Cémo afiadir usuarios adicionales a la cuenta de una agencia o un bufete

1. Dirijase a: www.azcourtdocs.gov

2. Inicie la sesidn con la cuenta del administrador del bufete.

E-Mail: | Firm Admin Account Email |

Password: | — ]

Remember my email on this computer.
Did you forget your password?
Resend Activation Email

LOG IN!

3. Seleccione Account Settings (Configuracion de cuenta) debajo de la direccion de correo
electronico en el menu desplegable.

Arizona Judicial Branch ~

Case and Party Search | Case and Event Search
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4. Seleccione Manage Firm Level Users (Administrar usuarios del bufete).
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First Name- A0C
Last Name: TESTER Card Type: \EEA

Card Stabus: Active

Password: ******* Updsce

Phaone Mumber: 8024523801 Edt

Firm Name:

Bar Humber
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5. Seleccione Add User (Anadir usuario).

Firm Users Subscriptions

Select Subscription: | Arizona eAccess - Government A

User Name First Name
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Account Information (govtuser1501@gmail com)

(#) Add Subscription To User

Subscription Status  User Status Actions
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6. Ingrese lainformacion del usuario y seleccione Create (Crear).

Add User

Add Subscription |Arizona eAccess - Government A /|

E-Mail: [msguest@gmaime

First Name: Second

Last Name: User

Phone Number:| 6025555555

Firm Name: Add Firm Name

Bar Number: #HHEHE

Create

7. El administrador del bufete tomara los mismos pasos (5 y 6) para afiadir la opcion de comprar

documentos certificados a su cuenta mensual.

Add User
A Subseription. Arizona eAciss - AGC Comified
E-Mall: govtuserd@ gmail.com

Fiest Mame: Secondary Gowt
Last Name Usaw
Fhane Number 6024523691

Firm Mame:

Bar Number. 456789

Em“ﬂ
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8. El usuario que se ha anadido recibird un mensaje de correo electrénico de
DoNotReplyRMS@granicus.com con una contraseia temporal.

El usuario hara clic en el enlace que se ha proporcionado en el correo electrénico.

User Activation - Roam Case Management iasesx

DoNolReplyRMS@granicus.com

tome =

January 15, 2019

Hello Secondary govt User ,

‘Thanks for signing up.

Your password is Bgedbges

‘You can reset the password from your Account Settings.

To activate your account please verily your email address by clicking the link below:

**Flaase do not reply 1o this autamated email**
Add DoNotReply RMEE granicus com to your address book to ensure that you receive account

chang in your inbox.

9. Se activara la cuenta del usuario y se le dirigira a la pagina de inicio de sesidn.

Login Using Vou Credentals o Credte Yo Account

Your account is now activated

You will Do GiN D39 i 10 seconds.
Profiam wilh rednect? Clck ane
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