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eAccess 
Organization Member Requests a User Account 

This process is used to join an EXISTING organization, and it applies to both non-government and 
government organizations. 

For information about the processes for creating an organization account, see the Register Organization 
reference guides, available at: https://www.azcourts.gov/eaccess/Training. 

1. Access the website https://eaccess.azcourts.gov/ 

2. Select Register > Select Yes > Select the Next button 

 

3. Enter an email address > Select the Enter Email button 

 

4. From the Organizations drop-down menu, select the organization to receive the account creation 
request > Select the Send Request button 

 

https://www.azcourts.gov/eaccess/Training
https://eaccess.azcourts.gov/
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5. The Request to be Added to your Organization pop-up window will open > Enter information in the 
required fields > Select the Send Request button 

 

6. A confirmation pop-up window will open and indicate that the request has been sent to the 
organization administrator > Select the OK button 
Note: the organization administrator will receive an email with instructions for how to review and 
process the request  

 

7. When the organization administrator has processed the request, an email notification will be 
received > If the request was approved, the email notification will provide a link to complete the 
registration process > Select the link 
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a. Enter the email address > Select the Send verification code button 

 

i. Retrieve the verification code > Enter the verification code > Select the Verify code button 
Note: to receive a new code, select the Send new code button 

 

A. Enter the information in the required fields > Select the Create button 

 

8. The user account is ready for use 

a. Review and acceptance of the Terms of Use will be required upon initial log in 


