
1 | P a g e  
How to Create a Payment Token in eFileAZ – Organizations March 2020 

How to Create a New Payment Token in eFileAZ 

Organizations 

 

1. Access the eFileAZ website (www.efile.azcourts.gov) and log in.  

 

2. Click on the My Account link from the top menu. 

 

 
 

3. Click on the Edit Organization link in the drop-down. 

 

4. Select the Payment Tokens tab. 

 

http://www.efile.azcourts.gov/
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5. Select Add Payment Token. 

 

 
 

6. Complete all fields on the Register Card screen; Payment Information and Billing Information 
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7. Click the Submit Information button when complete. 

 

8. The new payment token will be displayed on the Payment Tokens tab.  

 

 

 

9. The saved payment method will appear in the nCourt payment page when submitting an efiling. Select 

the Saved Payment tab in ‘Payment Information’ section. Select the payment token created from the 

drop-down.  

 

 

 

 

For additional training information, please visit https://www.azcourts.gov/efilinginformation/Training  

  

For further assistance, please contact AOC Support at 602-452-3900 or at pasupport@courts.az.gov.  

https://www.azcourts.gov/efilinginformation/Training
mailto:pasupport@courts.az.gov

