How to Create a New Payment Token in eFileAZ

Organizations

1. Access the eFileAZ website (www.efile.azcourts.gov) and log in.

2. Click on the My Account link from the top menu.

My Account v Filing Options v

3. Click on the Edit Organization link in the drop-down.

sArizona Judicial Branch

My Account Filing Options v

B My Profile
» User Details
Change Password
Payment Tokens
Proxies

« ™" Email Log

&, Edit Organization - :
Jounty Superior Court v

4. Select the Payment Tokens tab.

My Account v Filing Options v

Organization Profile

Information | Payment Tokens
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5. Select Add Payment Token.

Organization Profile

Information | Payment Tokens

Payment Tokens

6. Complete all fields on the Register Card screen; Payment Information and Billing Information

Register Card
Payment Information Billing Information
Cradit Card L1BMng address is an intemational address
cosre T
MastarCard [] R
Camrel Nussmikser OR
Enler Card Mumber
Firsd Name
C¥Y Code Enter First Name
Enler CVV Code
Last Mame
Enmpiration Enler Last Name
1 ¥ 2017+
——— Btreat
Card Deseription Enler Slreal
Enter Card Description
City
Enler City
tade
Select State [+]
Zip | Postal Code
Enfer Zip
Submirt Infommatsan
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7. Click the Submit Information button when complete.

Submit Informatin

8. The new payment token will be displayed on the Payment Tokens tab.

Organization Profile

Information | Payment Tokens

Payment Tokens

[$ Add Payment Token

[] Delete All Type @ Nick Name ¥ Card/Account Billing Information

3 | Card firm visa visa "1 12 2021 Law Firm
1501 W. Washington Phoenix AZ 85007

9. The saved payment method will appear in the nCourt payment page when submitting an efiling. Select
the Saved Payment tab in ‘Payment Information’ section. Select the payment token created from the
drop-down.

Payment Information

| Cesncus | ecmpsovngs ot s o

To pay with credit card or bank account, select below:

Saved Card / Account

ect Une
Card - Firm Visa - 1111

For additional training information, please visit https://www.azcourts.gov/efilinginformation/Training

For further assistance, please contact AOC Support at 602-452-3900 or at pasupport@courts.az.gov.
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