer to Severance 

Business Process Model
3) Guardianship (Refer to Minor 

Guardianship Model)
4) Independent Living 
(Completed by ADES)

79



Juvenile Hearing Officer 
Proceedings

Juvenile (Under 18 
at Time of 

Offense) Violated 
Law Relating to 

ARS 8-323(B)(1-9)

Citation or 
Complaint Filed w/
Juvenile Hearing 

Officer (JHO)
w/in 5 Days

ARS 8-323 H

JHO Notifies 
Juvenile Court of 
Charges Juvenile 
has Been Charge 

with

JHO Retains 
Jurisdiction Until All 
Orders Made Under 

ARS 8-323 Have 
Been Complied with

JHO Sets Hearing 
Date of Date on 
Citation or New 
Hearing Date

JHO Issues Order 
to Appear

Juvenile 
Appears?

Parent, 
Guardian, or 

Custodian Appear 
w/Juvenile?

Yes Good Cause 
Shown?No

Hearing -
Proceedings 

Recorded by Court 
Reporter, Audio, or 

Videotape

YesJHO Orders Dept of 
Transportation to Suspend 

Juvenile’s Drivers License or 
Driving Privileges, or to Refuse 

to Issue, Renew or Restore 
Juvenile’s Drivers License Until 

Reaches 18 Years Old or 
Appears in Court As Directed

ARS 8-323D 

No

Court May Waive 
Requirement that 
Parent, Guardian, 

or Custodian 
Appear

Yes

Case Shall Not be 
Disposed of Unless 
Parent, Guardian, or 
Custodian Appears

Court Issues Order 
to Show Cause Why 
Parent, Guardian, or 
Custodian Shall Not 
be Held In Contempt

Case Disposed –
Sentencing and/or 
Diversion Imposed

w/in 5 Days
ARS 8-323 H

JHO Transmits Copy of 
Citation w/Findings & 

Disposition of the Court 
Noted on the Copy to 

Juvenile Court for 
Record Keeping 

Purposes
ARS 8-323H

Juvenile 
Complies w/

Orders?

Case Closed

JHO Orders Dept of 
Transportation to Suspend 

Juvenile’s Drivers License or 
Driving Privileges, or to Refuse to 

Issue, Renew or Restore 
Juvenile’s Drivers License Until 

Reaches 18 Years Old or 
Appears in Court As Directed

ARS 8-323D 

No

Yes

Notice of Appeal 
Filed w/in 10 days 
of Mailing/Delivery 

of Disposition 
ARS 8-325(C)

Refer to Civil 
Traffic Appeals 

Business 
Process Model
ARS 8-325(E)

Appeal?

No

Yes
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Referral Issued

Refer to Felony 
Criminal 

Process Model

Case Dismissed/
Case Closed

No

Adjudicated
Delinquent?No

Disposition 
Hearing

Yes

Disposition 
Imposed

Probation – Intensive, 
Standard, or Protective 

Supervision/Case Closed

Commit to Juvenile 
Corrections/
Case Closed

Other Sanctions/
Case Closed

Referral to 
Diversion 

Program/Fees 
Assessed

Yes

Diversion 
Successful?

Yes

Juvenile Court Process

Diversion?

Referral Made to 
Juvenile Court
(Petition Filed)

Advisory Hearing

Yes

No

Transfer 
Orderedt?

Yes

Filing Fee For 
Diversion Paid 
w/ Clerk and 
Receipted

No

Filing Fee Paid 
w/ Clerk and 
Receipted

(Party Credited 
for Diversion 
Fees Paid)

- Drug Enforcement Fees
- Probation
- Attorney Fees
- Fines
- Surcharges
- Restitution

Admit to 
Allegations?

Motion to 
Transfer to Adult 

Court?

Case Management 
Conference/

Review Hearing
No

Adjudication 
Hearing

Yes

Case Dismissed/
Case Closed

No
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Marriage 
Application
Received

Is this a 
Covenant 
Marriage

Standard Marriage 
License

Covenant 
Marriage License

No

Yes

File Application 
and

Affidavit

Check ID for Age 
Requirements

Receipt Money

Receive Notarized 
Statement from 

Pre Marital 
Counselor

File Application

Check ID for Age 
Requirements 

Receipt Money

Original Marriage 
License Received 

by Court

License Recorded

Return to 
Customer

If not Tear Apart
License

Mail In Person

Marriage License

Marriage 
License Fee 
Paid w/ Clerk

Marriage 
License Fee 
Paid w/ Clerk

Generate Case

Generate Case

Under 18 
Years of Age?

No

Refer to 
Marriage of 

Minors 
Process 
Model

Yes

Marriage 
License
Issued

Marriage 
License
Issued

Under 18 
Years of Age?

Yes

Refer to 
Marriage of 

Minors 
Process 
Model

No
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Marriage of Minors
Persons to be

wed under 18 years 
old?

Consent of Parent/
Court Not Needed

Process Complete

No

Under 16 
years old?

Yes

Persons Under 18 
Years old Need 

Consent of Parent or 
Guardian Having 
Custody of Such 

Person ARS 25-102(A)

No

Only need 1 parents consent 
if both parents are living or 

only need consent of parent 
with custody if parents are 

separated.

Persons Under 16 years old 
Need Consent of Parent or 

Guardian Having Custody of 
Such Person & Approval of 
any Superior Court Judge in 
the State.  ARS 25-102(A)

Yes

Before Authorizing the 
Marriage of a Person 

who is Under 16 Years 
of Age, The Court will 

Make Inquires into 
Steps of ARS 25-

102(B)(1-5)

The Court: 
1) Require Marital 
Counseling if not Waived by 
Court
2) Minor Entering into 
Marriage Voluntarily
3) Marriage is in Best 
Interests of Minor
4) May Require Minor to 
Continue to Attend School
5) May Require additional 
Conditions

Consent of 
Parent?

Consent of 
Parent?

Approval by 
Court?

Yes

Yes

Yes

Process Complete

Process Complete

No

No

No

Refer to 
Marriage 
License
Process 
Model

Refer to 
Marriage 
License
Process 
Model
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Mental Health
Application for 

Involuntary 
Committment

Petition for Court 
Ordered 

Treatment Filed
ARS 36-533

Application of 
Evaluation Filed

ARS 36-523

Affidavits) of 
Examining 

Doctor(s) Filed

Hearing is Held
Transport of 
Defendant is 

Ordered

Defendant Poses 
Threat to Self or 

Others?
Gravely Disabled? Persistently or 

Acutely Disabled?

