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How to Add Members to an Organization 
 

1. Organization Administrator logs in to TurboCourt 

2. Select My Organization from the User Menu > Select Add User Account 

 

a. Complete the Required Fields 
Note: a Bar Number should be entered when creating an account for a licensed attorney, and 
when a Bar Number is entered, Issuing State is a required field 

 

i. To add the new user without immediately assigning payment methods, select Add 

ii. To immediately assign payment methods to the new user, select Add & Assign Payment 
Accounts > A list of payment accounts will appear 

https://turbocourt.com/go.jsp?act=actShowStateGlobal&tmstp=1636153004536&id=11542622
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A. Select the desired account(s) > Select Save 

 

b. The new user is added to the list of users that appears on the My Organization screen 

 

3. The Organization Administrator must provide the password to the the new user 


