PLAINTIFF CHECKLIST
For a Residential Eviction Action Filed in the Justice Court

ALERT: Effective September 4, 2020 through December 31, 2020, a Center for Disease Control and Prevention (CDC) order entitled “Temporary Halt in Residential Evictions to Prevent the Further Spread of COVID-19” prohibits a landlord from taking any action to evict for nonpayment of rent a residential tenant who provides the landlord a declaration under the order. A landlord who violates this order by proceeding with eviction for nonpayment of rent after the tenant provides a declaration according to the order is subject to a fine of no more than $100,000 if the violation does not result in a death or one year in jail, or both, or a fine of no more than $250,000 if the violation results in a death or one year in jail, or both, or as otherwise provided by law. An organization violating this Order may be subject to a fine of no more than $200,000 per event if the violation does not result in a death or $500,000 per event if the violation results in a death or as otherwise provided by law. 

The following checklist may assist you in processing your complaint and preparing you for a court hearing. Check off each action that has been completed.

You may visit https://www.azcourthelp.org to view Residential Eviction Action informational videos or www.azcourts.gov/eviction for additional information regarding Mobile Home and RV evictions. 

Filing the Summons and Complaint
[  ]	Date COMPLAINT filed, Summons issued, and filing fee paid ____________________. The Summons will include a hearing date and time (Initial Appearance).
[  ] A copy of the notice to vacate that was served on the tenant must be attached as an exhibit to the complaint.

Serving the Summons and Complaint
[  ]	Print one copy of the summons and complaint for each defendant.
[bookmark: _Hlk14787941][  ]	Date SUMMONS with attachments and COMPLAINT with attachment(s), including any required written notice, was served ____________________.  The summons and complaint must be served upon each Defendant by a constable, sheriff, or registered private process server. Service fees will apply.
Serve the complaint and summons with the following additional documentation:
[  ] Residential Eviction Information Sheet;
[  ] A copy of the provisions of any lease agreement and any addendums related to the underlying basis of the eviction action; and  
[  ] If the action is based on non-payment of rent, a copy of the accounting of charges and payments for the preceding six months. 

Service of these documents must be completed at least two days before the date set for the initial appearance in court. See A.R.S. § 12-1175(C); and A.R.S. § 33-1377(B).

[bookmark: _GoBack]Initial Appearance in Court
[  ]	At the date and time provided on the summons, you must appear at the initial appearance. Otherwise, the judge may dismiss the case.
[  ]	A judgment form is generated by the e-filing system; however, it is not electronically filed. Print a copy of the judgment form and fill out the form. NOTE: The interest rate cannot exceed statutory limits. See A.R.S. § 44-1201. Bring this form to court for the initial appearance. The Court will complete the Judgment form when the case is decided.

Writ of Restitution
[  ]	Print a copy of the Writ of Restitution form that is provided with your submission and bring the form to court for the initial appearance. If the Writ is issued, see A.R.S. § 33-1370 regarding your obligations after service of the Writ.
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