Plan Approved? Plan Modified? Case Dismissed

Court Enters 
Finding

ARS 36-546

Plan reviewed

No No

Yes

Yes

Yes
No

Yes

No

Yes

No

Treatment 
Program Ordered

Case Closed for Statistical Purposes, but Case 
Technically Remains Open Because of Yearly Review 

Report to Pickup for Secretary of State

Court Orders 
Transport of 

Patient or Release

Clerk to 
Immediately Refer 

to Court

Hearing Set w/in 6 
Days of Filing of 

Petition
36 hrs prior to 

Appointment of 
Counsel
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Minor Abortion

Petition or Motion for 
Minor Abortion Filed 

ARS 36-2152(B) (May 
be Filed Using a 

Fictitious Name ARS 
36-2152(D))
W/in 48 hrs

Matter is Confidential/
Sealed & Has 

Precedence over 
Other Pending Matters 

ARS 36-2152(D)

Does Court Issue 
Ruling w/in 48 Hours of 

Hearing Filed?

Expedited Confidential 
Appeal Available to 

Minor
ARS 36-2152(F)

Clerk must Overnight 
or FAX Record

Case Closed

Yes

Case ClosedNo

Public Shall Have No 
Access to Records
ARS 36-2152(D)

Court Holds 
Hearing w/in 48 

Hours of Petition/
Motion Filed ARS 

36-2152(E)

- Hearing to Determine if 
Minor is Mature and Capable 
of Giving Informed Consent 

to Proposed Abortion.
If not, Judge to Determine if 
Abortion would be in best 

Interest of Minor
ARS 36-2152(B)

- At Hearing, Court may 
Appoint Guardian Ad Litem 
and advise Minor of right to 

Counsel and appoint 
Counsel if requested

ARS 36-2152(C)

Petition Deemed to 
Have Been Granted 

and Parental Consent 
Requirement is Waived

ARS 36-2152(E)

Does Court 
Grant Petition?

No

Petition Granted and 
Parental Consent 

Requirement is Waived
ARS 36-2152(E)

Yes

Appellate Court 
Holds Hearing and 

Issues Ruling w/in 48 
Hours of Filing of 

Appeal
ARS 36-2152(F)

NOTE:
No Filing Fee limited 
Clerk Accessibility

If Parent Appeals, 
Clerk to Transmit, 

within 48 hrs, to Court 
of Appeals After time is 
up from Court Ruling or 

Lack of
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Name Change
Is Party a 

Minor?

Party Files 
Application For Name 
Change in Superior 
Court of County of 

Residence

The Parent, Guardian ad 
Litem or Next Friend of a 

Minor Party Files 
Application For Name 
Change in Superior 

Court of Minor’s County 
of Residence 

No Yes

Court Considers 
Criteria in ARS 

§12-601(C)

A Victim or Prosecutor 
Has Standing to contest 

any legal name change at 
any time before the entry 
of judgment or up to one 

year after entry of 
judgment

Filing Fee Paid 
w/ Clerk and 
Receipted

Court May Enter 
Judgment That the 

Adopted Name of the 
Party be Substituted 
for the Original Name

Case Closed

Consent of Parent 
Served on Non-
Custodial Parent

Applicant Appears 
Before Court & 

Under Oath Before 
Order is Issued

Refer to Court for 
Possible Setting

Of Hearing
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Notary Public Application
Notary Applicant 

Completes Notary 
Public Application

Notary Applicant 
Sends Original 

Application, 
Duplicate Copy of 
Bond, and Fee to 
Secretary of State

Notary Applicant 
Purchases a 4 Year 
$5,000 Notary Bond 
From an Insurance 
or Bonding Agent

Notary Public 
Orders Rubber 

Notary Stamp from 
Office Supply 

Store

Notary Applicant 
Sends Original 

Notarized Bond and 
Fee to Clerk of 
Superior Court

Secretary of State 
Prepares Certificate 
of Commission and 
Clerk of Superior 
Court Approves 

Certificate

Notary 
Commission 

Expires After 4 
Years

Renew Notary 
Commission?

Notary Commission 
Expired

Yes

No

Clerk of Superior 
Court Sends to 

Notary Applicant

Filing Fee Paid 
w/ Clerk and 
Receipted

Rider Filed/Prepared 
by Bonding 
Company

Incorrect Bond 
Information?

No
Yes Clerk To Notify

Applicant to 
Correct

Clerk To 
Verify Commission

Dates

Tickle 90 Days
To Review to 
Determine if 
Process is 
Complete
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Passport 
Application Filed

Collect Documents 

Mail 
application 
materials to 
appropriate 

Federal 
Agency

Issue Receipt & 
Perform Oath

Passport Process

Certified Documents:
Birth Certificate

Photographs, Check ID

Filing Fee Paid 
w/ Clerk and 
Receipted

Under 14?

No

Both Parents 
Consent/ 

Documents 
showing Sole 

Custody. Check ID 
With Party Present

Yes
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Post-Conviction Relief
Is Case a 

Capital Case?

Yes

Supreme Court 
Expeditiously Files a 

Notice of Post-Conviction 
Relief w/Trial Court After 

Issuing Mandate 
Affirming Defendant’s 

Conviction

No

Notice of Post-
Conviction Relief 
Filed w/Court in 

Which Conviction 
Occurred,

Was Notice Filed 
w/in Time Allowed in 

ARCRP 32.4(a)?
(Judge Decision)

Notice may Only 
Raise Claims 

Pursuant to Rule 
32.1(d), (e), (f), 

(g), or (h).

No

Court Files a Copy 
of the notice in the 
Case File of Each 

Such Original 
Action

15 Day Tickler for 
Court Appointed 

Counsel

Yes

Court Sends Copies of 
Notice to Defendant, 

County Attorney, 
Defendant’s Attorney (If 

Known), and the 
Attorney General or 

Prosecutor 

Court Records 
Date and Manner 

in which the 
Copies Were Sent

Did the 
Conviction 

Occur in a Court 
Other than the 

Superior 
Court?

Copy of Notice Sent 
to Prosecuting 
Attorney who 

Represented the 
State at Trial

State Shall Notify 
any Victim who 
has Requested 
Notice of PCR 
Proceedings

Yes

No

Is Appeal of 
Defendant’s 

Conviction, Sentence, 
or Both Pending?

The Clerk or the Court, 
w/in 5 days after Filing of 
the Notice for PCR, Shall 

Send a Copy of the 
Notice to the Appropriate 

Appellate Court

Yes

Court Records 
Date and Manner 
in which the Copy 

Was Sent

2

No

Copy of Letter and 
Order to Victim 

Services

- w/in 90 Days After Entry of 
Judgment  & Sentencing  or 
w/in 30 Days After Issuance 
of Final Order and Mandate
by Appellate Court in 
Petitioner’s First Petition for 
PCR
- In all Other Non-Capital 
Cases, w/in 90 Days After 
Entry of Judgment & 
Sentencing or w/in 30 Days 
After Issuance of Order and 
Mandate in Direct Appeal, 
Whichever is Later.
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2

Capital Case?

Defendant 
Indigent?

Yes

Supreme Court or 
Presiding Judge (PJ) of 

County From Which 
Case Originated (If 

Authorized by Supreme 
Court) Shall Appoint 

Counsel to Defendant

Yes

Appointment 
Made by Presiding

Judge?

Copy of Court’s 
Order Appointing 
Counsel Filed in 
Supreme Court

Yes

Is Notice 
for PCR a 

Successive 
Notice?

