
IN THE SUPREME COURTOF THE STATE OFARIZONA

In theMatterof:

ARIZONA CODE OF JUDICIAL
ADMINISTRATION § 1-305:
SELECTIONOF SPECIALJUDICIAL
OFFICERS

)
)
)
)
)
)
)
)

AdministrativeOrder
No.2002- 66
(Replacing CodeSectionadopted
by Administrative Order No.2000-80)

The abovecaptioned code section requires amendmenton an emergencybasis toprovidefor
compliance with Article6, §31 of the ArizonaConstitution,

Now,therefore,pursuantto Article VI, Section3,oftheArizonaConstitutionandArizonaCode
of JudicialAdministration§ 1-201(E),

IT IS ORDEREDthat the abovecaptionedcode section, a copyofwhichis attachedhereto,is
adoptedto replacethecorrespondingsectionoftheArizonaCodeofJudicialAdministrationcurrentlyin
effect.

IT IS FURTHERORDEREDthat thisamendedcodesectionbedistributedandsubmittedto the
Arizona Judicial Council for reviewandrecommendation as providedin ACJA § 1-201.

CHARLES ~ES
ChiefJustice

FILED
JUN 21 2002

NOEL K. DESSAINT
LERK SUPREMECOufif

Datedthis 21st day of June 2002.

June21, 2002 (12:24PM)



ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 1: Judicial Branch Administration

Chapter 3: Judicial Officers and Employees
Section305: Selectionof SpecialJudicial Officers

A. Applicability. The followingstandardsshall governtheselectionofall specialjudicial officers
including judgespro tempore,commissioners,hearingofficers andjuvenile court referees
appointed by thechiefjusticeorby any judgeor on the recommendationof anychiefjudge,
presidingjudge,chiefmagistrateorjusticeof thepeace.Judges responsiblefor appointing or
recommendingappointmentof specialjudicial officersshall adoptwritten selection procedures
and file them with the Clerkof the SupremeCourt. The proceduresfor city courts shall be
consistent with existingprovisionsofcity chartersand ordinances.

B. Purpose. This sectionis intendedto resultin selectionofspecialjudicial officers, throughan
openprocess,who arehighly competentandhighly respectedbytheirpeersandclients and who
bring a diversityof backgroundand experienceto thebench. Thosewho seekthe aidof the
courtsare entitledto the samequality ofjusticefrom thejudiciary whether thejudicial officer
is a regularly elected orappointedjudgeor a person temporarily serving as ajudge.

C. Qualifications. Personsapplyingfor judicial office shall meettheminimum qualifications
requiredby lawandsuchspecialqualificationsforthepositionasmaybe established bythechief
justice,thechiefjudge,the presidingjudgeor thechiefmagistrate. Personsapplyingforjudge
pro tempore offices shall be at least30 yearsofage,ofgoodmoral character,andadmittedto the
practiceoflaw in and aresidentoftheStateofArizonafor fiveyearsnextprecedingtheirtaking
office asrequiredby article6, §31 of the Arizona constitution.

D. Procedures.

1. Public Announcement. Thejudge shall adopt procedures thatprovide for public
announcementofan openingfor anyjudicial position. The announcementshall include, at
aminimum,the qualifications forthe position,anequal opportunity statementandthehiring
authority. Thejudgeshall assure that the announcementis publicizedin such amannerthat
all attorneys,including minorityandwomenattorneys,and otherqualifiedpersonswithinthe
jurisdictionofthe applicable courtwouldbe reasonablyexpected to become awareof the
announcement.

2. Application. Thejudgeshall adopt procedures thatestablishan open application process.
The procedures shall requirethat applicantsfor full-time specialjudicial office completea
writtenapplication in which they indicateall aspectsoftheirbackground, qualifications and
experiencerelevantto the judicialposition.The procedures mayrequirethat applicantsfor
part-timespecialjudicial office completean application or, alternatively,that theysubmita
letterofapplication.Applicantsshallhavethe opportunityto submit lettersofreference.The
judgeshallassurethat applicants areadvisedofthe ethical restrictions on thepracticeoflaw
contained in the Codeof Judicial Conduct which relatesto service as aspecialjudicial
officer.



3. Selection.

a. Full-time SpecialJudicialOfficers. Thejudgeshall establisha selectioncommittee. In
appointingthat committee,thejudgeshall be sensitiveto representationreflecting the
racial, ethnic, genderand political diversity of the communityservedby that judge’s
court. Theproceduresshall requirethatselectioncommitteemembersdiscloseto each
otherandto thejudgeanycauseforbiasin favororagainstany applicant reviewed. The
judgeshall assurethatselectioncommitteemembers are informedof theirresponsibility
to recruitqualified applicants, including qualified minorityandwomenapplicants,who
maynot otherwiseapply.

The proceduresadoptedpursuantto thissectionshallestablishascreeningprocess which
provides forthe selectioncommitteeto reviewapplications, interviewselected applicants
and recommend one or moreapplicants.The screening processmayinclude reviewof
advisory committeerecommendationsand comment by otherjudgesof the courton
which theappointeewill serve.

b. Part-TimeSpecialJudicialOfficers. Ajudgewho usespart-time special judicial officers
shall adopt a procedure forselectingoneor more persons to serve aspart-timespecial
judicial officers. This procedure shallincludereview by theappointingauthorityor a
designated personorcommitteeof applicationsor lettersofapplicationand anyletters
ofreferencesubmitted.

E. TemporaryAppointment. Theprocedures shallprovideforappointmentofjudgesprotempore
on a temporary full-time basis without following the adopted selectionprocessand shallprovide
that the selection process shall befollowedbefore a continuingappointmentis made.

F. Education.The proceduresshall requirethatall specialjudicial officersreceiveorientationand;
for full-time special judicial officers, ongoing education appropriateto the specialjudicial
officer’s dutiesand comparableto that receivedby otherjudgeson the samecourt.

G. Evaluation. The procedures shall require periodicevaluationof full-time specialjudicial
officers governed by this rule at least priorto the reappointmentof eachspecialjudicial officer.
The procedures shall require that information is obtained from both professionaland public
participantsin thelegalprocess. Anycomplaintsreceived concerning apart-timespecialjudicial
officer shall be considered priorto reappointment.
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