 GJ Code Standardization and Clerk’s User Group Meeting 

Minutes
Wednesday, April 18th, 2012
1:30 – 2:30
(602) 452-3193 Access Code 7002
4/18/2012 Agenda:

· Pinal:

· Request to add the Event Entry Type of “Judgment: Post Adjudication Judgment/Order”.

· This would be used in cases where the original Judgment / Order has already been entered and a party files a post judgment petition and another judgment/order is entered.  This is occurring mostly in support enforcement (family law) and the current event of JUDGMENT: JUDGMENT is auto updating the party status to TERMINATED-JUDGMENT/ORDER, when the additional judgment would actually cause the party status to to remain the same as it is.

· This is an actual Judgment, but does not necessarily change the statuses.  An example…original child support/medical, etc judgment is entered.  No party comes in and requests to modify anything, but through numerous “review” and “review of payment” hearings a new judgment is entered.  In this case there is no document to REOPEN the case so there should not be an update to the statues.
· Mohave:
· What case type are courts using to initiate a new case where a public employee/official files an application to have their personal information restricted (See the end of the agenda for the Instruction Form)?
· Mohave is currently filing these under Unclassified Civil.  However, they have to remove the filing fees attached every time this is filed.  Should we have a new case type for these with no fees attached?

· AJACS Issue:  While not a standardization issue, Mohave would like to discuss Cost Type Descriptions.  Mohave is requesting either that if cost types are associated to ARS codes, then those cost type descriptions include the ARS code, or that cost type descriptions are not abbreviated so they can easily be searched.
· For example, the cost type description for ARS §13-824 reads, “Forensic Invstgtn Costs”.  However, this is not directly referenced under ARS §13-824.  So when the court assesses the assessment, they do not know directly which cost type to select.  It would be more clear if the description read, “13-824 Forensic Invstgtn Costs”.
· However, the cost type (combination of the event code description and receivable type) is directly promulgated by the following memo that was sent out by Janet Johnson and this could just be a training issue.
·  “Automation Changes for the 50th Legislature – First Regular Session”:

· HB2406, Chapter 115 – Crimes; Forensic Interviews; Mandatory effective 1/1/2012

· In addition to any other assessment the court shall order the person to pay an assessment of $500 if convicted for a dangerous crime against children as defined in section 13-705 or sexual assault.  This mandatory assessment is not subject to surcharge and cannot be waived or reduced.  
· Automation impact – A new event code, receivable code, agency code and allocation settings have been created for this process.
· Event Code = 9718 - FUND: FORENSIC INVSTGTN COSTS
· Receivable Type = 1E – FORENSIC INVSTGTN
· Allocation of fee = 100% to County Treasurer/Forensic Investigation Fund (ZFIF)
· Priority of Payment = 180
· There will be some of these that have multiple statutes tied to them, and for those, we wouldn’t want to list a whole string of ARS codes, but for some of these, the statute in the description would be helpful.
 INSTRUCTIONS 
Affidavit in Support of Application to Restrict Public Access to Personal Information 
(For use by public employees/officials) 
USE THIS FORM IF: 
• You are a public employee or public official eligible to apply for the relief afforded by either A.R.S. §§ 11-483, 11-484, 16-153 and/or 28-454, and 

• You can show facts sufficient to establish that either your life or safety or the life or safety of your family or other person living at your primary residence is in danger of physical harm and that granting the public access restrictions specified in these statutes will reduce this danger. 

TO COMPLETE THIS FORM YOU WILL NEED: 
A. To restrict public access to your home address and phone number in property-related records maintained by 

the County Recorder, Assessor or Treasurer: 

• The full legal description and book, map, and parcel number of your home. 

• The document locator number and date of recordation of each document on file with these agencies that you want to protect, and 

• A copy of the pages from each such document that show the document locator number and your full name and address or your full name and telephone number. 

B. To restrict public access to your home address and phone number in voter registration records: 

• The full legal name and date of birth of everyone with whom you reside whose voting records you wish to have protected. In some circumstances, you also may need to attach new voter registration forms (see information under item 12 below). 

C. To restrict public access to your home address and phone number in Motor Vehicle Division (MVD) 

records: 

• The date of birth and driver’s license number or state identification number for yourself and anyone with whom you reside whose MVD records you wish to have protected, this may include business entities that use your home address to conduct their affairs. 

HOW TO COMPLETE THE AFFIDAVIT FORM: 
TYPE OR PRINT NEATLY USING BLACK INK. THIS IS AN OFFICIAL MANDATORY FORM, DO NOT ALTER THE FORMAT, PAGINATION, OR LINE NUMBERING, OR SUBMIT THIS FORM AS A DOUBLE-SIDED DOCUMENT. You may add extra pages if needed to provide complete information under any item. 

All applicants must fill in items 1 - 6, item 7 (if applicable), 8 and 9. Determine which type(s) of records you want to protect, and 

A. Complete items 10 and 11 and include the required attachments if you want to restrict public access to your property-related records maintained by the County Recorder, County Assessor, and County Treasurer. 

B. Complete item 12 if you want to restrict public access to your voting records; you also may need to include new voter registration forms (see instructions below). 

