 ARIZONA SUPREME COURT[image: ]


DEFENSIVE DRIVING CERTIFICATION

APPLICATION FOR INITIAL
CERTIFICATION AS A BUSINESS ENTITY

Any willful omission or misrepresentation of any fact required to be disclosed in this application, or any accompanying statement, is grounds for refusing to issue or renew a certificate or for revoking or suspending a certificate.  This document can be made available in large format or on audio tape upon request. Please contact the Certification and Licensing Division at (602) 452-3378 or (602) 452-3545 (TDD).

	INSTRUCTIONS:
1. CAREFULLY READ THE ADDITIONAL INSTRUCTIONS AND INFORMATION ON PAGE 12.
2. Application must be typed.
3. The Designated Principal of the business must complete ALL PAGES and SUBMIT ALL DOCUMENTATION requested on this form. 
4. If any section of this application does not apply, indicate by “N/A”.
5. Applicants applying for alternative delivery method format must also complete a separate “Addendum to Business Entity Certification Application for Alternative Delivery Method (ADM) Format.”



Note: Information provided for this application may be confidential pursuant to
ACJA § 7-201(E)(4)(a) and Rule 123(e)(14) Ariz. R. Sup. Ct
[bookmark: _GoBack]
 SECTION I:	APPLICANT INFORMATION.
	Organization Legal Name:


	List name of school to be certified with this application:



List ALL assumed, DBA’s or trade names:





	Business Address to appear on certificate:         

(Street Address)                                                        (City)                                 (State)         (Zip)

	Business Telephone Number:    (        )
	Business Fax Number: (        )

	Business E-Mail Address:
	Date business formed:  (Month/Day/Year)

	Federal Tax ID Number:
	State Tax ID Number:

	Check appropriate business organization:   
                                                          Corporation        Limited Liability Co.     Partnership        Sole Proprietorship
NOTE:  Copies of Articles of Incorporation/Organization and a Certificate of Good Standing issued from the Arizona Corporation Commission or Partnership Agreements MUST be attached, as applicable.




	Designated Principal’s Full Name:


	Designated Principal’s Home address:

(Street Address)                                                        (City)                                 (State)         (Zip)

	Home Telephone Number:


	Social Security Number:




SECTION II:	BUSINESS ENTITY MEMBER(S) INFORMATION.  List ALL Members, Partners, Managers, Officers, Directors, and Owners (add additional pages, if necessary).  Have each person listed below complete and sign the school member application which can be found on our web site at:  http://www.azcourts.gov/Portals/47/Forms/2015/School%20Member%20Application.pdf

	Legal Last Name, Full First Name, Full Middle Name:		Corporate Title/Position:



	Does this individual have contract negotiation authority? 	 Yes     No




	Legal Last Name, Full First Name, Full Middle Name:		Corporate Title/Position:



	Does this individual have contract negotiation authority?	 Yes     No




	Legal Last Name, Full First Name, Full Middle Name:		Corporate Title/Position:



	Does this individual have contract negotiation authority?	 Yes     No




	Legal Last Name, Full First Name, Full Middle Name:		Corporate Title/Position:



	Does this individual have contract negotiation authority?	 Yes     No




	Legal Last Name, Full First Name, Full Middle Name:		Corporate Title/Position:



	Does this individual have contract negotiation authority?	 Yes     No





SECTION III: CERTIFIED DEFENSIVE DRIVING INSTRUCTORS:  [Note: a business must have at least one certified instructor of the applicant school’s curriculum on its staff in order to be certified per ACJA § 7-205(E)(1)(o) and (p). List ALL individuals who are certified defensive driving instructors on behalf of the business entity.  If an individual has an application pending for individual certification, write “pending” in the Certification # box and mark the “Yes” box after “Trainee.”  Add additional pages if necessary immediately behind this page of the application.

