CIVIL CHECKLIST FOR DEFENDANT

The following checklist may assist you in processing your case. Check off each action as it occurs or has been completed.

[  ]	If you object to the venue (the precinct in which the complaint was filed) you must file a MOTION FOR CHANGE OF VENUE before your Answer is filed.
[  ]	Date ANSWER filed and filing fee paid 				
Within 20 calendar days of the date you were served/30 days if served out-of-state.
If you fail to file an answer, the plaintiff may obtain a default judgment against you.
[  ]	Date to provide other parties with A DISCLOSURE STATEMENT 				
40 days after filing of Answer
[  ]	Date COUNTERCLAIM filed and copy mailed to the Plaintiff
If you intend to file a counterclaim you must do so at the same time the ANSWER is filed. You must use the proper form and mail a copy to the plaintiff.
[  ]	Date Plaintiff’s time to file an Answer to the COUNTERCLAIM expires 				

IF NO ANSWER TO THE COUNTERCLAIM IS RECEIVED:

[  ]	Date APPLICATION FOR ENTRY OF DEFAULT filed with court and copy mailed to plaintiff
					
[  ]	Date the REQUEST FOR ENTRY OF DEFAULT JUDGMENT filed with the court and copy mailed to the plaintiff
					

NOTICE TO ALL PARTIES:

Default: If the time to answer passes and the defendant fails to answer the complaint or if the time to answer a counterclaim passes and the plaintiff fails to answer the counterclaim, you may get information and forms from the court for obtaining a default judgment or at  www.azturbocourt.gov

If you no longer wish to proceed with your claim, you are required to file a Voluntary Dismissal if the defendant has not filed an answer or a Dismissal by agreement that must be signed by all parties if the defendant has filed an answer.

If set by the court, Pre-trial Conference is scheduled for 				. You are required to exchange with the opposing party ALL INFORMATION (copies of exhibits, list of witnesses, law supporting your claim, or defense etc.) known or available concerning this matter.

TRIAL scheduled for 				.  Bring all evidence, exhibits and witnesses you need to present your case or establish your defense to a counterclaim. Provide additional copies for all parties and the court.

[bookmark: _GoBack]Notice of Address Change: All parties are required to inform the court of a current address in writing to ensure that the party can receive all notices mailed from the court.