C. Complete items 13 and 14 if you want to restrict public access to your MVD records.

Instructions for public employee/officials affidavit Page 1 of 3 AOC ver. 9/2007 

Match each numbered item in the instructions with the same numbered item on the affidavit. 

1. Fill in your full legal name. 

2. Check the box for each type of record you are seeking to protect. 

3. Check the box that describes your job. 

4. Provide the name of the law enforcement or other public agency that employs you. 

5. Provide your job title and a description of your duties. 

6. Explain why you believe your life or safety or that of someone who lives with you is in danger of physical harm. 

7. If you want the court to act immediately on your affidavit, explain why immediate protection is needed. Applicable statutes provide that in the absence of a request for immediate action supported by facts justifying an earlier consideration, the presiding judge may rule on the application at the end of each quarter. 

8. Explain why the danger you described in item 6 will be reduced by restricting public access to your home address and phone number in the public records you identified in item 2. 

9. Fill in your home address and phone number. This must be the address of your primary residence, not a secondary property you own or use only occasionally. 

10. If you want to protect property-related records maintained by the County Recorder, Assessor, and/or Treasurer, provide the parcel number, book, map, and full legal description of your primary residence. 

11. If you want to protect property-related records maintained by the County Recorder, Assessor, and/or Treasurer, provide the document locator number and recording date of each instrument to be redacted. The document locator number is also known as the recording number. 

12. You have the option of requesting that your household members’ addresses and phone numbers be protected from public access in voting records. To do this, fill in the full name and birth date of each person to be protected on the lines provided. Check the box next to each name if you want to add these individuals to the Permanent Early Voting List. You may be required to attach a completed voter registration form for yourself and these individuals (see below for more information): 

PLEASE NOTE: There are two circumstances in which new voter registration forms need to be attached to this affidavit: 

PLEASE NOTE: Item 11 requires you to attach a copy of any page from each of the documents you listed that displays your name and primary residential address or your name and phone number. Do not include records that identify only your spouse or some other owner of the property where you reside. To assist the County Recorder, please hand-write on each of these copies the “document locator number” also known as the recording number of the document. You are responsible for ensuring that all your records are listed and attached. The County cannot redact any documents that you have not identified in your affidavit. Instructions for public employee/officials affidavit Page 2 of 3 AOC ver. 9/2007 

A. If addresses are changing from what is currently on the voter registration form. The elections office needs to be able to contact voters by mail; therefore, if there is an address change you need to attach to your affidavit a new voter registration form for each person in the household whose information will be protected. The new registration forms must include a home address (which will be redacted). You have the option to provide an alternate “mailing” address on the voter registration form such as an office address or P.O. Box. If no alternate address is listed, your election materials will be mailed to the residence address on file. Do not use your employer’s mailing address for any members of your household, if your employer has not agreed to accept mail on their behalf. If a mailing from the elections office is returned by the Post Office for incorrect address, the household members’ names will be moved to an “inactive” voter list, and they may no longer receive election materials by mail, including mail-in ballots. 
B. If you want to add yourself or your household members to the Permanent Early Voter List (PEVL). If your request for protection is granted you should always vote by mail in the future to maintain that protection. Should you go to the polls to vote, you will have to vote a provisional ballot, and a publicly-accessible record of voter information will be created which the registrar will not be able to protect. The PEVL is a way for voters to automatically receive an early ballot by mail for all elections in which the county voter registration rolls are used to prepare the voter list. A new voter registration form is necessary to be added to the PEVL. Participation in the PEVL is merely a convenience for voters and is not a requirement for receiving record protection. 
13. If you want to protect your MVD records, provide your name, birth date, and driver’s license number or state identification number. PLEASE NOTE: your MVD record cannot be redacted without your driver’s license or state identification number. 

14. You have the option of requesting that your household members’ addresses and phone numbers be protected from public access in MVD records, including legal entities such as a corporation, partnership, or trust that uses your home address and may be the registered owner of a motor vehicle. Type or print the full name, birth date, and driver’s license or state identification number of each person whose records you want to protect. For legal entities, provide the name and the customer number issued by MVD to that entity. If any household members you list are employed as peace officers, they should complete their own affidavits to ensure that MVD will restrict public access to their photograph pursuant to A.R.S. § 28-454(I). 

WHEN YOU HAVE COMPLETED THE AFFIDAVIT: 
Date and sign the affidavit in the presence of a notary public. The affidavit must be filed with the presiding superior court judge of the county in which you reside. Give your affidavit with all necessary attachments to the commanding officer or supervisor responsible for filing it on your behalf. 

PLEASE BE ADVISED this process is designed to protect your primary residential address and phone number in a limited class of public records ONLY. If your application is granted, your home address and phone number may still be publicly-accessible in other public records and commercially-available databases. 

The length of time your information can be protected will vary depending on the agency involved. You are urged to read all applicable statutes and contact each of the participating agencies directly to determine the consequences and on-going responsibilities associated with restricting public access to your information. Instructions for public employee/officials affidavit Page 3 of 3 AOC ver. 9/2007