	Legal Last Name, Full First Name, Full Middle Name:		      



	Home Address - Physical Street Address (may not be a P.O. box):  


(Street Address)                                                        (City)                                 (State)           (Zip)

	
Certification #:                                                                  Trainee:     Yes      No   


 
	Legal Last Name, Full First Name, Full Middle Name:		      



	Home Address - Physical Street Address (may not be a P.O. box):  


(Street Address)                                                        (City)                                 (State)           (Zip)

	
Certification #:                                                                  Trainee:     Yes      No   



	Legal Last Name, Full First Name, Full Middle Name:		      



	Home Address - Physical Street Address (may not be a P.O. box):  


(Street Address)                                                        (City)                                 (State)           (Zip)

	
Certification #:                                                                  Trainee:     Yes      No   



	Legal Last Name, Full First Name, Full Middle Name:		      



	Home Address - Physical Street Address (may not be a P.O. box):  


(Street Address)                                                        (City)                                 (State)           (Zip)

	
Certification #:                                                                  Trainee:     Yes      No



	Legal Last Name, Full First Name, Full Middle Name:		       



	Home Address - Physical Street Address (may not be a P.O. box):  


(Street Address)                                                        (City)                                 (State)           (Zip)

	
Certification #:                                                                  Trainee:     Yes      No   


SECTION IV:	BUSINESS DESCRIPTION OF BUSINESS ORGANIZATION.

	Provide a brief description of the general nature of the business being conducted:

	

	

	



SECTION V:	DEFENSIVE DRIVING RELATED ACTIVITIES PERFORMED.

	List the defensive driving related experience of the business if not listed in the Business Description Section above:

	

	

	

	List ALL locations where this business is providing defensive driving courses :



(Street)                                                                        (City)                        (State)            (Zip)

	Other occupational and professional licenses or certifications held by the business entity related to presenting defensive driving courses:         



Expiration date:




SECTION VI:	APPLICANT BACKGROUND INFORMATION.  If you answer “Yes” to any question in this section:

· You must send a list of all incidents and complete a written explanation of the events for each.  This includes incidents which may be pending and/or in litigation, and

· You must send any and all documentation which shows where the violation, finding, or conviction occurred, the nature and details of the case, case disposition, court, case number, and any other relevant information.

· Attach additional sheets, if necessary. 

Failure to forward a written statement may result in the delay of processing your application for renewal, expiration of your certificate, late fees assessed, and/or denial of your application for renewal.  



SECTION VI: APPLICANT BACKGROUND INFORMATION (continued).  

Note: Starting with this page, do not include personal identifying information (social security number, date of birth, home address, etc.) in the application or in any response to questions from this point forward

Has the business entity, designated principal or ANY officer, director, partner, member, manager, or owner:
	Ever been found guilty of any felony or misdemeanor?   

(The fact that the officer, director, partner, member, manager, or owner entered into a plea bargain or pled “no contest”, or that the conviction has been vacated, pardoned, expunged, dismissed, or appealed, or that the civil rights have been restored does not mean that the question can be answered no.  If the answer is yes, give details of the offense, and explain. Do not answer yes or give details if the offenses are only minor civil traffic violations.)
	 Yes     No

	Committed material misrepresentation, omission, fraud, dishonesty, or corruption in applying for a certificate or on a certificate examination in this state or any other state?
	 Yes     No

	Committed any act constituting material misrepresentation, omission, fraud, dishonesty or corruption in business or financial matters?
	 Yes     No

	Had conduct showing incompetence or a source of injury and loss to the public?
	 Yes     No

	Been convicted by final judgment of a felony, regardless of whether civil rights have been restored?
	 Yes     No

	Been convicted by final judgment of a misdemeanor, regardless of whether civil rights have been restored?
	 Yes     No

	Had a professional or occupational license or certificate denied revoked, suspended or any disciplinary action taken?
	 Yes     No

	Had a professional or occupational license or certificate censured, placed on probation, or any disciplinary action taken?
	 Yes     No

	Been terminated, suspended, place on probation, or other disciplinary action taken in past or present employment?
	 Yes     No

