
How to Assign a Saved Payment Method to Members of an Organization in 

AZTurboCourt 

Once a payment method has been saved to the AZTurboCourt profile of a user in an 

organization with “Admin” rights, the Admin user can assign that payment method to any 

member of the organization for future use.  

Step 1: Log-in as an Admin User 

The Admin user logs in to AZTurboCourt 

Step 2: Select “Saved payment methods” 

The user will select “Saved payment methods” from the User Menu on the left-hand side of the 

screen. 
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Step 3: Select Assign/Remove Users 

The filer will select the “Assign/Remove Users” for the payment method that is to be assigned 

to other filers within the firm. 

Step 5: Assign Authorized Users 

The filer will select “Assign Authorized User(s)” to view a list of all members of the organization 

to whom the payment method can be assigned.  
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Step 6: Select Users 

The filer will check the box next to the name of the firm member to whom the payment method 

will be assigned.  

Step 7: Assign Selected  

The filer will click on the “Assigned Selected” button on the screen to save changes. 
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