SUPREME COURT OF ARIZONA

In the Matter of ) Arizona Supreme Court
) No. R-17-0012
RULE 94, RULES OF THE )
SUPREME COURT ) FILED 08/31/2017
)
)
)
ORDER

AMENDING RULE 94, RULES OF THE ARIZONA SUPREME COURT
A petition having been filed proposing to amend Rule 94, Rules
of the Arizona Supreme Court, and no comments having been received,
upon consideration,
IT IS ORDERED that Rule 94, Rules of the Arizona Supreme Court,
be amended in accordance with the attachment hereto, effective

January 1, 2018.

DATED this 31st day of August, 2017.

/S/

SCOTT BALES
Chief Justice
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TO:
Hon Juan Pablo Guzman
Rule 28 Distribution List
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ATTACHMENT*
Rule 94. Superior Court Clerks

(a) Duties of Superior Court Clerks. In addition to the duties prescribed by law and local
rules, the clerk of court shall must:

(1) Coordinate with the presiding judge and court administrator to accomplish the prompt
and orderly disposition of the business of the court;

(2) Review with the presiding judge budgetary and other matters relating to the operations
of the office of the clerk;

(3) Prepare statistical and such other reports as shal-be prescribed by the Supreme Court.

(b) Clerk's Office and Orders by Clerk. The clerk's office with the clerk or a deputy in
attendance shall must be open during business hours on all days except Sundays and legal
holidays subject to the exceptions set forth in A.R.S. § 12-127(C) and (D). All motions and
applications filed in the clerk’s office for issuing mesne process, for issuing final process to
enforce and execute judgments, for entering defaults, and other proceedings which do not
require allowance or order of the court are grantable of course by the clerk, but the clerk's
action may be suspended or altered or rescinded by the court upon cause shown.

(c) Givil Court Docket and-tndices. The clerk shal must keep a “eivi docket?, #-such-
form-and-style as may be prescribed by the sSupreme eCourt, for each ek action er
proceeding to which these Rrules are made applicable;and-a—civi-docketindex™efal-such-
actions-or-proceedings. Actions and-proceedings-shall must be assigned consecutive file
numbers. The file number of each action erproceeding-shall must be noted on the eivil
docketﬂand—entered—m—theenm—deeket—mdex All papers documents flled with the clerkaH-

sheu must be noted chronologlcally in the eml docket a55|gned to the actlon er—preeeedrng
and shal must be marked with its file number. These brief notations shal-be-brief butshal
must show the nature of each papet document flled eILWHt—|sse|ed—acnel—the—settastacneeelf—eacelor

eeentt— NotW|thstand|nq any rule to the contrarv, the clerk may keep a record of appearances,

verdicts, judgments, assignments, case notes, issuance of process, and other case
information in a reqister of actions, case management system, or other administrative
resource.

* Additions to text are indicated by underscoring and deletions by strikeouts.
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(d) Sivit Orders. The clerk shall-alse must keep copies of final judgments and orders,
orders affecting title to or liens upon real or personal property, appealable orders, and such
other orders as the court may direct.

) (e) Matters-to-BeRecorded-and-Method-of Filing or Recording. The Cclerk shal

must file or record wills and letters in probate matters, bonds, minutes, final orders of-
adepﬂen—wdgmemsand all e%he# matters%mh—th&eleﬁﬁs as requwed t&FeeeFel by rule or

R} (f) Records Management. All records in custody of the Sclerk will be maintained
according to this rule, Rule 29, Rules of the Supreme Court, and purge-lists-and retention
and dispesition destruction schedules adopted by the Supreme Court.

(1) Destruction of Original Case File Records.

(A) Effective January 1, 2008, for counties that maintain an electronic court record
authorized by the Administrative Office of the Courts, original case file records may
be destroyed provided that the Cclerk shal maintains for public use an exact replica
of the record after-purging and a device for viewing it. The Sclerk shal must also
maintain a photographic or electronic reproduction or image of the original record in
a place and manner as will reasonably assure its permanent preservation under
retention and destruction schedules established by the Supreme Court.

(B) In counties that do not maintain an electronic court record authorized by the
Administrative Office of the Courts, original case file records may be destroyed when
the particular action or proceeding is no longer subject to modification provided that
the Cclerk shal maintains for public use an exact replica of the record afterpurging
and a device for viewing it. The Sclerk shal must also maintain a photographic or
electronic reproduction or image of the original record in a place and manner as will
reasonably assure its permanent preservation under retention and destruction
schedules established by the Supreme Court. An action or proceeding is considered
no longer “subject to modification:”
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(i) Forty-five days after the action or proceeding was dismissed by stipulation or
order, and no Notice of Appeal has been filed.

(if) Ninety days after the issuance of an order or judgment settling all issues
between and among the parties; a stipulated judgment; an arbitration award; a
decree of dissolution with no children; a satisfaction of court-ordered support
payments (URESAUIFSA); an order of dismissal from court-ordered treatment; or
a default judgment, and no Notice of Appeal has been filed.

(iii) Thirty days after issuance of a decision, mandate or order, and the action or
proceeding is no longer on appeal or the appeal time has lapsed and no appeal has
been filed or is in process.

(2) Vouchers. Any voucher filed in support of an account by a trustee, personal
representative or any litigant that is not withdrawn pursuant to A.R.S. § 12-282(E), may
be destroyed by the €clerk in accordance with A.R.S. 8 12-282(E) and records retention

and dispesition destruction schedules and-purge-Hsts adopted by the Supreme Court.