	Been found civilly liable in an action involving misrepresentation, material omission, fraud, misappropriation, theft or conversion?
	 Yes     No

	Currently on probation or parole?
	 Yes     No

	Violated any decision, order, or rule issued by a professional regulatory entity?
	 Yes     No

	Violated any order of a court, judicial officer, administrative tribunal, or the Board?
	 Yes     No

	Made a false or misleading statement or verification in support of an application for a certificate filed by another person?
	 Yes     No

	Made a false or misleading oral or written statement to division staff or the Board?
	 Yes     No

	Failed to disclose information on the certification application subsequently revealed through a background check?
	 Yes     No

	Failed to respond or furnish information to division staff or the Board when the information is legally requested and is in your control or is reasonably available to you and pertains to certification or investigative inquiries?
	 Yes     No

	Had a record of conduct constituting or investigative inquiries regarding fraud on the part of an employee, board member, or the business?
	 Yes     No

	Been a party to or claimed an interest in any civil proceedings (including but not limited to orders of protection, dissolution of marriage/family matters, bankruptcy, law suits, debt collection, etc.)?  If so, provide the details, including the case name and number, a copy of the original complaint, and a copy of the final disposition with your application.
	 Yes     No

	Are there any pending administrative, judicial, or professional authority actions?
	 Yes     No

	Been contacted by any court, state, or federal administrative or regulatory agency or professional association or the Better Business bureau regarding allegations of adversarial actions or complaints?
	 Yes     No

	Been subject of a court sanction/order, a complaint to the State Attorney General or the Better Business Bureau, or been contacted by any prosecutorial, judicial, or administrative agency or association regarding business practices?
	 Yes     No



If you have answered “Yes” to any question on the section above:
You MUST attach written affidavit with a detailed explanation of all events and/or incidents, including a complete list of any civil/criminal findings, nature and cause, court(s)/agency(s) involved, specific details related case numbers, dispositions, and all other relevant information.

Failure to provide a written statement may result in the delay of processing and/or denial of your application.  All written statements and documentation MUST be received by the Certification and Licensing Division within 24 hours of submitting your application.

Pursuant to Arizona Code of Judicial Administration 7-201(E)(2)(c)(2)(b)(xv), failure to provide or fully disclose information may result in denial of the application or other disciplinary action.

SECTION VII:  BUSINESS INFORMATION.    
Except for a few questions in this section designated for “traditional format schools only” each question must be answered by ALL business entity applicants, including alternative delivery method (ADM) applicants. ADM format businesses must also complete the “Addendum to Business Entity Certification Application for Alternative Delivery Method (ADM) Format” form.  Also, for any questions in this section requiring a “yes” or “no” answer, you must attach a complete written explanation for any “no” answer.

	1. List (a) the states, provinces or countries your organization is licensed or certified to do business as a defensive driving school and (b) the telephone number of each licensing entity listed.



	2.	How long has your organization been instructing defensive driving courses in these states, provinces, or countries?

	3.	List branch offices or other entities that will perform, or assist in performing the work of the organization associated with offering defensive driving courses for court diversion, including addresses, contacts, and the functions to be performed:       See Attachment		 None

	4. Provide a copy of all third party contracts regarding any operational or financial proceedings with the application. The applicant shall not contract with a third party to complete or issue completion certificates. Incidental operations such as telephone, copying, or Internet services are not subject to this requirement. [See ACJA §7-205(E)(1)(g)].      See Attachment		 None


	5. If applicable, attach a list of any other individuals (not included in #4) who may derive a profit (other than rental income or instructor fees at fair and reasonable market rates) from the operation of this business.
 See Attachment		 None

	6.	Attach an original Certificate of Insurance which names the State of Arizona and the Arizona Supreme Court as additional insured parties.  [Note:  Coverage must meet the requirements of ACJA § 7-205(E) (1) (h) (1) through (h) (4)].