PJ Shall Appoint the 
Previous Post-Conviction 
Counsel Unless Counsel 
is Waived or Good Cause 

is Shown to Appoint 
Another Qualified 

Attorney

Yes

Defendant or 
Counsel Shall Have 

120 Days to File 
Petition for Post-
Conviction Relief

ARCRP 32.4(c)(1) 

No

No

Defendant or 
Counsel Shall Have 

30 Days to File 
Petition for Post-
Conviction Relief

ARCRP 32.4(c)(1) 

Does
Defendant 
Request an 
Extension of 

Time?

Yes
Does Defendant 

Show Good Cause 
for Extension?

Court May Grant a 
Sixty Day Extension 
in Which to File the 

Petition
ARCRP 32.4(c)(1)

Yes

Court May Grant  
Additional Thirty 

Day Extensions in 
Which to File the 
Petition For Good 

Cause

Is Petition filed w/in 
180 Days of Appointment of 

Counsel, Notice Filed, or Date 
Request for Counsel is Denied? 

ARCRP 32.4(c)(1)

No

No

Defendant or Counsel 
Shall File Notices of 

Status of Proceedings in 
Supreme Court Every 60 
Days until the Petition is 

Filed
ARCRP 32.4(c)(1) 

No

No 3

Petition Filed w/
Court

4

Yes

No

Post-Conviction Relief
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3

Defendant 
Indigent?

Defendant 
Request 

Appointment of 
Counsel?

Yes

Presiding Judge has 
Discretion to Appoint 

Counsel w/in 15 
Days of Request and 

Finding that 
Defendant is Indigent

Yes

No No

Yes

Does Defendant 
Show Good Cause 

for Extension?

Court May Grant a 
30 Day Extension 
in Which to File 

the Petition

Yes

Defendant 
Request 

Additional 
Extension?

Defendant Show 
Extraordinary 

Circumstances?

Yes

Court May Grant a 
30 Day Extension 
in Which to File 

the Petition

Yes

No

No

Counsel Shall 
Investigate 

Defendant’s Case 
for any and all 

Colorable Claims

Does
Defendant 
Request an 
Extension of 

Time?

No

No

Defendant or Counsel Shall 
Have 60 Days From the Date 

of Appointment/Denial of 
Appointment to File Petition 
for Post-Conviction Relief 

Raising Claims Under 
ARCRP 32.1

[ARCRP 32.4(c)(2)] 

Defendant or Counsel 
Shall Have 60 Days From 

the Date of Filing the 
Notice to File Petition for 
Post-Conviction Relief 
Raising Claims Under 

ARCRP 32.1
[ARCRP 32.4(c)(2)] 

YesRequest for 
Transcripts?

Counsel Files 
Notice Advising 

Court of This 
Determination

No

Counsel’s Role is 
Limited to Advisory 

Counsel Until 
Court Makes Final 

Determination

No

Case Closed

Court Extends Time 
for 45 days After 
Notice is Filed

for Defendant to File 
Petition in Pro Per 
ARCRP 32.4(c)(2)

Yes 4

Post-Conviction Relief

Pro Per 
Request for 
Transcripts?

Yes

No

Pro Per 
Petition Filed/

Case Closed

No

Yes

6

Court May Deny a 
30 Day Extension 
in Which to File 

the Petition

Court 
OrdersTranscripts 

Prepared?

Court May Deny a 
30 Day Extension 
in Which to File 

the Petition
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4

Defendant 
Indigent?

Transcripts 
Prepared at 

County’s Expense

Yes

No
Defendant Pays to 
have Transcripts 

Prepared

Time for Filing Petition 
is Tolled From Time 

Request for Transcripts 
is filed until Transcripts 

are Prepared or 
Request is Denied

Certified Transcripts 
Shall be Prepared 
and Filed w/in 60 

Days of Order 
Granting Request

Rule 32.4(d)

Proceeding 
Assigned to 

Sentencing Judge 
Where Possible
ARCRP 32.4(e)

If Sentencing 
Judge’s Testimony 

is Relevant, 
Transfers Case to 

Another Judge

State Shall File 
Response w/Court and 

Send a Copy to the 
Defendant/Counsel for 

Defendant w/in 45 Days 
of Filing of Petition

ARCRP 32.6(a)

30 Day Extension May be 
Granted if Good Cause 

Shown, Additional 
Extensions Granted Only 

Upon Showing of 
Extraordinary 

Circumstances
ARCRP 32.6(a)

Defendant May File 
Reply w/Court and 
Send a Copy to the 

State w/in 15 Days After 
Receipt of Response

ARCRP 32.6(b)

Court Shall Review 
Petition w/in 20 Days 
After the Defendant’s 

Reply was Due.
ARCRP 32.6(c) 

Is Defendant 
Entitled to Relief?

Petition Dismissed, 
Case ClosedNo

Court Shall Set 
Hearing w/in 30 Days 
on Claims Presenting 

a Material Issue of 
Fact or Law

ARS 13-4236(C)

Yes

Defendant Shall Be 
Entitled to an Evidentiary 

Hearing to Determine 
Issues of Material Fact 
and Court May Order 

Hearing to Be Held Where 
Defendant is Confined

5

Post-Conviction Relief

4

6

92



5

Court Shall Rule w/in 
10 Days After 

Hearing Except in 
Extraordinary 

Circumstances
ARS 13-4238(D)

Does Court 
Find in Favor of 

Defendant?

Court Shall Enter 
Appropriate Order w/

Respect to the Conviction, 
Sentence or Detention, 

Any Further Proceedings 
(Trial & Conditions of 
Release), and Other 
Matters Necessary

Yes

Motion for 
Rehearing 

Filed?
No

No

Petition for 
Appellate Court 
Review Filed w/
Appellate Court?

No

Process Complete

Party Aggrieved 
Files Motion For 

Rehearing w/in 15 
Days After Ruling of 

Court
ARS 13-4239(A)

Yes

Response 
Ordered?

Motion for 
Rehearing DeniedNo

Reply May be 
Filed w/in 10 Days 

After Service of 
the Response

ARS 13-4239A()

Yes

Motion 
Granted?

No

Yes

Court May Amend 
Previous Ruling w/o 
Hearing or Grant a 
New Hearing and 

Amend or Reaffirm 
its Previous Ruling

Party Files Notice 
of Filing of Petition 

for Review with 
Trial Court

Yes

Capital Case? No

Trial Court Shall 
Transmit Record to 

Appellate Court w/in 45 
Days After Receipt of 

Notice of Filing of 
Petition for Review

Record 
Transmitted Only if 

Requested by 
Appellate Court

Yes

Petition For 
Review 

Granted?

Yes

No

Post-Conviction Relief

Case Remanded to 
Trial Court for Further 

Proceedings 
Necessary to Carry 
Out Appellate Court 

Decision

Process Complete

Record Returned

Must be filed within 
30 days of Trial 

Courts final ruling

Court Shall Make Specific 
Findings of Fact and State 

Expressly its Conclusions of 
Law Relating to Each Issue
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Process Server Applications

Applicant files 
Application and 

Affidavit with Clerk 
of Court

Pass Exam?

