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Defensive Driving Tracking System II

Main Menu Selections

Reports:

1. Court Completion Summary: List of completion records by school.

2. Court Expected Receipts: Expected receipts for a specific school for the requested
completion date range.

3. Court Directory — List of all active courts.

4. School Directory — List of all active schools.
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Login Procedures

1. Enter the Defensive Driving Tracking System website address into your internet browser
address bar, and press your keyboard <Enter> key.

/= Delensve Driving View Student - Windows Internet bxplorer

ri:' » . & http://wwaw.defensivedrivingtrack ngsystemwebsite (Do not use -actual website to be provided under separate cover)

2. The “Defensive Driving Tracking System I1” (i.e. “DDTS II”) website’s login page will display.
A. Enter your assigned “User ID”
B. Enter your assigned “Password”
C. Select <Submit>

Tex Size: AA A
Arizona Judicial Branch
Defensive Driving
Login

Welcome to the Arizona Defensive Driving Tracking System
Please enter your user name and password

If an incorrectuser
id/password hes been
entered more than 3 fimes
ina row, the uer will be
locked out on the 4th
affempt. You will be
prompted to contact DD
admin support fo reset

your password.

A =y User ID:
B kPassword:

¢ —— (swmi]

Forgot Password?

Click here if you donot remember
your password. Youwill be prompted
to enter your "userid" so that a new
password will be sent to the email
address on file.

@ 2011 Arizona Supreme Court. All Rights Reserved
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Court Reports

Upon a successful sign-on, the below screen will display. Court employees have access to the
“Reports” main menu section. All other menu options are restricted.

Click on any report link to start.

The “Court Directory” and “School Directory” reports will immediately display after clicking on

the report link.
To request the “Court Completions Summary” or “Court Expected Receipts Summary” report for

a specific school and date range, click the desired report link.

TextSize: AAA

\ Arizona Judicial Branch \

F. 3 Student Data Payments School Info Instructors Courts Reports Help AQC Staff

Home / View Reports Carrie Stons  Logout

Defensive Driving

View Reports :@
=]

Select a reportto view

=p Court Completions Summary I =) Court Expected Receipts Summary ~|§

=p Court Directory —

=» School Directory =

© 2011 Arizona Supreme Court. All Rights Reserved.
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Report Procedures

1. For the “Court Completions Summary” and “Court Expected Receipts” report, enter the
specific report criteria. All fields are mandatory.

2. Click on <View Report> to run the report

Click on “Close this window” to exit the screen without generating the report.

4. For each report, the “Summary” results will initially display. See #6 for detailed report
options.

w

Arizona Judicial Branch

Dafenslve Driving Reports - Court Expactad Recalpts Summary =%

Expeacted receipts for a speciic schood for the reque; complation dats range

laase anter values in the Tields below and click 3 Report'

Start Date  7/1/2011 =

sehael cd = | e
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Report procedures continued

5. Below is a sample report. You now have several options:

A

E.

If there is more than one page, use these buttons to navigate forward or backward
through the report.

Change the zoom level.

Search for a specific record. Enter a value and select “Find” and “Next” if necessary.
Select a format to export your report results to another format. Next, select <Export>.
For more instructions, see the “Export Report Results” section immediately following.

¥ML file with report data
CSV (comma delimited)
Acrobat (PDF) file
MHTML {web archive)
Excel

TIFF file

Waord

Print out the report displaying “as is”.
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Arizona Judicial Branch

Defensive Driving Reports - Court Completions Summary

B c

D
Please enter values in the fields below and click 'ViewReport' E
p  StettDate 7/1/2011 i End Pate  7/22/2011 iz |
chde 003 - NATIONAL SAFETY COUK il -
4 J-' of1 P Pl 100% - Find | Next Selact a format ~ Export E3| =
Arizona Defensive Driving System
Court Completions Summary
0343 - FREDONIA MAGISTRATE COURT
Date Range: 01/01/2011 Through 07/2272011
School Code School Name Number of Completed Stud
003 NATIONAL SAFETY COUNCIL 1
Totals: 1
Page 1 of 1 Run Date: 7/22/2011 1:26:51 PM