	7.	As directed on the first page of this application form, applicants must attach articles of incorporation and letters of good standing from the Arizona Corporation Commission or the Secretary of State.  However, if your organization is a non-Arizona company, attach the same documents obtained from comparable entities in the state where the business is located [See ACJA § 7-205(E)(1)(j)].

	8.   File a defensive driving course curriculum only by electronic means. Pursuant to A.R.S.§ 28-3395,                            the time allowed for the course, including testing, reviewing and grading of any test, or completion of an  evaluation form shall not exceed 270 minutes nor be less than 240 minutes. [See ACJA § 7- 205(E)(1)k)].

	9.	Traditional format schools only: Attach (a) a list of films and other visual presentations which will be used including (1) title of each, (2) type of media, (3) source, (4) length, and (5) list the segment of the presentation each will be utilized [See ACJA  § 7- 205(E)(1)k) and (r)(3)].

	10.	Attach a detailed description of the organization's operational and financial procedures, including how your business’s procedures and records will conform to generally accepted accounting principles and the minimum accounting standards adopted by the supreme court  [See ACJA § 7-205(F)(12) and (27)].


	11.	Attach an outline of the instructor training seminar your business has developed and include a current copy of an Instructor's Training Manual and a training evaluation form used  [See ACJA § 7-205(E)(1)(q)].

	12.	Attach your business’s refund policy and explain how you will disclose this policy to each student before they start your course [See ACJA § 7-205(E)(1)(v) and 7-205(F)(30)].

	13.	Describe collection and disbursement of fees and the reports generated for compliance with requirements of certification criteria [See ACJA §§ 7-205(E)(1)(n) and 7-205(F)(27) through (29)]. Be prepared to supply a copy of a statement of the checking account where your business holds state monies in trust. [See ACJA § 7-205(F)(14)]

	14.	Traditional format schools only:  Describe in detail how and the kinds of information you will provide future class schedules to the Supreme Court by the required deadlines [See ACJA § 7-205(F)(5)(g) and (F)(23)].

	15.	Traditional format schools only:  Provide a list of sites where the defensive driving course will be made available [See ACJA § 7-205(F)(5)(g)].

	16.	Describe how your business will comply with requirements for accessing the defensive driving database correctly and accurately [See ACJA § 7-205(F)(25)(b)(1) through(5)].

	17.	Is your course and business in full compliance with all Federal laws pertaining to the Americans With Disabilities Act (ADA) [See ACJA § 7-205(F)(25)(c)(9)]   
	                                                                           Yes    No   (if “No” is marked, you must explain)

	18.	Explain the methods of your eligibility process for ensuring a student and his/her citation is eligible to attend for diversion purposes [See ACJA § 7-205(F)(25)(d)(1)(a) and (b)].

	19.	Attach the procedures to be used to ensure positive identification of students both prior to class and, for an ADM school, at the time of course delivery [See ACJA § 7-205(E)(1)(l) and 7-205(F)(25)(d)(4)(a)].

	20.	Describe your policies and procedures for explaining to each individual enrolling in a defensive driving course the provisions and implications of signing an affirmation of eligibility and how/when the student will read and sign this affirmation [See ACJA § 7-205(F)(25)(d)(4)].

	21.	Traditional format schools only:  Describe how your business will ensure the number of students will not exceed 60 attendees per class [See ACJA § 7-205(F)(25)(c)(8)].

	22.	Attach a copy of your student evaluation form [See ACJA § 7-205(F)(25)(c)(12)].

	23.	For traditional classroom schools only:  Explain your procedures for handling out-of-state course attendance and completion [See ACJA § 7-205(F)(26)].

	24.	Describe policies and procedures for records retention [See ACJA § 7-205(F)(27)(e)].

	25.	Describe policies and procedures for error correction for state fee and completion records [See ACJA § 7-205(F)(27)(i)].

	26.	Explain how and when you will notify the Defensive Driving Tracking System of students’ registration, fee payments and completions [See ACJA § 7-205(F)(25)(a) and (b)].

	27.	Attach proof of the rights which have been obtained to use all audio visual materials used [See ACJA § 7-205(E)(1)(r)(3) and (J)(1)(a).