*Clerk Notifies Applicant 
in Writing or Verbally of 
Passing Score w/in 10 

days of Exam
ACJA 7-204(E)(3)(e)

*Clerk Notifies Applicant 
in Writing or Verbally of 
Failing Score w/in 10 

days of Exam
ACJA 7-204(E)(3)(e)

Pass 
Reexamination w/in 90 Days 

of Failing Exam?
ACJA 7-204(E)(3)(b)

Fingerprint Card and 
Fee Filed with Clerk

ACJA 
7-204(E)(2)(c)(4)(A)

Pass DPS/FBI 
Background 

Check?

Yes

Yes

No

Yes No

No

Filing Fee Paid 
w/ Clerk and 
Receipted

Denial of 
Certification/Case 

Closed

Presiding Judge Issues 
Certification and ID to 
Applicant/Case Closed

ACJA 7-204(E)(4)

Fingerprint Card 
and Fee 

Transmitted to 
DPS by Clerk

Presiding Judge may 
Require Additional 

Background Information
ACJA 7-204(E)(4)(a)&(b)

Certification 
Examination 

Administered by Clerk or 
a Person the Clerk 
Assigns the Duty to

ACJA 7-204(E)(3)(a)/
ACJA 7-204(D)(3)(a)

*Clerk of Superior Court May 
Assign Duties and 

Responsibilities to Staff for 
the Administration of 

Process Server Applications
ACJA 7-204(D)(3)(a)

Provisional 
Appointment when 

Applicable
Expires w/in 120 

DaysPresiding Judge may grant 
Provisional Certificate 

pending receipt of Criminal 
History Record Check

ACJA 7-204E4A

Process Complete
Applicant 

Reapplies for 
Test?

Yes

No

Clerk Advises 
Applicant Must 
Wait 90 days to 

Request 
Reexamination

ACJA 7-204(E)(b

Applicant 
Reapplies for 

Test?

No

Yes

Application Given 
to Presiding Judge 

if PJ Approves 
Begin Process

Again
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Professional Bondsman

Person Files Certification 
Annually Under Oath in 
Writing Certifying The 

Answers to Criteria Set 
out in ARCRP 7.1(f) are 
True w/Clerk of Superior 

Court

Filing Fee Paid 
w/ Clerk and 
Receipted

Yes

Is Person 
Resident of 

Arizona

Does Person 
Have Sufficient 

Financial Net Worth to
 Satisfy Reasonable 

Obligations as 
Surety?

Person Agrees to 
Assume Affirmative Duty

 to the Court to Remain in Regular 
Contact w/Defendant Released 

Pursuant to an Appearance Bond to 
Which Person

is Surety?

Person  
(Bondsman) 
Convicted of 

Felony?

Judgments 
Arising Out of Surety 

Undertakings 
Outstanding Against 

Person?

Violated Provisions 
of ARCRP 7.1(f) or Any 

Order of Court w/in Period 
of 2 Years?

Process Complete

Yes

Yes

Yes

No

No

No

Person Cannot be 
Professional Bondsman/

Process Complete

Is 
Person Surety 
Simultaneously 

on More than Four 
Appearance

Bonds?

Person Cannot be 
Professional Bondsman/

Process Complete

Person Cannot be 
Professional Bondsman/

Process Complete

Person Cannot be 
Professional Bondsman/

Process Complete

Person Cannot be 
Professional Bondsman/

Process Complete

No

No

Yes

Yes

Yes

No

Person Cannot be 
Professional Bondsman/

Process Complete
No

Update Authorized 
Agent List and 

Forward as 
Appropriate

Process 
Covered in  

ARCRP 7.1(f)
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Protective Orders/Injunctions Against 
Harassment & Work Place Harassment 

Petition for 
Protective Order/
Injunction Against 

Harassment Or 
Work Place 

Harassment Filed

Ex-Parte Hearing 
Held

OP/Injunction 
Granted?

Protection/
Injunction Hearing 
Ordered? (If yes, 

10 Days)

No

No

Protective Order/
Injunction Hearing 
Conducted W/In 5 

to 10 Days

Granted?No

No

Order Expires One Year After 
Original Date of Service, Case 

Closed
ARS 13-3602L

Yes

Yes

Hearing 
Conducted

Order Served 
w/in 1 Year?

Order Expires One Year 
After Issuance if Not Served, 

Case Closed
ARS 13-3602(L)

Yes No

Defendant 
Request Hearing? 
(if yes, 10 days)

Order Expires One Year After 
Service, Case Closed

ARS 13-3602(L)
No

Yes

Yes

Order Remains 
in Effect?

Order Quashed, Case 
ClosedNo

Order 
Modified? No

Yes

Yes

Order Expires One Year 
After Service, Case Closed

ARS 13-3602(L)

Modified Order 
Issued

Is 
There a 
Pending 
Domestic 

Case?

Clerk Files Petition 
with Pending 

Domestic Case

Yes

Petition Denied

Appeal w/in 30 
Days?

Petition Denied, 
Case ClosedNo

Refer to Court 
of Appeals –

Notice of 
Appeal/Mandate 
Process Model

Yes Order Served

Exclusive use of the Home 5 
days otherwise anytime 

during the order 
ARS 13-3602(I)

Clerk opens case
If OP, open case 
in DO court type

If IH, open case in 
CV court type
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Redaction of Personal Information
Affidavit, Requesting 

MVD Records be 
Prohibited to General 

Public, Filed w/Presiding 
Judge of Superior Court 
of County of Residence

Petition on Behalf of 
Requesting Affiants w/
Affidavit Attached Filed 

w/Clerk of Court by 
Presiding Judge

Affidavit 
Requests 
Immediate 

Action?

Yes

Presiding Judge May 
Accumulate Affidavits 
and File One Petition 

at the End of Each 
Quarter

No

Judge Reviews 
Petition & 
Affidavit(s)

Request 
Granted?

Party 
Request 
Hearing?

Hearing HeldRequest 
Granted?