Collecting the Judgment:  If you are not able to make arrangements with the losing party to collect your judgment, you may seek a Writ of Execution, a Writ of Garnishment, or an Order for Supplemental Proceedings (debtor’s examination). You may ask the court clerk for the necessary form.
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Arizona Supreme Court   Page   1   of  1   A ZTCC4I - 040814   C I VIL   CHEC K L I S T   F O R   D E F E ND A NT     T h e   foll o w i n g   c he ckli s t   m ay   a ss i s t   y ou   in   p r o c es s i n g   y o u r   ca se .   C he ck   o f f  e ach   a ction   a s   it   o ccurs   or   h as   b ee n  compl e t e d .     [     ]   If   y ou   ob je c t   to   th e   ve nu e   (t h e  p r e cinct   in   w h ich   t h e   c o m p l ai n t   w as   f i l e d )   y ou   m u s t   f i l e   a MO T ION   F O R   CHA N G E OF   V EN U E   b ef ore   y o u r   A ns w e r   is   fi l e d .   [     ]   Da t e   A N SW E R   fi le d   an d   fili n g   f e e   p aid             Wit h in   20   cale nd ar   d a y s   o f   th e   d a t e   y ou   w e re   se r ve d / 3 0   d a y s if   s e r v e d   ou t - o f - s t a te.   If   y o u   fail   to   file   a n   a n sw e r ,   th e   p lai n tiff   ma y   ob t a in   a   d e f au lt   j udgmen t   aga inst   y ou .   [     ]   Da t e   t o   p r o v i d e   o t h e r   p a r ties   w ith   A   DIS C L O S U RE   S T A TE M EN T             40   d a y s   a f ter   f i ling   of   A ns we r   [     ]   Da t e   COUN T E R C LA I M   f i l e d   an d   c op y   mailed   t o   th e   P lai n tiff   If   y ou   i n tend   t o   file   a c oun terclaim   y ou   m u s t   d o   so   at   th e   s a m e   t i m e   th e   A N SW E R   i s   fi l e d .   You   m u s t   us e   th e  p ro p e r   f orm   a n d   mail   a c op y   t o   th e   p lai n tif f .   [     ]   Da t e   Plai n tif f ’s   t i m e   t o  f ile   a n   A n swe r   to   th e C O U N T E R C LAIM   e x p ir e s               IF   N O   A N SW E R   TO   T H E   C OU N T E R C LA I M   IS   R E CEIV E D:     [     ]   Da t e   A P PL I C A T ION   F O R   EN T R Y   O F   D E F A U LT   f il e d   w ith   c ou rt   a n d   c op y   mailed   t o   p lai n tiff               [     ]   Da t e   th e   R E QU E S T   FOR   EN T R Y   O F   D E F A U LT   J U D G M EN T   f il e d   with   th e   c ou rt   a n d   c op y   ma i l e d   t o   th e   p lai n tiff                 N OTI C E   T O   A L L   PAR T I ES:     D efault:   If   t h e   t i m e   t o   ans we r   p as s e s   an d   th e   d efe nd a n t   f ai l s   t o   an sw e r   t h e   c o m p lai n t   or   i f   th e   t i m e   t o   a ns we r   a  co un terclaim   p a s s e s   an d   th e   p lai n tiff   fai l s   t o   a n s w e r   t h e   c o un terclaim,   y ou   may   get   i n f o r m a t ion   an d   forms   fr o m  t h e   c ou rt   f or   o b t a i n i n g   a  d ef a u lt   j ud g me n t   or   at     www . a z tu r b oco u rt . gov     If   y ou   n o   l on g e r   w i s h   t o   p r o c e e d   with   y o u r   clai m ,   y ou   a re   r e qu ir e d   t o   file   a   V o l un ta r y   D i s m i ssal   i f   th e   d e f e nd a n t  h as   n ot   f il e d   a n   an swe r   or   a   D i s m i s s al   b y   a gr e e me n t   t h at  mu s t   b e   s i g n e d   b y   a ll   p arties   i f   th e   d efe nd a n t   h as   f i l e d   a n a n swe r.     I f   set   b y   th e   cour t,   P r e - t r i al   Con fe r e nc e   is   sc h e du l ed   f o r           .   You   a r e   r e qu ir e d   t o   excha n ge   w ith   th e   opp o s i n g   p arty   A L L   I N FORM A T ION   (co p i e s   o f   ex h i b it s ,   li s t   of   w it n e s s e s ,   l a w   s upp orti n g   y o u r   clai m ,   o r  d efe n s e   et c .)   kn o w n   o r   a v ail a b le   c on c e r n i n g   th is   m a t ter.     TRI A L   s ch e du l ed   f o r           .  Bring   all   e v i den c e ,   ex h i b its   an d   wit ne s s e s   y o u   n ee d   t o   p r ese n t   y o u r   ca s e   o r   e s t ab li s h   y o u r   d e f e n s e   to   a c oun terclai m .   P r o v i d e   a dd iti on al   co p i e s   for   all   p arti e s   an d   th e   c ou rt.     No tice   o f   A ddr ess   C h a n g e :   All   p arties   a re   r e qu i r e d   t o   i n f orm   th e   c ou rt   of   a c u rre n t   a dd r e s s   in   writi n g   t o   e n s u r e t h at   th e   p arty   c a n   r e c e i v e   a ll  n otic e s   m a il e d   fr o m   th e   c ou r t .     C o ll e c ting   th e   Ju d g m e n t :    If   y ou   a re   n ot   a b le   t o   ma k e   a rr an g e m e n ts   w ith   th e   l o s i n g   p arty   t o   c o ll e ct   y o u r   j ud g me n t,   y ou   may   s ee k   a W r it   of   E x e c u ti on ,   a  W rit   of   Gar n i s hm e n t,   o r   an   O r d e r   f or   Su pp l e m e n t a l   P r oc ee d i n g s   (d e b t o r’s   ex a m i n a t io n ).   Y ou   may   a s k   t h e   c ou rt   cl e rk   for   t h e   n e c e ss ary   fo r m .  

