
Your completed application will be submitted by the DCS Specialist to the Guardianship
Subsidy Program. It may be submitted as early as 30 days in advance of the Guardianship,
or after the Guardianship is ordered by the Judge. There is not a deadline to submit the
application after the Guardianship is ordered; however, the date of receipt of the
application by the Guardianship Subsidy Program may affect the date that payments
begin.

If you are not working with a DCS Specialist, you may submit your completed form via
email to subsidy@azdcs.gov.

The subsidy application must be approved in order for you to receive a subsidy.

Note: A subsidy application can be denied if the child could receive or is receiving state or
federal benefits that exceed the subsidy amount for that child.

To learn whether you are eligible for the Guardianship Subsidy, you must fill out the one-

page Guardianship Subsidy Application form. You may print out the form directly through

the link or QR code below, or your Department of Child Safety (DCS) Specialist will provide

you with the form. If you need assistance in filling out the subsidy application form, please

contact your DCS Specialist.

Direct link to DCS forms:

https://dcs.az.gov/resource/forms 

The Guardianship Subsidy Application is named on the website as:

Form # CSO-1028AS - Guardianship Subsidy Application (English version); 

Form # CSO-1028AS - Guardianship Subsidy Application (Spanish version).

Guardianship

STEP ONE: Fill out the ﻿Guardianship Subsidy Application form

INFORMATION AND QUESTIONS .

Subsidy Application, Agreement, Payment, and General Information:
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If you are approved for a subsidy payment, you will receive a Subsidy Agreement in the
mail or by email, and you must return the signed Subsidy Agreement ASAP before the
subsidy payments can begin.

STEP TWO: Return the signed Subsidy Agreement

STEP THREE: Subsidy Payment

The amount of the subsidy payment will depend on the child’s specific circumstances.

Once you return the Subsidy Agreement, you should expect to see your first payment
within a month. The payments will be paid retroactively to the date the Judge ordered the
Guardianship or the application date, whichever is later. This makes it important to submit
the subsidy application before the Guardianship is ordered.

Questions about the subsidy amount?

Speak to your Subsidy Specialist or call (602) 771-6470 (in Maricopa/La
Paz/Mohave/Yavapai/Coconino/Navajo/Apache County) or (520) 885-8002 (in Pima,
Greenlee-Graham/Yuma/Cochise/Santa Cruz/Pinal/Gila County) for questions about the
subsidy amount.

If you have any questions, please contact your assigned Subsidy Specialist or the
Guardianship Subsidy Program.

You must notify your assigned Subsidy Specialist or the Guardianship Subsidy Program, by
phone or in writing (email or letter) within two (2) weeks if any of the following occur:

There is any change in the amount of state or federal benefits the child is receiving
from any source,
Your address changes,
The child dies or no longer resides with you,
The child reaches 18 years of age and continues to attend high school and lives with
you, 
The child reaches 18 years of age and obtains a high school diploma or GED
certificate,

STEP FOUR: Required Notifications to Guardianship Subsidy Program
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The child reaches 18 years of age and the child no longer attends school, or 
The child reaches 18 years of age and is no longer working towards a high school
diploma or GED.
Note: If the Guardianship is terminated by the Court, the Clerk of the Court will send the
Minute Entry ordering the termination to the Guardianship Subsidy Program.

 

Subsidy FAQs:

Who should I contact if I do not receive a subsidy payment or if there
is a problem with my subsidy application? 

Call or email your assigned Subsidy Specialist or the Guardianship
Subsidy Program at the phone number listed below for your
county if you do not remember who your subsidy worker is.

What impact does a child’s receipt of public assistance have on
the subsidy amount? 

Social security payments received on behalf of the child will be
deducted dollar for dollar from the subsidy payment because the
permanent guardian can apply to receive the social security
payments. If the social security amount exceeds the approved
guardianship subsidy amount, the subsidy application will be
denied.

What if the child is no longer residing with me permanently or
temporarily? 

Contact your Subsidy Specialist or the Guardianship Subsidy
Program at the number below for your county. Each case will be
looked at individually based on the circumstances.
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Annual DCS Subsidy Review:
Either electronically or by mail you will be sent a Guardianship Subsidy Annual Review form
45 days prior to the one year anniversary of the subsidy. If you don’t receive this form, please
contact your Subsidy Specialist or the Guardianship Subsidy Program.

Upon receipt you must immediately fill out and return the completed form to your Subsidy
Specialist so that they can verify the child is still in your care to continue the subsidy
payment.

You may scan and email the completed Guardianship Subsidy Annual Review form back to
your Subsidy Specialist. If you do not have the ability to scan the form, a legible picture of the
completed form may be emailed.

The DCS Subsidy Review will take place every year, starting one year from the date that
the subsidy payment begins, for as long as the Guardianship continues.

