
DATA STANDARDS ADVISORY COMMITTEE
August 29, 2023
10:00 a.m. – 12:00 p.m., Zoom Meeting
APPROVED MINUTES

Present: Laurie Allen, Odette Apodaca, Gil Bensinger, Daniel Bowman, Summer Dalton, Niltza Flores, Ralph Garcia, Todd Herrera-Ridenhour, Susann Holland, Randy Kennedy, Adele May, Laura Navarro-Cobos (proxy for Jeanette Wiesenhofer), Mike Nimtz, Ester Reeves, Ginger Rodas (proxy for Chris Reams), Marcos Romero, Danica Sanchez, Katrina Solis, Adam Walterson

Absent:  Michael Albers, Jennifer Harrold

Administrative Office of the Courts (AOC) and Guests: Cathy Clarich (AOC), Melanie Cluff (AOC), Michele Gillich (AOC), Faith Hager (Mesa Municipal Court), Joe Hamilton (Phoenix Municipal Court), Michael Malone (AOC), Anirban Mitra (AOC), Brittany Pelly (AOC), Laura Ritenour (AOC)


I. CALL TO ORDER

A. Welcome and Opening Remarks
The August 29, 2023, meeting of the Data Standards Advisory Committee was called to order by the Chair, Michael Malone, at 10:02 a.m. The Chair thanked attendees for their attendance.   

B. July 25, 2023, Meeting Minutes
Laura Ritenour, staff for the committee, displayed the July 25, 2023, draft meeting minutes for review and the members had no comments or concerns.  A motion to approve the July 25, 2023, meeting minutes was made by Odette Apodaca and seconded by Niltza Flores.  The committee voted and the motion passed unanimously.


II. ITEMS FROM PREVIOUS MEETINGS

A. Code and Statewide Table Standardization Requests
Laura Ritenour presented information on code and table standardization requests.  Each individual request discussed below is in the August 29, 2023 Meeting Materials packet published online. 

SB 1310 Automation Implementation: Laura Ritenour reported the AOC Automation Services Unit is requesting new event codes, an appearance reason, and a case sub type to comply with SB 1310.  Laura reviewed the updates and additions that have been made since the July 25, 2023, meeting.  General jurisdiction courts are expected to have the required codes and reporting requirements in place by January 1, 2024.  A motion to approve the statewide standardization of the new event codes, appearance reason, and case sub type was made by Summer Dalton and seconded by Laurie Allen.  The committee voted and the motion passed unanimously.  

Phone Type Codes: Laura Ritenour reported that the AOC Information Technology Integration Team is requesting that Phone Type codes be standardized for all courts statewide.  Phone Type codes are necessary for interfaces such as AZPOINT and FARE and their use on a statewide level will ensure the data is more accurate and consistent. A motion to approve the statewide standardization of the Phone Type codes was made by Mike Nimtz and seconded by Niltza Flores.  The committee voted and the motion passed unanimously.  

Data Status (Address/Phone) Codes: Laura Ritenour reported that the AOC Information Technology Integration Team is requesting that Address (Data) Status codes be standardized for all courts statewide.  Further, AOC is requesting that the Address Status table be renamed to Data Status as the data in this table can apply to more than just addresses, e.g., email address, phone. The committee discussed splitting the table into separate status tables that would apply to each data element, e.g., Phone Status and Address Status or having one table which would filter depending on the data element selected, i.e., Undeliverable would be available for an Address, but not a Phone. The committee agreed that maintaining one table was preferable to multiple tables.  The committee also agreed to change the name of the table from Data Status to Contact Status.  A motion to approve renaming the table name from Address Status to Contact Status was made by Ginger Rodas and seconded by Susann Holland.  The committee voted and the motion passed unanimously. 

The committee also proposed splitting Undeliverable/Bad into two separate codes as they are different.  Brittany Pelly from the FARE team joined the call and explained that for collections purposes they mean the same thing, i.e., the vendor would start skip tracing for an updated address whether the address was Bad or Undeliverable.  Brittany indicated that she would discuss having both Bad and Undeliverable as options with the FARE vendor, Conduit, at their next meeting and report back to Laura with the results of that discussion. This item will be discussed again at the September 26, 2023, meeting.

Plea Codes: Laura Ritenour reported that the AOC Court Services Division is requesting that Plea Codes be standardized for all courts statewide.  Plea Type is a required data element in the Appendix B list and standardization will ensure the data reported is more accurate and consistent. A motion to approve the statewide standardization of the Plea Codes was made by Summer Dalton and seconded by Randy Kennedy.  The committee voted and the motion passed unanimously.  


