How to Assign a Saved Payment Method to Members of an
Organization in eFileAZ

1. Loginto eFileAZ as a user with administrative access

2. Click on the My Account link from the top menu.
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3. Click on the Edit Organization link on the My Account menu.
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4. Click on the Payment Tokens tab under Organization Profile.
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5. Click on the Card/Account hyperlink in the Payment Token table.

Organization Profile Help @ L 9

Information  Payment Tokens

Payment Tokens

[§ Add Payment Token

[] Delete Al Type @ NickName (@ Card/Account Billing Information Active Last Updated Time @ LastUpdatedBy @&

x Card mary's card visa *TT111 11 2025 Mary Foltz Attorney Law Firm =] 2017-07-28708:09:50.547  Mary Foltz

123 Oak Lane Phoenix AZ 85007

6. Select the users to which the payment token will be assigned by clicking the box next to the name.

Payment Token - 1111000189361111
Organization:  Testing organization
Token:  1111000189361111
Type:  Card
Nick Name:  mary's card
Card/Account:  visa ™11 11 2025

Billing Information:  Mary Foltz Attomey Law Firm
123 Oak Lane Phoenix AZ 85007

Last Updated Time: ~ 2017-07-28T08:09:50.547

Last Updated By: ~ Mary Foltz

7. Select Update at the bottom of the screen to save the changes.
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