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MONTHLY REPORTING 
 
Each court should balance their receipts daily, and confirm at end of month that the daily 
totals for each day during the month equal the end-of-month balance.  Per the Minimum 
Accounting Standards for Arizona Courts, Section 12.00, the court or the treasurer of the 
jurisdiction must prepare a monthly remittance report identifying how court monies 
deposited in a bank account or with the city, county treasurer for the month are to be 
distributed. 
 
State Remittance Report 
 
The standard State Remittance Report (Figure 1) has been revised to include additional 
entry lines for the prescribed FARE fees, to include: 
 

v General Services Fee 
v Delinquency Fee 
v Special Collections Fee 
v Installment Fee 

 
The General Services Fee and Installment Fee only apply in Full FARE and therefore no 
amounts should be reported on those lines during the Interim Backlog period.  
 
General Procedures 
 
In some jurisdictions, the city or county treasurer may prepare and transmit the State 
Remittance Report for the court.  There is no need to change current approved accounting 
procedures for FARE, however if the court does not prepare its own report, court staff 
should work with the treasurer of the jurisdiction to assure that FARE Fees are properly 
reported. 
 

1. Follow your court’s standard procedure for month-end balancing and generate your 
monthly allocation reports. 

 
2. The State Remittance Report should be submitted using the court’s monthly 

allocation reports, including the total amounts received for the month for each of the 
FARE fee categories below: 

 
v FARE Delinquent Fee (required) 
v FARE Special Collections Fee (required) 
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3. Submit the report to the Arizona State Treasurer with payment of amounts due the 
State. 

 
4. Retain a copy of the report for the court’s records. 

 
 

QUARTERLY REPORTING 
 
Each quarter, the court must submit the Quarterly Revenue Report to the AOC.  For the 
present, JP courts should list the FARE Special Collections Fee and the FARE Special 
Collections Fee separately under Line N (Other Fees) on the report, and Municipal courts 
should list the FARE Special Collections Fee and the FARE Special Collections Fee (Other 
Fees) separately under Line K on the report.   
 

 
 
RELATED PROCEDURES: 
 

• 3.03 Court Procedures for Implementation: Fee Assessment 
• 3.04-G Payment Application and Allocation 

 
 
ADDITIONAL REFERENCES: 
 

• Administrative Order 2003-79 
http://www.supreme.state.az.us/orders/admorder/Orders03/2003-79.pdf 
 

• Administrative Order 97-62 
 http://www.supreme.state.az.us/orders/admorder/orders99/pdf97/9762.pdf   

 
• Minimum Accounting Standards for Arizona Courts
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Figure 1:  State Remittance Report 


