APPENDIX A

Rules of Procedure for Eviction Actions

Rule 5. Summons and Complaint: Issuance, Content and Service of Process

a. Summons. The summons in an eviction action shall be a document separate from the
complaint, shall be issued in accordance with applicable statutory provisions,-anéd shall identify
the defendants to the action, and shall be in the approved form referenced in Rule 20 of these
rules. If the name of a defendant is unknown, the summons and complaint may name a fictitious
defendant and any occupants of the property. The court shall liberally grant leave to amend the
complaint and summons to reflect the true names of defendants if they become known to the
plaintiff. The summons shall also include the following:

(1) Name of the court and its street address, city, and telephone number;

(2) Date and time set for the trial of the matter;

(3) Notice that if the tenant fails to appear, a default judgment will likely be entered against
the tenant, granting the relief specifically requested in the complaint, including
removing the tenant from the property; and

(4) A disclosure in substantially the following form: “Requests for reasonable
accommodation for persons with disabilities should be made to the court as soon as
possible.”

(5) In residential property actions only, on a separate page served upon the tenant, the
information contained in the Residential Eviction Procedures Information Sheet
substantially in the form included as Appendix A to these Rules.

b. Complaint. The complaint shall:

(1) Be brought in the legal name of the party claiming entitlement to possession of the
property.

(2) Include the business name, if any, and address of the property;

(3) If an attorney represents the plaintiff, state the name, address, telephone number, and
Bar number of the attorney in the upper left hand corner;

(4) If the plaintiff is unrepresented, state the plaintiff's address, name and telephone number
in the upper left hand corner;

(5) State that the property in question is located within the judicial precinct where the
complaint is filed;

(6) ' '

PLEEASE READ-CAREFULLY™; Be in the approved form referenced in Rule 20 of
these rules;

(7) State the specific reason for the eviction; that the defendant was served a proper notice
to vacate, if applicable; the date the notice was served; and what manner of service was
used. A copy of the notice shall be attached-as-an-exhibit-to-the-complaintin
the approved form as referenced in Rule 20 of these rules shall be attached as an exhibit
to the complaint.

(8) Be verified. This means that the attorney signing the complaint shall verify that the
attorney believes the assertions in the complaint to be true on the basis of a reasonably
diligent inquiry.

. —g. [no change]




Rule 13. Entry of Judgment and Relief Granted
a. —g. [no change]
h. The judgment must be in the approved form referenced in Rule 20 of these rules.

Rule 20. Forms.

a. Mandated Forms. Attorneys representing landlords, landlords filing pro per, and judges

C.

and court staff must use, as appropriate, the eviction forms approved by the
Administrative Director of the Administrative Office of the Courts, listed in subsection
(b) and made available at www.azcourts.gov. The Administrative Director of the
Administrative Office of the Courts is authorized to modify these forms in response to
changes in state laws or procedures, to make other necessary administrative amendments
or technical corrections, or to add or delete forms as may be appropriate. Upon a showing
of good cause and in the interest of justice in a particular case, the court may permit use
of a form other than the approved form the court finds to be consistent with law as the
approved form.

Types of Forms.

(1) Eviction Action Complaint;

(2) Eviction Action Summons;

(3) Eviction Action Judgment;

(4) 5-Day Notice to Move - Health and Safety Violation;

(5) 5-Day Notice to Move - Failure to Pay Rent;

(6) 10-Day Notice to Move - Material Breach;

(7) 10-Day Notice to Move - Repeat Material or Health and Safety Breach; and
(8) Immediate Notice to Move - Material and Irreparable Breach

(9) Other notices that are approve by the Administrative Director of the AOC.

No Charge for Forms. Courts must provide all eviction action forms without charge.




