
Creating a Digital Signature 
 

  1) Click the arrow in the upper left corner of the signature box. 

 
 

 

 2) The “Add digital ID” screen will open.  Select the “a new digital ID I want to create now”      

option then click “Next” button. 

 



 

3) Select the “Windows Certificate Store” option.  Your digital ID will be stored once created.  

Click on “Next” button. 

 
 



4) Enter information in each of the fields.  When complete, click the “Finish” button.

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5)  Click the “Sign” button to add the signature previously created to the signature box on the 

document. 

 