	28.	Attach a listing and samples of any handouts or other materials available to the attendees and disclose how you have exercised extreme care and diligence to ensure all materials to be used in the instruction of a defensive driving course, whether in a classroom or ADM format, are in the public domain and not copied without the appropriate written permission [See ACJA § 7-205(E)(1)(r) and (J)(1)(a)].

	29.	Explain procedures developed to ensure confidentiality of student records and the Defensive Driving Tracking System (both physically and electronically) [See ACJA § 7-205(F)(8) and (J)(1)(b)(1)

	30.	Describe your policies and procedures to ensure no inducements are offered to students or potential students for choosing the business’s course other than for the lawful diversion of an eligible traffic citation [see ACJA §  7-205(J)(1)(e)].

	31.  Provide by electronic means, either on disk or URL, a mock up of your school’s web site that will be used for presentation of your Arizona course to the public and method of registration on the site for prospective students.

	32.	Attach the correct certification fee using a money order or cashier’s check only, and make payable to “Arizona Supreme Court” [See #7 in on Page 12 for applicable fees.  Also, refer to ACJA § 7-205(K) for applicable fee schedule].

















SECTION VIII:     
ACKNOWLEDGMENT OF DESIGNATED PRINCIPAL.  Signature and notarization required.  

I, _______________________________, the designated principal pursuant to Judicial Administration Code §§ 7-201 and 7-205, agree to ensure that:

1) I will prepare and submit, WITH THIS APPLICATION, a list of all instructors or applicants for certification and staff members requiring access and training for the defensive driving database.

2) I will actively and directly supervise all certified instructors, instructors in training and staff who have access to the defensive driving database to ensure compliance to all Arizona Statutes and ACJA §§ 7-201 and 7-205.

3) I will file with Division Staff, by December 1st of each year, a list of all certified instructors and staff of the school who have access to the defensive driving database, as of October 31st of that year.

4) I will notify Division Staff within seven days if a certified instructor or staff member with access to the defensive driving database leaves the employment of the school.

5) I will represent the school (business) entity, at the discretion of the entity, in any proceeding under this Arizona statutes, and ACJA §§ 7-201 and 7-205..

6) I will notify the Division Staff within 30 days if I am no longer in a position to continue serving as the designated principal for the business entity.

7) I will make all business entity members and certified instructors aware that they are bound by the Code of Conduct for Defensive Driving as promulgated by the Arizona State Supreme Court.  

8) I will file, in writing, with the Division Staff, a notice of any changes in business entity members listed in Section II of this application within 30 days of any change. 

9) I have read and reviewed the Arizona Code of Judicial Administration §§ 7-201 and 7-205 and understand and agree to abide by and uphold these sections.

[bookmark: Check1]|_| By checking this box I agree to the following: I certify under penalty of perjury that all information contained in this application, including all supporting documents, is true and correct to the best of my knowledge and belief. I understand that any false statements, misrepresentations or failures to disclose (omissions) made in this application may be grounds for denial of certification, subsequent suspension or revocation of certification or other disciplinary action deemed appropriate by the Board.


___________________________________________
Signature of Designated Principal

Single Acknowledgment

THE STATE OF _______________________, COUNTY OF _______________________________________

Before me, the undersigned authority, on this day personally appeared ________________________________, known to me to be the person whose name is subscribed to the foregoing instrument, and acknowledged to me that he/she executed the same for the purposes expressed, and affirmed that the facts detailed are true.

Given under my hand and seal of office on this __________day of ___________________, 20_________.


_________________________________________
Notary Public, State of Arizona

______________________________________			________________________________
Notary’s Name Printed						My Commission Expires

SECTION IX-a:  CONFLICT OF INTEREST STATEMENT.