Court’s Review of the Permanent Guardianship: 
a) Guardians will be contacted by a DCS contracted agency who will prepare a report for the
Judge for the Annual Review in Court. Guardians should also expect to be contacted by the
child’s attorney prior to the annual Court Review.

b) The agency will sometimes contact the family immediately upon the referral from DCS to
introduce themselves to the family and stay apprised of address changes and generally
initiate contact with the Guardian. They will not typically contact them again until they are
close to the one-year hearing.

c) The hearing will be scheduled by the Judge ordering Guardianship one (1) year from the
date the Guardianship was ordered. Typically, this is the only review by the Court of the
Guardianship. The Judge may set additional hearings or reviews if necessary.

d) Guardians should expect to be contacted approximately three (3) months before the
scheduled Annual Court Review. The 1-year hearing is typically set at the time the
Guardianship is established. Child’s counsel will be aware of the hearing scheduled. They
will contact the Guardians sometime before the hearing, generally about 2 to 3 weeks prior
to the hearing.

GUARDIANSHIP REVIEWS: 

THERE ARE TWO SEPARATE BUT IMPORTANT REVIEWS OF ALL
GUARDIANSHIPS. THE FIRST IS THE ANNUAL SUBSIDY REVIEW, AND THE
SECOND IS THE COURT’S REVIEW OF THE GUARDIANSHIP AFTER ONE YEAR.
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e) A home visit will be set by both the DCS contracted agency and the child’s attorney.
This will generally take place about 2 months prior to the hearing (around month 9 of the
Guardianship). If a Guardian has moved outside of Tucson, arrangements can be made for
a telephonic or virtual home visit. 

f) The contracted agency that conducts the review and writes the report will have
information on community resources to address some of the Guardian or child’s needs.

If the address of a Guardian changes, they should contact:

Pima County Juvenile Court Clerk of Court: 520-724-2064
(who will notify the child’s attorney)

1.

The Clerk of Court’s Office has an address change form. You can
either call the main line to the Pima County Juvenile Court (520 724-
2064) and ask to be connected to the Clerk of Court, or come to the
Pima County Juvenile Court in person and go to the Clerk’s Office. 

If a Guardian lives outside of Tucson/Pima County, the Clerk’s Office
can send the change of address form. 

If any address/contact information is changed for a Guardian, the
Clerk’s Office will send the new contact information to Child’s
Counsel.

Who should be notified if the Permanent Guardian moves?

1.
Subsidy Office: Guardians should call their assigned Subsidy
Specialist or email them and let them know the new address.

2.

AHCCCS: If the family has open AHCCCS they should call the
AHCCCS number (602) 417-7000 to alert them of the change.
DCS cannot take care of this change.

1.3.

The Clerk of Court’s Office has an address change form. You can
either call the main line to the Pima County Juvenile Court (520
724-2064) and ask to be connected to the Clerk of Court, or come
to the Pima County Juvenile Court in person and go to the Clerk’s
Office. 

If a Guardian lives outside of Tucson/Pima County, the Clerk’s
Office can send the change of address form. 

If any address/contact information is changed for a Guardian, the
Clerk’s Office will send the new contact information to Child’s
Counsel.
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Insurance – Medical/Dental/Behavioral Health:

AHCCCS Annual Renewal: The permanent Guardian will be contacted to renew the
child’s AHCCCS eligibility. The renewal date will occur in the month of the child’s initial
enrollment into AHCCCS (which could be prior to their time in foster care). Please contact
your local DES office or re-apply online at www.healthearizonaplus.gov
   
 

Contact for questions? re: Insurance/AHCCCS?

Once the child is in placement with AHCCCS, the local DES Office
should be the first point of contact. Guardians will get notices in the
mail re: coverage/start dates and the DES call center phone number
should be included. Please note that their hold times tend to be long
and to call AHCCCS directly first. No specific case manager from DES
will be assigned.

To contact AHCCCS call: 602-417-7000

FAQs for Guardians:

If you reside in Arizona, your child’s AHCCCS health plan will be
changed from the Comprehensive Health Plan (CHP), which only
applies to children who were in foster care. You will receive your
child’s health plan information directly from AHCCCS, including
information on how to obtain ID cards and change plans. If you do
not receive notice from AHCCCS within 4-6 weeks of the
Guardianship being granted, please call HEA+ Eligibility at 
1-855-432-7587. 

(This number will be included in the notice Guardians will receive in
the mail).

Does the child’s Mercy Care automatically switch to another
health plan?
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If I have private insurance, do I need to switch the child to my
private insurance? 

AHCCCS does not require this. 

If Guardians choose to switch the child to their private insurance,
they lose the option of using AHCCCS as the child’s primary
insurance for any coverage including mental health as AHCCCS can
only be used as their secondary coverage. 

DCS recommends that Guardians switch if it is not cost prohibitive.
DCS doesn’t follow up on, or require this.

If the child receives state or federal funds and/or is denied a
guardianship subsidy, does that mean the child will not qualify
for AHCCCS? 