No

Case Closed & 
Record Sealed

Clerk of Court Files 
Court Order and 

Seals as Confidential

Yes

Yes

No

Yes

Case Closed

No

On Motion to the Court, 
Judge May Temporarily 

Stay Order or 
Permanently Vacate 

Order For Reasons Listed 

Presiding Judge Orders 
Redacting of Address, 

Phone Number & Photo 
(If Applicable) of Affiant 
and Anyone Else Judge 
Finds May be In Danger

NOTE:
This Model covers the following:

- Request for Prohibition of 
Access to MVD Records

- Request for Prohibition of 
Access to County Recorder/
Treasurer/Assessor Records

- Request for Prohibition of 
Access to Voter Registration 
Records

NOTE:
Court Order will be filed with 
the relevant Agency.
IE MVD, 
County Recorder, County 
Treasurer & County 
Assessor
Voter Registration

NOTE:
Request for Prohibition of 
Access to MVD Records
- ARS 28-454(H)

Request for Prohibition of 
Access to County Recorder/
Treasurer/Assessor Records
– ARS 11-483(H)

Request  for Prohibition of 
Access to Voter Registration 
Records
– ARS 16-153(I) 97



Restoration of Civil Rights/
Vacation of Conviction

Prior to Probationer’s Discharge, 
Probation Officer or Court, if 

There is no Probation Officer, 
Shall give Written Notice to 

Probationer of the Opportunity to 
Have Civil Rights restored, To 
withdraw Plea of Guilty or No 

Contest, or to Vacate the 
Conviction ARCRP 29.1 

Probationer Files 
Application & Related 
Documents with the 

Court
ARCRP 29.2(a)

Court Having Jurisdiction 
Shall Process Application 
and Send a copy to the 

Prosecutor and, if a 
Felony, to the Attorney 

General ARCRP 29.2(c)

Date for Hearing 
Application Shall be 

Set Not Less than 30 
Days After Filing of the 

Application ARCRP 
29.3

Prosecutor May File 
a Written Response 

at least 10 Days 
Before Hearing
ARCRP 29.4

Hearing Held

Application 
Granted? Yes

Civil Rights 
Restored and/or 

Vacation of 
Conviction

Application Denied, 
Reasons For Denial 

Shall Appear in 
Court Order
ARCRP 29.5 

Process Complete

No
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Issue
 Search Warrant 

(announced –
unannounced)

Warrant given to 
Peace Officer.

Executed within 5 
days of Issuance
ARS 13-3918(A)

Warrant 
Executed?

Was warrant
returned within 3 days 

after execution?
ARS 13-3918(A)

Time extended
 to 5 days?

No

SW filed with the court. 
Records made public/ 

Process Complete

NoYes

Yes

No Yes

A 5 day extension can only 
occur once

ARS 13-3918(A)

Warrant  Voided/
Process Complete

Was warrant 
returned within 5 days 

after execution?
ARS 13-3918(A)

Yes

No

Search Warrant

Search 
Warrant Case

Opened

NOTE:
The Warrant is sealed until 
returned & does not appear 

on Public Access

99



Severance/Termination Process
Motion for Severance/

Termination Filed
Set 30 Day Tickler for 

Initial Severance/
Termination Hearing

ARS 8-862/AZ ST JUV CT 
Rule 60 

Termination 
Motion Served

ARS 8-863/AZ ST 
JUV CT Rule 64

Termination 
Hearing Held

ARS 8-862/AZ ST 
JUV CT Rule 65

Admission?

Termination 
Ordered

Refer to 
Appointment of 
Minor Guardian/ 

Adoption Process 
Model

No

Mediation 
Successful?

Yes

Yes

Mediation 
Ordered? No

Mediation 
Successful Filed 
w/Court, Order 
Issued by Court

TrialSet Trial Date

Termination 
Ordered?

Refer to Juvenile 
Dependency 

(Review Hearing 
Status) Process 

Model
AZ ST JUV CT 

Rule 58

Case Closed

Refer to 
Appointment of 
Minor Guardian/ 

Adoption Process 
Model

Yes

No

No

Yes
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Sexually Violent Person

Petition Alleging 
Person is a Sexually 

Violent Person 
(SVP) is Filed ARS 

36-3704(A)
Case Opened as
Civil Case Type
120 Day Tickler 

Activated to Hold 
Trial

Rules of Civil Procedure 
Apply ARS 36-3704(B)

Person Entitled to Counsel & 
Court Shall Appoint Counsel 

if Indigent ARS 36-3704©
Public records except for 

medical reports.

On Motion of the 
Respondent Filed w/in 

10 Days After Service of 
Petition, Court Holds 

Probable Cause Hearing
ARS 36-3705(C)

Respondent
File Motion

For Probable
Cause Hearing?

Judge Shall Order that 
the Person be Detained 

in a Licensed Facility 
under the Supervision of 
the Superintendent of the 

Arizona State Hospital 
ARS 36-3705(B)

Court Dismisses 
Petition/Case Closed

No

Yes

Within 72 Hours of Person 
being Detained, Court Shall 

Provide the Person with 
Notice and the Opportunity to 
Appear at a Probable Cause 

Hearing to Contest the 
Probable Cause Finding 

ARS 36-3705(D)

Probable 
Cause Exists?

No

Judge Shall Order 
an Evaluation as 

to Whether Person 
is SVP

ARS 36-3705(G) 

Court Shall 
Conduct Trial to 

Determine if 
Person is SVP
ARS 36-3706

Trial Before Court unless 
County Attorney, Attorney 

General, or Person Requests 
Jury Trial

Person SVP?

Case Closed

Court Shall Order 
Persons Release 
ARS 36-3707(C)

Court Shall Either:
1) Commit Person to Custody of 

Department of Health Services for 
Placement in a Licensed Facility under 

the Supervision of the Superintendent of 
the Arizona State Hospital Until the 

Persons Mental Disorder has Changed 
so that Person is not a Threat to Public 

Safety
2) Person Released to a Less Restrictive 

Alternative ARS 36-3707(B)(1,2)

Yes

Annual 
Examination of 

Committed Person 
Filed with Court 
ARS 36-3708(A)

Change of 
Release Conditions 

Recommended?

Person Petitions Court 
for Conditional Release 

to a Less Restrictive 
Alternative & Person 

Serves Court and 
Attorney for State
ARS 36-3709(A)

Mental Disorder has 
Changed?

No

2

Yes

Yes

No

Person may File 
Petition to be Filed 

with Annual 
Examination

ARS 36-3709(B)

3

Yes

Judge Determines
 if Probable Cause Exists 

that the Person is a Sexually 
Violent Person

ARS 36-3705(A)

No
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2

Court Holds 
Hearing on 

Petition w/in 45 
Days

ARS 36-3709(A)

Conditions 
of ARS 36-3711 

Met?

Person 
Discharged from 

Treatment
ARS 36-3709(C)

Yes

Court Grants States 
Motion for Judgment on 

Issue of Denying 
Conditional Release to a 

Less Restrictive 
Alternative ARS 36-

3709(D)

No

If Petitioner or Court Believes 
Person who is Conditionally 

Released to a Less Restrictive 
Alternative is Not Complying with the 
Terms and Conditions of Release, a 
Petition may be Filed with Court to 

Schedule Hearing to Revoke or 
Modify Terms and Conditions

ARS 36-3713(A)

If Person is not Complying 
and Community is no longer 

safe, Person May be 
detained and a Hearing will 
be held within 5 days ARS 

36-3713(C)  

State Motions Court for Judgment on 
Issue of Denying Conditional 
Release to a Less Restrictive 

Alternative & State Must Prove 
beyond Reasonable Doubt that 
Person is Likely to engage in 

Sexually Violent Acts if Conditionally 
Released to a Less Restrictive 

Alternative
ARS 36-3709(C)

Hearing Held within 10 
Days of Petition being 

Filed
(5 Days if Person Not 

complying or Community 
No Longer Safe)
ARS 36-3713(A)

Court Determines if Terms and 
Conditions of Conditional 

Release Shall be Revoked and 
Person Shall be Committed, or if 

terms and conditions shall be 
modified and person is to remain 

on conditional release
ARS 3713(C)

3

Sexually Violent Person
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Special Action

Complaint Memorandum 
and Related Papers Filed
 90 Day tickler For Service

ARCP 4(i) 
9 month tickler for Inactive 

Calendar
ARCP 38.1(d) 

Certificate of 
Service Filed when 

Defendants are 
Served

Response and 
Related Papers 

Filed

Jurisdiction 
Accepted?

