Manual Instructions for completing “Bond Amount”

Aztec navigation path: Main Menu > Table Management > Case Management Tables
> Charge

1. Your cursor should be in the “Charge” field:

b ode: I Edit

Charge: 7

D ate Effective - Fram: | - - Tu:ul 5 g

2. Remain in the “Charge” field, and select “F1”. The “Charge Code” lookup table should
immediately display.

Il Charge Code - 0] x|

Charge Starting Code: | To I

Starting Date: | - - Ta

F.ewaord to Search For: I

Charge Code Charge Description From To

3. Enter your first charge violation in both the “Charge Starting Code” fields. Tab or enter
through the “Starting Date, “To” and “Keyword to Search For” fields. All related
violations should then display with the current charge highlighted in the table. Make
sure the “From” date is 09/19/2007 and the “To” date is 12/30/2099. (If not, select or
highlight the charge with the aforementioned dates.) Hit “Enter”.

Ml Charge Code - 0] x|

Charge Starting Code; | 28-5626 Ta I 28-5626

Starting Date: | - - Ta

F.eyword to Search For: I

o To ™,

Charge Code

Charge Description

265626 UWLICEMSED SUPPLIER 2.30-2099 28-562
285626 UMLICEMSED SUPPLIER % 02607 | 28-5621
28-5626 UMLICEMSED SUPPLIER 10011997 | 08-08-2001 | 285621
25-56264, MOTOR CARRIER-UMLIC DISTRIBU| 08-09-2001 |12-30-2099 | 28-5621
26-5626B MOTOR CARRIER-UMLIC SUPPLIEF| 08-09-2001 [12-30-2039 | 28-5621
28-5626C MOTOR CARRIER-UNMLIC YENDOR |08-03-2001 |12-30-2099 | 28562
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4. The selected charge should now appear in detail on the “Charge” screen. Tab or
enter through all fields until your cursor is in the “Bail/Bond amount” field. Enter in the
new value over the existing information. Do not include a dollar sign (“$”). Also, do
not place a decimal point unless you are entering an amount other than a whole dollar
amount. In that case, it is acceptable to enter in a dollar amount with cents. i.e.
279.85.

i)
b ode; |E|:|it !

Charge: |28-5525 [
Date Effective - From: [0313-2007  Te[12:30-2099 =

Repart as: |28-5EE2E r
Report as Date - From: [09-19-2007  To|12-30-2039 ;
Full Deseription: |UNLICENSED SUPPLIER

Abbreviated Description; |UNLICENSED SUPPLIER

Clazs: lﬁ MISD. 15T DEGREE 1=5tate 2=Local: |1_
Case Type: [TR2 LI-CRIM TR-OTHER e Il
Juvenile Case Type: l_ Juvenile Case Categorny: l_ i
Template Code: m STAMDARD SEMTEMCIMG Cualifier: l_ i

all/Bond Amount: |$287.00 1

Farking ?[r'/H]: m Department of Justice: | 7
Law Offense Code: W DPS reportable’?[r' /M. F Dirug related [ M W 3

Department of Corections?[v'/H]: W b odify Droug [ M W
Department of Motor Wehicles Y[CALB]: ||:_ RS Reportable? [v'/M]: |_ CID 2 [ AM]: |_
Active Charge?lv/NE [ NRVE Reportable?[/N) [N Speed required?lv/N) [N

W alidation Meg: ||

5. Tab or enter through all remaining fields until the pop-up box “Record Updated”

Mossage T

FRecaord | pdated

appears. Select “OK”.

6. Select “OK” for “Transaction Saved.”
x|

TRANSACTION SAVED

You are now ready to complete another transaction.