Possibly, but it depends. If the child is receiving a large social security
benefit and the subsidy is therefore denied, this may affect the child’s
eligibility for AHCCCS. The social security income is taken into
consideration in determining their eligibility for AHCCCS.

How do I get a birth certificate for the child? 

Use this link to the AZ Department of Vital Records for information on
how to order a birth certificate in person or online:
https://www.azdhs.gov/licensing/vital-records/index.php#birth-
certificates-who-can-obtain 
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Petition to Revoke Permanent Guardianship – A.R.S. § 8-873

                      
 

Childcare:
The Guardianship Subsidy Program does not assist with childcare.

DES has childcare specific for Guardians. Guardians need to apply for this through DES.

The flyer below contains information on the childcare available through DES. The full
flyer is attached at the end of this guide.

How does a Guardian or a child submit a Petition to Revoke the
Permanent Guardianship? Appoint a Successor Guardianship?
Appoint a Co-Guardian?

A packet with forms and instructions to initiate each of these is
available at the Pima County Juvenile Court’s Resource Center. Once
filled out, you file with the Juvenile Clerk of Court. The Clerk’s Office
will send up a copy of the Motion and Order for signature from the
Judge. When the Judge makes a decision, they will sign the Order. The
Clerk of the Court will send a copy of the filed Order to the Guardian’s
address as it appears on the filed Motion. 

What happens if a Parent files a Petition to Revoke a Permanent
Guardianship? 

A parent uses the same process and forms outlined above. 
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Appointment of a Successor Guardian – A.R.S. § 8-874:

What happens if the Permanent Guardian is unable or unwilling
to continue serving as the Permanent Guardian? 

A Successor Guardian may be appointed:

If a Successor Guardian wishes to have the subsidy transferred to
him/her, they should contact the assigned Subsidy Specialist or
Guardianship Subsidy Program at the number below to request an
application.         

The new Guardian must apply for the program and provide the
Subsidy Office with a copy of their Successor Guardianship Order.
The Successor Guardian will fill out an application for the subsidy. A
packet with forms and instructions is available at the Pima County
Juvenile Court’s Resource Center. 

Once filled out you file with the Juvenile Clerk of Court. The Clerk’s
Office will send a copy of the Motion and Order to the Judge to
review. When the Judge makes a decision, they will sign the Order.
The Clerk of the Court will send a copy of the filed Order to the
Guardian’s address as it appears on the filed Motion. 

If the previous Guardian was not receiving a subsidy, as long as the
first Guardianship was a Title 8 Guardianship, there is nothing
precluding the Successor Guardian from applying for the subsidy,
once granted by the Court. If there was a denial of the initial Guardian
related to the child’s social security benefits, the same review would
be taking place for the Successor Guardian and the social security
benefits would be taken into consideration.

It is very important to use the correct forms for a Title 8 Guardianship
– the Guardianship Subsidy Program Office can assist with directing
you to the correct forms and completing them.
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How would you apply for an adoption subsidy? 

Title 8 Permanent Guardians interested in adoption:
 
A.R.S. § 8-143.A.2. allows permanent Guardians who are planning to
adopt the child for whom they are a Guardian to apply for Permanent
Guardian Adoption Subsidy (PGAS). The AZ DCS Post-Permanency
Supports Program (Adoption & Guardianship Subsidy) can assist with
this process. Interested Guardians can inquire with the program at
any time or indicate their interest in moving toward adoption on the
Guardianship Subsidy annual review form by checking the box on the
form. If the Guardian requests, the Subsidy Specialist can provide a
list of attorneys in their area that may be familiar with the Permanent
Guardian Adoption process. Upon finalization of the adoption, as with
other adoption subsidies, there are four components if approved for
PGAS:

Insurance – Medical/Dental/Behavioral Health – Upon finalization
of an adoption, a child living within Arizona’s AHCCCS insurance
would be changed to a type that is partially managed through the
DCS Post-Permanency Units and does not require yearly renewal.

1.

Monthly maintenance payments – As governed by A.R.S. § 8-
143.C. The PGAS rate is equivalent to the permanent
guardianship subsidy rate and not eligible for rate increases.

1.

Special Services – After finalization, adoptive parents can request
assistance with needs or services not otherwise covered by health
insurance, Medicaid, or community resources.

1.

Non-recurring Adoption Expenses – Most often used to cover
legal fees associated with the adoption. Payment can be made
directly to an attorney or reimbursed to a parent as appropriate.
Costs associated with the termination of parental rights are not
included and may be incurred at the Guardian’s expense.

1.

Guardians should contact their subsidy specialist or the DCS Post-
Permanency Supports Program (Adoption & Guardianship Subsidy)
for guidance and the proper forms to apply. As with any AZ Adoption
Subsidy, the application process, approval, and signing of
agreements must be completed before the adoption is finalized. 

3.

2.

4.