Report procedures continued

6. Todisplay the detail for each summary report, click the “court code”.....
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Arizona Judicial Branch

Defensive Driving Reports - Court Expected Receipts Summary

Expected receipts for a specific school for the requested completion date range CHo58 this window

Please enter valwes in the fields below and click View Report

Start Date  4/1/2011 : End Date  8/4/2011 3
Sichool ©d 000 - AT TRAFFIC SCHOOLS, LLE -
H 4 ofy b Kl 100% - A | Hext  Select s format = Beport |9 4

Arizona Defensive Driving System

Court Expedled Receipls Summary

008 - AZ TRAFFIC SCHOOLS, LLC

@ Range: 4/1/2011 Through B4/2011
\Coull Code Court Name Completed Students Count  Expected Amount *
0343 I FREDONIA MAGISTRATE COURT 1 $100.00
h‘ Totals: 1 $100.00

“Tris deliar figure i an apprexmate valie, dor eatmation purpases sely. actual dolar fgure mht vary Based s VANOUS S28nares

Page 10f1 Run Date: 8472011 5:30-20 PM

....and the record detail will display.

\ Arizona Judicial Branch

Defensive Driving Reports - Court Expected Receipts Summary A
|

Close iz window

Expected receipts for a specific schoal for the requested completion date range

Please enter values in the fields below and click "View Repornt’

School Cd 00O - AT TRAFFIC SCHOOLS,

- Court Cd 0047 - FACDONTA MAGISTRATE COURT =

tatOate /13011 =2 nd Date  Bf4/2011 12:00:00 A

nd | Salact & farmat e | ]
Arizona Defensive Driving System
Courl Expecled Heceipts Delal

0343 - FREDONIA MAGISTRATE COURT

Date Range: 4/1/2011 Through 342011 12:00:00 AM

School LostMome  FirstMome | Binh Dote  Drivers Viclation Cittion Number  Completion =~ Program  Juvenile = Diversion Process
Coda License Date Date Type Fae Server Fae
Numbor Waived |
D08 PARK m 10031979 S10723626 057282011 £380 ST N 510000

Numbser of Compheted Students: 1
Humbers of Court Ordesed and Waived Studenis: 1]
Frpactad Raceipts: 1
* Expected Amount: $100.00

“This dullr guie: b an npgiaimate vike, for eatimlien purpeses mily, aclusl donr Rgurn might vary based o warin scmdros

Page 1of 1 Fun Date: 8/4/2011 5:35:26 PM

Export your report:
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1. Use this option to export the report’s results to another format. Select a new format and click
“Export”.

4 4 of1 [ [l 100% - Find | Mext  Select a format - Export  [H =1

Select a format
XML file with report data

Acrobat (PDF) file
MHTML (web archive]
Excel

TIFF file

Word

2. Click “Open” to immediately view your report or “Save” to save the report to your personal drive. If

you no longer wish to export the report’s results, click “Cancel.”

<
File Download ﬁ

Do you want to open or save this file?

<> Mame: State Fee_Remittance_Report.xml
= Type: XML Document, 816 bytes

From: app-gen-dev

-———b Qpen ] [ Save

ham your computer. f you do not tust the source, do not open or

|®| While files from the Intemet can be useful, some files can potentially
L
= save this file. What's the rsk?

10
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Export continued.

3. Here’s an example of the report exported using the “CSV comma delimited” option (Excel). From
your new document, you can format, sort and/or display the data per your specific requirements.

V| A B C | D E F G
1 |ReportName CourtCdName
2 Court Completions Summary 0343 - FREDONIA MAGISTRATE COURT Date Range: Ol}’Dl}'ZDllThrough 07/22/2011

SchoolCd SchoolName StudentinfolD

3 NATIONAL SAFETY COUNCIL ik

Wt~ o

11
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