Pursuant to Arizona Code of Judicial Administration (ACJA) § 7-205(E)(1), I certify _________________________________________________, a business entity seeking certification as, or operation of, a school to provide defensive driving courses as court diversion programs in the state of Arizona, does not currently have or employ, nor will it permit in the future, owners, officers, partners, or employees who are directly involved in the operation of defensive driving schools providing court diversion programs in the state of Arizona, and who, pursuant to Arizona Code of Judicial Administration § 7-205(E)(3)(b),  are:

(1) Employees of a public agency, which has within the regular scope of duties the power to cite individuals for minor moving violations, to influence the resolution of citations for minor traffic violations, or otherwise control, advise, solicit, or order the attendance, or potential attendance of individuals in a school.  This limitation on certification or operation of a school by public agencies or employees of public agencies does not preclude law enforcement officers from acting solely as employed or contracted instructors for schools provided the provisions of subsection (E)(2)(j) are met;

(2) Employees of a public agency which or who are in a position to derive a profit or fund the agency’s or person’s own activities from the use of its facilities or employees in the presentation of a defensive driving course;

(3) Individuals employed by a school, either for pay or as a volunteer, of any employee of a public agency who has within the regular scope of the employee’s duties the power or ability to control, advise, solicit, or order the attendance of individuals in a school, or who is in a position to derive a profit or fund the public agency's activities from the use of the public agency's facilities and employees to further the presentation of a school's defensive driving course;

(4) Employees who may receive from or offer incentives to a court employee, either directly or indirectly, in order to enroll students in a school or for selection of a specific school as a primary provider;

(5) Employed as a volunteer or paid employee, or compensation of any court officer or employee, to operate, instruct or provide any service to a school; or

(6) Involved with any other apparent or actual conflict of interest.


SECTION IX-b:  INDEMNIFICATION STATEMENT.

Pursuant to ACJA  §  7-205(E)(1),  I certify the business entity named in this application agrees to indemnify, defend, and hold harmless the Arizona Supreme Court and any other court contracting or otherwise doing business with the applicant from any and all claims, demands, suits, actions, proceedings, loss, cost and damages of every kind and description.  This includes any reasonable attorney's fees and or litigation expenses which may be brought or made against or incurred by the court on account of loss or damage to any property or for injuries to or death of any person, to the extent caused by, arising out of, or contributed to, in whole or in part, by reason of the operation of the defensive driving school, or arising out of worker's compensation claims, unemployment compensation claims, or unemployment disability compensation claims of employees of the defensive driving school or claims under similar such laws or obligations.

SECTION IX-c:     AUTHORIZATION AND RELEASE. Signature and notarization required. 

Having filed this application, I hereby consent to having an investigation made of the businesses character, professional reputation, and fitness for Defensive Driving certification. I agree to give any further information which may be required in reference to the past record of the business.

I also authorize and request every person, firm, company, corporation, governmental agency, court, association, or institution having control of any documents, records, and other information including documents, records, charges or complaints filed against the business, formal or informal, pending or closed, or any other pertinent data, and to permit the Arizona Supreme Court, or any of its agents or representatives to inspect and make copies of such documents, records, and other information.

I release, discharge, and exonerate the Arizona Supreme Court, its agents and representatives, the State of Arizona, and any person furnishing information pursuant to this Authorization and Release from all liability which may arise from the investigation made by the Arizona Supreme Court.

I acknowledge that I have read this application form and that all statements are true and complete to the best of our knowledge and belief and that this Authorization and Release is freely given.

I understand willful omission or misrepresentation of any fact required to be disclosed in this application, or any accompanying statement, is grounds for refusing to issue or renew a certificate or for revoking or suspending a certificate. 

I also declare under penalty of perjury under the laws of the State of Arizona that the foregoing is true and correct.

___________________________________________________
 Full Signature of Business Entity Owner or
Designated Principal Who Has Contracting Authority


AFFIDAVIT OF VERIFICATION - BUSINESS ENTITY ACKNOWLEDGMENT

THE STATE OF _______________________, COUNTY OF _______________________________________ 

Being duly sworn, I, ______________________ on behalf of ___________________________ , depose and say that I have read the foregoing, and each statement and answer made, and this Authorization and Release, and under penalty of perjury, swear that all such answers, statements and data attached to this application are true and correct. Willful misrepresentation of any fact required to be disclosed in any application, or accompanying statement, is grounds for refusing to issue or renew certification, or for revoking or suspending a certificate.

