
IN THE SUPREMECOURTOF THE STATE OF ARIZONA

In theMatterof:

ARIZONA CODEOF JUDICIAL
ADMINISTRATION § 1-305:
SELECTIONOF SPECIALJUDICIAL
OFFICERS

)
)
)
)
)
)

AdministrativeOrder
No. 2000- 80
(ReplacingAdministrative
OrderNo. 93-17)

.

The above captionedprovisionhavingcomebeforetheArizonaJudicialCouncilon October
19, 2000,andhavingbeenapprovedandrecommendedfor adoption,

Now, therefore,pursuant to ArticleVI, Section3, of theArizonaConstitution,

IT IS ORDEREDthattheabovecaptionedprovision,attachedhereto,is adoptedasasection
ofthe Arizona CodeofJudicialkdmimstrationreplacingAdministrativeOrder93-17

Dated this9th dayof P!ovember 2000.

— THOMAS A. ZLAK~J

FILEb
NOV 9 2000

NOEL. K. DESSAINT
CLERK SUPREMECOUR1

By

ChiefJustice



ARIZONA CODE OFJUDICIAL ADMINISTRATION
Part1: JudicialBranch Administration

Chapter3: JudicialOfficersandEmployees
Section305: Selectionof SpecialJudicialOfficers

A. Applicability. Unlessotherwise providedby court ruleorcode section, the following standards
shall govern the selectionof all special judicial officers including judges pro tempore,
commissioners,hearing officers andjuvenilecourt referees appointedby thechiefjusticeor by
anyjudgeoron the recommendationof any chiefjudge,presidingjudge,chiefmagistrateor
justiceof thepeace.Judges responsibleforappointingorrecommendingappointmentof special
judicial officers shall adopt writtenselectionprocedures andfile them with theClerk of the
SupremeCourt. The proceduresfor city courts shallbe consistentwith existing provisionsof
city chartersandordinances.

B. Purpose.This sectionis intended to resultin selectionof specialjudicial officers, throughan
openprocess,whoare highlycompetentandhighlyrespectedby theirpeers and clients and who
bring adiversity of background and experience to the bench. Those who seek the aidof the
courtsareentitledto the same qualityofjustice from thejudiciarywhetherthejudicial officer
is aregularlyelectedorappointedjudgeora persontemporarilyserving as ajudge.

C. Qualifications. Personsapplying for judicial office shall meet theminimum qualifications
requiredby law andsuchspecialqualificationsforthe position asmaybeestablishedby thechief
justice, thechiefjudge,the presidingjudgeorthechiefmagistrate.

D. Procedures.

1. Public Announcement. The judge shall adopt procedures thatprovide for public
announcementof an openingforanyjudicial position. Theannouncementshall include, at
aminimum,the qualificationsfortheposition,anequal opportunitystatementandthe hiring
authority.Thejudgeshall assure that the announcementis publicizedin suchamannerthat
all attorneys, includingminorityandwomen attorneys,andotherqualifiedpersonswithin the
jurisdiction of the applicable courtwould be reasonably expectedto become awareof the
announcement.

2. Application. Thejudgeshall adopt proceduresthat establishan open application process.
Theproceduresshall requirethat applicantsfor specialjudicial office completea written
application in which they indicateall aspectsof their background,qualifications and
experiencerelevant to the judicial position. Applicants shall have the opportunity tosubmit
letters of reference. The judge shall assure that applicants areadvisedof the ethical
restrictionson thepracticeoflaw containedin the Codeof JudicialConductwhich relate to
serviceasa specialjudicial officer.
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3. Selection.

a. Full-time SpecialJudicialOfficers. Thejudgeshallestablisha selectioncommittee.
In appointingthatcommittee,thejudgeshall besensitivetorepresentationreflectingthe
racial, ethnic, genderand political diversity of thecommunityservedby thatjudg&s
court. The procedures shall requirethat selectioncommitteemembersdiscloseto each
other and to thejudgeanycauseforbiasin favororagainstany applicantreviewed. The
judgeshall assure thatselectioncommitteemembers areinformedof theirresponsibility
to recruit qualifiedapplicants, includingqualified minority and women applicants, who
may not otherwiseapply.

Theprocedures adoptedpursuantto thissectionshall establish ascreeningprocesswhich
providesfortheselectioncommitteeto reviewapplications,interview selectedapplicants
andrecommendoneormore applicants. The screening process may includereviewof
advisorycommitteerecommendationsand commentby otherjudgesof the court on
which the appointeewill serve.

b. Part-Time Special Judicial Officers. A judgewho usespart-timespecialjudicial
officersshall adopt a procedurefor selectingone ormore persons toserveaspart-time
specialjudicial officers.This procedure shall include review by the appointing authority
or a designated personor committeeof applicationsor lettersof application andany
lettersof referencesubmitted.

E. TemporaryAppointment.Theproceduresshallprovideforappointmentofjudgesprotempore
on atemporaryfull-time basiswithout followingthe adoptedselectionprocessand shallprovide
that theselectionprocess shall be followedbeforea continuing appointmentis made.

F. Education. Theproceduresshallrequirethatall specialjudicial officers receiveorientationand;
for full-time specialjudicial officers, ongoing educationappropriateto the specialjudicial
officer~sdutiesandcomparableto that receivedby otherjudgeson the same court.

G. Evaluation. The procedures shall requireperiodic evaluationof full-time specialjudicial
officers governedby thiscode section at leastpriorto thereappointmentofeachspecialjudicial
officer. Theproceduresshall require that informationis obtainedfrom both professional and
publicparticipantsin thelegalprocess. Any complaintsreceivedconcerningapart-timespecial
judicial officer shall be considered priorto reappointment.
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