- Schedule Appointment 
with Judge (Notify 

Opposing Party if Stay is 
Sought).

- Pay Filing Fee.
- Obtain Order for Hearing

Yes Special Action 
Decision

No

Post-Hearing 
Motion?

Response to Post-
Hearing Motion 

(Optional)
Yes

Post-Hearing 
Motion Granted?Yes

No

Special Action 
Decision

No

Hearing Held

Final Decision

Appeal?

Yes

Case Closed No

Appeal to 
Appellate Courts

(Refer to Civil 
Appeal Process 

Model)

Filing Fee Paid 
w/ Clerk and 
Receipted This process is 

covered in
ARPSA 1 – 10

Per Nancy Swetnam, Appeals of 
Certification and Licensing 

Division Decisions on 
Complaints Against Confidential 
Intermediaries, Legal Document 

Preparers, & Fiduciaries are 
Filed as Special Actions in 

Superior Court
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Complaint Filed

Trial Notice

Pretrial 
Conference Status Conference

Trial
(May Occur in Most 
Convenient County 

with Application filed 
> 60 Days Prior) 

DefaultAnswer to 
Complaint?

Default Judgment, 
Case Closed

Decision, Case 
Closed

120 Days

Yes

No

Yes

Value of 
Property 

< $1,000,000
or Amount of Taxes 

and Interest 
< $5,000

Yes

No

Yes

Tax Case Process

Motion to Set?
Notice of Inactive 
Calendar Sent to 

all Parties
No

Response to 
Notice? Yes

Case Dismissed, 
Case Closed

No

No

Service of 
Complaint?

Case Dismissed, 
Case ClosedNo

Complaint filed
with Arizona Tax Court 

in Maricopa County 
Superior Court?

No

Case Settled?

Elect to File in 
Small Claims Tax 

Court?
Yes Decision, Case 

Closed

Yes

Appeal?

Superior Court Where Case 
was Filed Transfers Case to 

Arizona Tax Court in 
Maricopa County Superior 

Court Where Case is 
Treated as New Tax Case

Motion for Change 
of Judge Only 

Granted for Cause 
(ARS §12-409)

Appeal to 
Appellate Courts
(Refer to Notice 

of Appeal 
Process Model)

Case Closed

Small Claims Tax 
Court in Arizona 

Tax Court

Notice of Appeal 
Filed in Tax Court 
w/in 30 Days of 

Decision 104



Transcript of Judgment

Request to Issue a 
Certified Copy of 

Transcript of 
Judgment and Fee 

Paid Filed w/LJ Court

Clerk of LJ Court 
Prepares 

Transcript of 
Judgment

Requestor Picks 
Up Transcript of 

Judgment

Requestor Files 
Transcript of 

Judgment and Fee 
with Clerk of 

Superior Court

Clerk Assigns 
Case Number to 

Transcript of 
Judgment

Requestor Can Take 
Superior Transcript of 

Judgment to any 
County Recorder’s 

Office Where Debtor 
May Own Real Property

Transcript of 
Judgment/Abstract 
Becomes Superior 
Court Transcript of 

Judgment

Requestor Files 
Transcript of 

Judgment and Fee 
with Recorder

County Recorder 
Records Judgment 

and Judgment 
Lien is Effective.

Filing Fee Paid 
w/ Clerk and 
Receipted

LJ Court Enters 
Judgment

Upon Satisfaction of 
Judgment, Requestor Must 
Sign and File Satisfaction of 

Judgment with Clerk of 
Superior Court Where 

Judgment was Transcribed 
and with County Recorder

Case Closed

Certified Copy 
Fee
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Transfer of Probation Jurisdiction
Court May authorize the transfer 

of jurisdiction over a case with the 
agreement of the parties, 

including the original prosecuting 
agency, probationer, sending and 
receiving probation departments, 

and the receiving court
ARCRP 27.2(b)(1)

Victim(s)
Request 

Opportunity to be 
heard?

Per ARS 13-4401(19)

Yes

Court Sets Hearing & 
Sends Notice of 

proposed Transfer 
and Hearing to 

Victim(s)
ARCRP 27.2(b)(1)

Hearing Held

Transfer 
Granted?

No

Process Complete No

Clerk of Court with 
Original Jurisdiction 

shall certify the financial 
record regarding all 

financial obligations in 
case ARCRP 27.2(b)(2)

Yes

Clerk of Court with Original 
Jurisdiction shall forward the 
original court file and entire 
record with transmittal letter 

to Clerk of Court in 
Receiving county w/in 20 
days of Order of transfer 

ARCRP 27.2(b)(2)

Transmittal may be by either 
Electronic or Paper format.

Record Shall include all 
exhibits unless subject to 
disposal under ARCRP 

28(b)(2)

Upon Receipt, Clerk of the 
Receiving Court opens 
case and shall sign the 

transmittal letter and return 
it to the clerk of the court 
with original jurisdiction 

ARCRP 27.2(b)(2)

Receiving Court Shall 
assume jurisdiction of the 

case and have all powers of 
the sentencing court, 

including, but not limited to, 
restoration of civil rights 

ARCRP 27.2(b)(4)

Receiving Court shall be 
responsible for collection of any 

financial obligations of the 
probation.  Any Monies 

collected for fees, costs, or 
expenses due to the sending 

court shall be dispersed to the 
sending county ARCRP 

27.2(b)(5)

Case 
Remanded on 
Appeal for new 

trial?

Receiving court may:
Retain Jurisdiction, 

Transfer the case in entirety to the 
county with original jurisdiction, or 

transfer the case to the county with 
original jurisdiction and retain 

jurisdiction only over probation 
supervision and revocation

ARCRP 27.2(b)(6)(i-iii)

Receiving Court shall 
transfer jurisdiction of 
the case back to the 
county with original 

jurisdiction

Clerk of Court in receiving 
county shall forward the 

original court file and entire 
record with transmittal letter 
to Clerk of Court in county 

with original jurisdiction w/in 
20 days of Order of transfer 

ARCRP 27.2(b)(2)

Upon Receipt, Clerk of the 
Court in the original 
county shall sign the 
transmittal letter and 

return it the the clerk of 
the court of the receiving 

county  ARCRP 27.2(b)(2)

Process Complete

No

Yes
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Tribal Court
Commitment Orders

Authenticated Copy of Tribal Court 
Involuntary Commitment Order and 
accompanying Documents filed w/
Clerk of Superior Court in County 

Where Tribal Court has Jurisdiction w/
in 30 days of entry of Commitment 

Order in Tribal Court
Arizona Rules of Procedure for 

Enforcement of Tribal Court 
Involuntary Commitment Orders 2(a) –

ARPETCICO 2(a)

Court Shall Treat Tribal 
Court Order in Same 

Manner as an Order of 
Involuntary Commitment 
issued by the Superior 

Court of this State 
ARPETCICO 2(a)

Filing Party Serves 
Notice Upon 

Proposed Patient and 
the Attorney General

ARPETCICO 2(b)

Proof of Service 
Filed

ARPETCICO 2(b)

Response 
Filed w/in 5 Days of 

Receipt of 
Notice?

