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Void a receipt

@ Search for the recej P1t: Returns the receipts associated with a specific receipt number

Enter the receipt number

) Click the “Search” button to return the receipts associated with this number
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| Receipt Date | Receipt Nu Descriptio | Post Amou | Rec From | Clerk
4248 Voaid $478.99  JoseOjed 170

| Void Fleceipt
VOID THIS RECEIPT  10/5/2006

@ Void the receipt

) Click the “Void This Receipt” blue text located adjacent to the appropriate receipt

) Click “Ok” to void receipt, otherwise click “Cancel”

If the receipt was voided, a dialog screen will indicate a successful void.
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\i:l) Receipt: 4246 Yoided Successfully