Before me, the undersigned authority, on this day personally appeared:

_________________________________________ of _____________________________________________ ,
Title						             Exact Business Entity Legal Name 
a corporation, known to me to be the person whose name is subscribed to the foregoing instrument, and acknowledged to me that he/she executed the same for the purpose expressed, in the capacity stated and as the act and deed of said corporation, and affirmed that the facts detailed are true.

Given under my hand and seal of office on this ____________ day of ___________________, 20______.

_________________________________________
Notary Public, State of Arizona

__________________________				_______________________________________
Notary’s Name Printed					My Commission Expires

SECTION X.  ADDITIONAL INSTRUCTIONS AND INFORMATION

1. Instructions:  Carefully read all instructions prior to completing the application. Incomplete application submissions will result in the rejection of the application.  To obtain additional assistance, e-mail, or call Division Staff at (602) 452-3987, or visit the Arizona Judicial Department Web site azdrive.com.

2. Completion.  Clearly print or type all information.  Pages 9 and 11 must be notarized.   Pursuant to Arizona Code of Judicial Administration (ACJA) §§ 7-201 and 7-205, incomplete applications will not be accepted.  Pursuant to ACJA § 7-201(E)(3)(b), you have ninety (90) days to complete the certification process.  After ninety days, you will be required to submit a new application and new fees.

3. Provide a completed School Member Application and proof of citizenship or legal status for every owner, principal, officer, director or shareholders listed in Section II.

4. Business Entity Documentation.  As noted on Page 1 of the application form, all Corporations and Limited Liability Companies making application for certification MUST submit, along with the application, a copy of the entity’s Articles of  Incorporation/Organization AND a current certificate of Good Standing from the Corporation Commission.

5. Certified Defensive Driving Instructors.  Page 3 of this application must include a list of ALL certified defensive driving instructors, or on behalf of, the business entity.  Add additional pages if necessary.

6. Designated Principal.  Pursuant to Arizona Code of Judicial Administration § 7-205(E)(1)(h), a designated principal for the business entity must be an individual with whom Division Staff may communicate on any procedural or operational concern or problem and who will have certain responsibilities pursuant to subsection F, including contacting authority within the State of Arizona. Notarization of the Designated Principal’s signature is required on page 9.

7. Fees.  All applicable NON-REFUNDABLE fees shall accompany this application and be made payable to the Arizona Supreme Court.  Initial application fees are $5000.00.

8. Assumed Name (or D.B.A.) And Trade Names.  While conducting business as a defensive driving school, a certificate holder shall use the name as shown on the certificate and shall not transact business in this state under an assumed name or under any designation, name or style, corporate or otherwise, other than the real name of the business entity unless the business entity files with the Division Staff a certificate setting forth the name under which business will be transacted.

9. Conflict of Interest and Indemnification Statements and the Authorization and Release form.  The business entity owner or Designated Principal’s signature and notary verification for these statements are required on Page 11.  Note:  any Designated Principal must have contracting authority.

10. Applicant Background Information.  If you answered “YES” to any question in Section VI of this application or the school member application, the Designated Principal or school member is required to submit:  (a) send a list of all incidents and complete a written explanation of the events for each.  This includes incidents which may be pending and/or in litigation; and, (b)send any and all documentation which shows where the violation, finding, or conviction occurred, the nature and details of the case, case disposition, court, case number, and any other relevant information.  Attach as many additional sheets as is necessary to fully explain each “yes” answer.

11. Submission.  Send your completed application, required documents, related attachments, and fees to:

Defensive Driving Certification
Certification and Licensing Division
Arizona Supreme Court
1501 W. Washington, Suite #104
Phoenix, AZ 85007
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