Enforcement 
Proceeding Shall have 
Same Priority as a Civil 

Commitment 
Proceeding Originating 
in the Superior Court

ARPETCICO 3

Superior Court may, in 
its Discretion, set a 

Time Period for Replies 
and/or set the matter for 

Hearing 
ARPETCICO 3

Superior Court may, in 
its Discretion, or at the 

request of the proposed 
patient, appoint 

Counsel 
ARPETCICO 4

Court Clerk Shall issue a 
Certification that No 

Responses Were Timely 
Filed, and the Tribal Court 
Order Shall be Enforceable 
in the Same Manner as if 

Issued by the Superior Court
ARPETCICO 5(a)

Superior Court Shall 
Only Assess tribal court 
order’s consistency with 

ARS 12-136 &
ARPETCICO 5(b)

Tribal Court Order Shall be 
Enforced Subject to the 

Same Procedures, Defenses 
and Proceedings for 

Reopening, Vacating, or 
Staying as a Judgment of the 

Superior Court
ARPETCICO 5(b)

If the Order is Not Consistent, 
Superior Court Judge Shall 

Attempt to Resolve any Issues 
Raised by Contacting the 

Tribal Court Judge Who issued 
the Order

ARPETCICO 5(b)

Enforcement 
Granted?

Judge Shall 
Specifically State 

Reasons for 
Denial

ARPETCICO 5(b)

No

Yes

Any Affected Person 
may move for 

Rehearing w/in 20 
days after the Denial

ARPETCICO 6(a)

Filing Party Serves 
Notice Upon all 

Parties of the Original 
Proceeding

ARPETCICO 6(a)

Response May Be 
Filed w/in 5 Days 
ARPETCICO 6(a)

Case Closed

A

A

Yes

No
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Tribal Court Judgment
Tribal Court  

Judgment Filed 
with Clerk of 

Superior Court

Filing Fees for Tribal 
Court Judgment Paid 

to Clerk of the Superior 
Court by Judgment 

Creditor if Applicable
(ARS §12-284)

Judgment Creditor 
Prepares and Files 

Affidavit with the Clerk 
Stating Name and Last 

Known Address of 
Judgment Debtor and 

Creditor

Did 
Judgment Creditor Mail 
Notice of Filing of Tribal 

Court Judgment/Affidavit to 
Judgment Debtor?

Did Judgment 
Creditor File Notice of 

Mailing with Clerk?

Could Tribal 
Court Judgment be 

Enforced in Originating 
State or Country?

Tribal Court Satisfied, 
Case Closed

Yes

Yes

Yes

Tribal Court Judgment 
Dismissed, Case 

Closed

No

No

Tribal Court Judgment 
Barred, Case ClosedNo

Court to Treat Tribal Court 
Judgment in the Same 

Manner as a Judgment of a 
Superior Court of this State
No Writ Shall Issue Until 20 

Days
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Trust Administration

Interested Party 
Files Petition 

Regarding Internal 
Affairs of Trust in 

Accordance w/ ARS 
§14-7201

Court J. A 
Sets Time and 

Place of Hearing
*La Paz – If Clerk is 

Registrar
*Yuma - Judge

Notice of Petition and 
Hearing Served on all 
Persons Specified in 

ARS §14-7204 by 
Petitioner

Court Determines 
Administration and 

Distribution of Trust, The 
Declaration of Rights and 

the Determination of Other 
Matters Involving Trustees 
and Beneficiaries of Trusts

Case Closed, Trust Only 
Subject to Jurisdiction of 

Court if Invoked by 
Interested Party

Court Does Not 
Provide Continuing 

Supervision 
Regarding the 

Administration of 
The Trust 

Trust Only Subject 
to Jurisdiction of 

Court if Invoked by 
Interested Party

Filing Fee Paid 
w/ Clerk and 
Receipted

Hearing Held

Court Denies 
Relief
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Waiver/Deferral of FeesApplicant Completes 
and Files Application 
for Deferral or Waiver 
of Fees, Affidavit, and 

Supporting 
Documents with Court

Applicant Acknowledges Under 
Oath and Signs a Consent to 

Judgment Being Entered 
Against Applicant for All Fees 

and Costs Unpaid After 30 Days 
Following Entry of Final 

Judgment
ARS 12-302(F)

Does Applicant 
Meet One of the 

Statutory Eligibility 
Requirements?

ARS §12-302(C)

Order Denying 
Application for 

Deferral/Waiver of 
Fees

NoYes
Does Applicant 

Have Assets Other 
than Money?

Yes

No

Does Applicant 
Meet Financial Eligibility 

Requirements for Deferral or 
Have Good Cause?
ARS §12-302(E)(1)

Order Denying 
Application for 

Deferral/Waiver of 
Fees

No

Does 
Applicant Meet 

Financial Eligibility 
Requirements for 

Waiver?

Yes

Order Granting 
Deferral of, at 

Minimum, Fees 
Described in ARS 
§12-302(H)(1)-(4)

Yes

No

Does Applicant 
File Motion for 

Reconsideration w/
Special 

Commissioner? 

Yes

Is Motion 
Granted?Yes

No

Does Applicant File a 
Request For a Hearing For 

Judicial Review w/in 20 days 
After Denial of 

Reconsideration? 

Yes

Hearing Held As 
Soon As 

Reasonably 
Possible

No
Order Denying Application for 

Deferral/Waiver of Fees 
Remains In Effect, Case Closed

Does Judge 
Overturn 
Denial?

No

2

Order Granting 
Waiver of All Fees, 

Process Closed

Is Applicant an 
Inmate?

Is Case Excluded 
From Receiving 

Deferral or Waiver?
ARS §12-302(E)

Yes Yes
Order Denying 

Application for Deferral/
Waiver of Fees

No

No

Yes

No

Further Inquiry into 
Applicants Ability 

to Pay
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Court Sends Notice 
to Applicant to Pay 
Postponed Fees 
Pursuant to ARS 

§12-302(M) w/in 30 
Days

Does Applicant File A 
Supplemental Application for 
Further Deferral or Waiver of 

Fees?
ARS 12-302(F)(1)

Yes
Are Fees 
Further 

Deferred?

Yes

No

No

No

Does 
Applicant Meet 

Financial Eligibility 
Requirements for 

Waiver?

