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Digital Evidence — Quick Reference

Remove an Exhibit — Public Users

When a user removes an exhibit, the date of removal, the user, and the exhibit number/name are
documented in the court’s digital evidence record. This task can only be completed by a user that has
the case access permission of Add/Remove Party Documents.

1. View Case List > Locate the appropriate case > Select Update Case
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2. Select the Sections tab > Select the appropriate bundle (select the Select Bundle button to choose a
bundle from the dropdown menu) > Locate the appropriate section > Select Update All Documents
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Bundle: 02 Select Bundle

Index Name Section Order Document Ordering Level
P Plaintiff's Exhibits - Hearinglf 1 Normal RVERESREIENS I Update All Documents ||I
View Notes Upload File(s) |

a. Locate the appropriate exhibit(s) > Select Remove > Confirm (2 times)
Note: if there any exhibits after the removed exhibit, a gap in numbering will occur, and the

subsequent exhibits must be manually updated/renumbered and appropriately formatted as
000#, 00##, O###, or #it##
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P: Plaintiff's Exhibits - Hearing @

Document Number Document Title Document Date

0001 Don't Panic Button August 08, 2022 Included: Move
Inserted:
Tabbed: ()

Restricted: ()

Ir ted:
Tabbed: (1)
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