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How to Select Case Participants when Filing a Counter Claim,  

Cross Claim, or Third-Party Complaint in Pima County 

 

COUNTER CLAIM/ANSWER TO COUNTER CLAIM 

 
1. If a Counter Claim or Answer to Counter Claim is selected from the Main Document - Select 

screen, after answering questions regarding the FASTAR program, the filer will be prompted to 
indicate which party is filing the Counter Claim. Select Next 
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2. Indicate the party against whom the counter claim is being filed. Select Next. The filer can only 
select existing case parties. 

 
 

3. Continue preparing the formset to submit to the court.  
 

 

3RD PARTY COMPLAINT/ANSWER AND 3RD PARTY COMPLAINT 

 
1. If a 3rd Party Complaint or Answer and 3rd Party Complaint is selected from the Main Document - 

Select screen, after answering questions regarding the FASTAR program, the filer will be 
prompted to indicate the number of new parties to be added to the case. Select the number 
from the drop-down. Select Next 

 

  



0093021_V1.0 
 

3 | P a g e  
 

 

 
 
2. Indicate the type of new party added. If the new party is an individual, indicate the type of 

individual. Select Next 

 
 

3. Enter the new party’s information. Select Next 
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4. Indicate which party is the 3rd Party Complainant. Select Next 
 

 
5. Continue preparing the formset and submit to the court. 

 
 

CROSS CLAIM/ANSWER AND CROSS CLAIM 

 
1. If a Cross Claim or Answer and Cross Claim is selected from the Main Document - Select screen, 

after answering questions regarding the FASTAR program, the filer will be prompted to indicate 
the number of new parties to be added to the case. Select the number from the drop-down. 
Select Next 
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2. Indicate if a new party needs to be added. Select Next 

 

3. If adding a new party, indicate the number of new parties. Select Next 
 

 
4. Indicate the type of new party added. If the new party is an individual, indicate the type of 

individual. Select Next 
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5. Enter the new party’s information. Select Next 



0093021_V1.0 
 

8 | P a g e  
 

 
6. Indicate the Cross-Claim Defendant(s). Select Next 

 
 

7. Indicate the Cross-Claim Plaintiff(s). Select Next 
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8. Continue preparing the formset and submit to the court.  
 