Yes No

Does Applicant File a Request 
For a Hearing For Judicial 

Review w/in 20 days After Decision of 
Supplemental Application for Further 

Deferral or Waiver?

Yes

Hearing Held As 
Soon As 

Reasonably 
Possible and 

Collections Stayed

No

Order Denying Application 
for Further Deferral/Waiver 

of Fees Issued, Case 
Closed

Does Judge 
Overturn 
Decision?

Yes

No

Are Fees 
Waived?

Yes

Order Granting Further
Deferral of Fees and Establishing 

New 
Payment Schedule, Case Closed

Order Granting Waiver 
of All Fees, Case 

Closed

Order Granting 
Waiver of All Fees, 

Case Closed

Waiver/Deferral of Fees

Court Establishes 
Payment Schedule

Fees Due w/in 30 Days – If Not Paid, 
Judgment Entered Against Applicant 

for All Fees and Costs
ARS 12-302(F)

Case Proceeds 
and Concludes w/

Final Judgment 
Entered
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Applicant Completes and 
Files Application for 
Deferral or Waiver of 

Service of Process Fees, 
Affidavit, and Supporting 
Documents with Court

Applicant Acknowledges Under 
Oath and Signs a Consent to 

Judgment Being Entered 
Against Applicant for All Fees 

and Costs Unpaid After 30 Days 
Following Entry of Final 

Judgment
ARS 12-302(F)

Does Applicant 
Meet One of the 

Statutory Eligibility 
Requirements?

ARS §12-302(C)

Order Denying 
Application for 

Deferral/Waiver of 
Fees

NoYes
Does Applicant 

Have Assets Other 
than Money?

Yes

No

Does Applicant 
Meet Financial Eligibility 

Requirements for Deferral or 
Have Good Cause?
ARS §12-302(E)(1)

Order Denying 
Application for 

Deferral/Waiver of 
Service of Process 

Fees

No

Does 
Applicant Meet 

Financial Eligibility 
Requirements for 

Waiver?

Yes

Order Granting 
Deferral of Service 
of Process Fees

Yes

No

Does Applicant 
File Motion for 

Reconsideration w/Special 
Commissioner w/in 20 

Days?

Yes

Is Motion 
Granted?Yes

No

Does Applicant File a 
Request For a Hearing For 

Judicial Review w/in 20 days 
After Denial of 

Reconsideration? 

Yes

Hearing Held As 
Soon As 

Reasonably 
Possible

No

Order Denying Application for 
Deferral/Waiver of Service of 

Process Fees Remains In 
Effect, Case Closed

Does Judge 
Overturn 
Denial?

No

2

Order Granting Waiver
 of Service of Process 
Fees, Process Closed

Is Applicant an 
Inmate?

Is Case Excluded 
From Receiving 

Deferral or Waiver?
ARS §12-302(E)

Yes

Yes
Order Denying Application for 
Deferral/Waiver of Service of 
Process Fees, Case Closed

No

No

Yes

No

Waiver/Deferral of 
Service of Process Costs

Further Inquiry into 
Applicants Ability 

to Pay

112



2

Court Sends Notice 
to Applicant to Pay 
Postponed Fees 
Pursuant to ARS 

§12-302(M) w/in 30 
Days

Does Applicant 
File A Supplemental 

Application for Further 
Deferral or Waiver of 
Service of Process 

Fees?

Yes
Are Fees 
Further 

Deferred?

Yes

No

No

No

Does 
Applicant Meet 

Financial Eligibility 
Requirements for 

Waiver?

Yes No

Does Applicant File a Request 
For a Hearing For Judicial 

Review w/in 20 days After Decision of 
Supplemental Application for Further 

Deferral or Waiver?

Yes

Hearing Held As 
Soon As 

Reasonably 
Possible and 

Collections Stayed

No

Order Denying Application for 
Further Deferral/Waiver of 

Service of Process
Fees Issued, Case Closed

Does Judge 
Overturn 
Decision?

Yes

No

Are Fees 
Waived?

Yes

Order Granting Further
Deferral of Service of Process Fees 

and Establishing New 
Payment Schedule, Case Closed

Order Granting Waiver of 
Service of Process Fees, 

Case Closed

Order Granting Waiver 
of Service of Process 
Fees, Case Closed

Waiver/Deferral of 
Service of Process Costs

Court Establishes 
Payment Schedule

Fees Due w/in 30 Days – If Not Paid, 
Judgment Entered Against Applicant for 

All Fees and Costs, Case Closed 
ARS 12-302(F)

Case Proceeds 
and Concludes w/

Final Judgment 
Entered
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Warrants & Summons

Judge Presented w/
Indictment or Finding of 

Probable Cause?

Good Cause For 
Issuing Warrant?

Yes

Defendant in 
Custody?

Is Charge
 Bailable as a 

Matter of 
Right?

No

No

Reason to 
Believe Defendant 

Will Not Respond to 
Summons?

Yes

No

Warrant 
Requested by 
Prosecutor?

No

No Warrant Issued/
Process Complete

No

Yes

No

Yes

Yes

Prosecutor States 
Reason for the 

Issuance of 
Warrant Rather 
than Summons

Yes

Initial Arrest Warrant Issued if:
1) Defendant Who has been 

Summoned Fails to Appear, or
2)  There is Good Cause to 

Believe Defendant Will Fail to 
Appear, or

3) Summons cannot Readily 
be Served or Delivered

Yes

Pre-disposition Warrant 
May be Issued if After 
Initial Appearance and 
Before Disposition of a 

Case, Defendant Fails to 
Follow Proper Notice to 

Appear

Initial Arrest 
Warrant Issued & 

Executed

Initial Arrest 
Warrant Issued?

No

Warrant Returned to 
Issuing Judge or 
Judge whom the 

Defendant Makes his/
her Initial Appearance

Pre-Disposition 
Warrant Issued?

Pre-Disposition 
Warrant Issued & 

Executed

Yes

No Warrant Issued/
Process CompleteNo

Preference for 
Issuance of Summons/

Process Complete
Process Complete

Warrant Returned to 
Issuing Judge or 
Judge whom the 

Defendant Makes his/
her Initial Appearance

ARCRP 3.3C
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Warrant to Take Physical 
Custody of Child

Party Files Petition Seeking 
Enforcement of Child 

Custody Determination and 
May File a Verified 

Application for the Issuance 
of a Warrant to take Physical 

Custody of the Child
ARS 25-1061(A)

If Court Finds that the Child 
is Imminently Likely to Suffer 
Serious Physical Harm or be 
Removed from the State, the 
Court May Issue a Warrant 
to take Physical Custody

ARS 25-1061(B)

Petition must be Heard 
on the Next Judicial 

Day After the Warrant is 
Executed unless that 

Date is Impossible 
ARS 25-1061(B)

Respondent Must be Served 
with the Petition, Warrant 

and Order Immediately after 
the Child is Taken into 

Physical Custody
ARS 25-1061(D)

Hearing must be held next 
judicial day

Process Complete
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