Duration Length Codes: Laura Ritenour reported that the AOC Court Services Division is requesting that Duration Length Codes be standardized for all courts statewide.  Unit of Sentence Length is a required data element in the Appendix B list and standardization will ensure the data reported is more accurate and consistent. A motion to approve the statewide standardization of the Duration Length Codes was made by Katrina Solis and seconded by Niltza Flores.  The committee voted and the motion passed unanimously.  

Party Role Category Definitions:  Laura Ritenour reported that the AOC Information Technology Integration Team is requesting that Party Role Category definitions be standardized to ensure terms are being used consistently across teams when working on integration projects.  A motion to approve the statewide standardization of the Party Role Category Definitions was made by Laurie Allen and seconded by Niltza Flores.  The committee voted and the motion passed unanimously.  

B. Required Data Elements Initiative (Appendix B & C)
Laura Ritenour presented the file containing the data elements included in Appendixes B & C, which will be included in the 2024 checklist, for review and discussion. Following discussion regarding warrants issued on civil cases for debtors’ exams, the committee agreed to update the Civil column with Justice and GJ for the Warrant Issued, Warrant Reason, and Warrant Disposed data elements.  Laura indicated that she would post the updated Appendix B & C checklist to the Data Elements website and will email committee members once it is published. A motion to approve the data elements included in Appendix B & C was made by Gil Bensinger and seconded by Ester Reeves.  The committee voted and the motion passed unanimously.  

C. Required Data Elements Initiative – Proposed Elements for 2025 Checklist
Laura Ritenour presented the file containing the data elements that were initially approved by the Steering Committee several years ago.  In 2020, each element was reviewed by various court staff and a level of effort to incorporate each element was assigned to each element.  Based on that feedback, Appendix B & C was created.  To identify the next set of data elements to include in the 2025 checklist, the AOC is requesting the committee members review the remaining data elements and enter the level of effort for their courts to implement. Cathy Clarich stated that once the data elements are determined, the next step is to standardize the codes for each element and for AOC leadership to establish a timeline for implementation of the approved codes.  Randy Kennedy indicated that drivers license information, e.g., endorsement code, license class code, and license restriction code, are difficult elements to standardize because they are not standardized nationwide.  Laura requested that committee members review the elements and provide their courts’ level of effort by September 15, 2023.

III. NEW ITEMS
  
A. Code and Standardization Requests
Laura Ritenour presented information on upcoming code and table standardization requests.  Each individual request discussed below is in the August 29, 2023 Meeting Materials packet published online. 

Charge Manner of Disposition: Laura Ritenour reported the AOC Court Services is requesting that Charge Manner of Disposition Codes be standardized for all courts statewide.  Charge Manner of Disposition is a required data element in the Appendix B list for Criminal and Traffic cases and standardization will ensure the data reported is more accurate and consistent. Committee members indicated that the Charge Manner of Disposition could apply to civil non-traffic cases with charges as well.  Laura indicated that the National Center for State Courts only looks at Juvenile, Criminal and Traffic for this element.  The committee agreed that the Charge Manner of Disposition data element should be updated to apply to Civil Non-Traffic.  This item will be brought up to vote at the September 26, 2023, meeting. 

IV. ONGOING BUSINESS

A. Updates, Comments and Questions from Members

New Protective Order Event Code: Laura Ritenour presented information regarding a new event, Protective Order Service of Process Information Sheet (Code: POSOPI), that is being discussed internally at the AOC. Michele Gillich indicated that the Service of Process Information form is not a court document.  This is a document completed by the petitioner when a paper petition is filed with the court, instead of being filed electronically through AZPOINT, and includes information to help locate the defendant. In instances where the petitioner did not file the petition through AZPOINT, the AOC is requesting that the court collect this form, scan, and attach it to the new event so that AZPOINT can make the form available to law enforcement. This event is tentatively scheduled to be added by September 18, 2023.  More information will be sent to the courts within the next couple of weeks.

SB 1197: Laura Ritenour indicated that SB 1197 has a general effective date of October 30, 2023, and it pertains to juvenile offenders and monetary sanctions.  Effective October 30, courts will no longer be able to order various fees to juveniles or their parents, e.g., public defender, foster care services, diversion fees, etc., places limits on base fines and victim restitution, prohibits enforcements measures on monies other than base fines and restitution, and allows juveniles, or their parents, to petition the court to vacate eligible outstanding balances. This bill will mostly affect GJ courts; however, some LJ courts will be affected as well. A statewide memo will be sent to all courts with more information regarding this bill, and how it impacts the courts, soon.

B. Call to the Public 
Michael Malone made a call to the public for comments. There was no answer.

C. Adjournment
A motion was made to adjourn the meeting by Odette Apodaca.  The meeting was adjourned at 11:48 a.m. 

D. Next Committee Meeting Date
September 26, 2023, 10:00 a.m. – 12:00 p.m., Zoom Webinar 
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